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FOREWORD 

With the surrender of Japan, the incentive that sparked American naval 
forces to an outstanding record of performance and achievement in battle 
exists no more. 

In the initial stagfes of this war, the welfare and recreation services helped 
greatly to bridge the gap between civilian and naval life for the men training 
earnestly for the tasks that lay ahead. These same welfare and recreation 
services did much to enable our forces to maintain a healthy mental and phys- 
ical condition during that period of waiting prior to major actions. 

As the war progressed, increased welfare and recreation services provided 
the relaxation so eagerly sought by naval personnel during the brief respites 
between battles. 

With victory, the final stage involving demobilization and readjustment 
within the naval service makes the welfare and recreation services of the Navy 
even more important. Commanding officers and welfare officers must double 
their efforts to insure that during this transition period all naval personnel 
will have increased opportunity to engage in wholesome recreational activities 
to sustain the morale of all personnel at its present high level. 

Welfare and recreation will continue in the peacetime Navy, of course, as 
a keystone of the Navy’s personnel program. This Manual is a tool which 
the commanding officer can use to complete the morale structure. 



Chief , Bureau of Naval Personnel. 
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Chapter 1 


PHILOSOPHY, ORGANIZATION, AND ADMINISTRATION 
OF THE WELFARE AND RECREATION PROGRAM 

AT ADVANCE BASES 


The traditional inventiveness of Americans has 
paid terrific dividends in swinging the tide of bat- 
tle. Their ingenuity has manifested itself, not 
only in battle, but in the daily living conditions 
of men ashore. 

The transformation that has taken place on 
many islands and bases occupied by our forces, 
is a tribute to the ingenuity, imagination, and 
skill of our naval personnel. 

Under strange conditions, in a strange place, 
the touch of the familiar in the form of a “coke,” 
an American movie, a softball game, a favorite 
waltz, serves to fortify and reassure our personnel. 

The provision of such things as music, movies, 
radio, live entertainment, good books, games and 
sports, hobbies, and a “coke,” in approved Ameri- 
can fashion, hasn’t just happened by chance. It 
has been brought forth in response to the needs and 
wishes of millions of transplanted Americans — 
until recently fighting and dying in uniform, who 
came from a long line of civilians. 

All the elements of good administration in- 
volved in any program apply equally to overseas 
bases, but in addition must be accompanied by 
greater imagination, inventiveness, cooperation, 
and harder work than is necessary to operate a 
ready-made set-up. 

The elements of a recreation program all pro- 
vide great opportunity for us to use our inventive- 
ness. On the basketball court we invent a new 
fake or turn to deceive the opposition; in a 
checker game we improvise new strategy offen- 
sively and defensively to defeat our opponent; 
in music we re-interpret, revise, alter tempo 
qr emphasis a bit to satisfy another mood. 
All the time we are developing a willingness 
to explore, a confidence in judgment, a daring 
in initiative, and this, all of it, has been later 
translated in battle and has made for Ameri- 
can fighting forces a most envied reputation. 
The ability to meet a new situation and to 
meet it correctly at a time when one miss 
means death, is inherent with American naval 
forces from admirals down through the ranks. 
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It isn’t there by chance; it springs from training 
in the American home, school, playground. Inci- 
dentally, that playground is not confined to a 
play lot with a fence around it ; rather it includes 
one’s favorite forest, trout stream, library, bowling 
alley, card table, theater or garden, or it may be 
the dining table or back yard. In all of these 
situations is the opportunity for variety, impro- 
visation, adventure, inventiveness. It is so ever 
present that its value is often overlooked or taken 
for granted. 

Because our American fighting forces are made 
up of a personnel with high intelligence, the task 
of commanding officers is made easier, yet more 
difficult. 

Intelligent obedience simplifies problems of 
command. On the other hand, a “followership” 
made up of healthy, daring, energetic, inventive 
personnel requires a “leadership” that is truly 
imaginative, technically expert, sympathetic, 
always inspired. 

Welfare and recreation services are not some- 
thing added to Navy life recently. They are and 
always will be an integral part of it. 

The Navy prides itself on meeting the total 
needs of its personnel ; a Navy obligation because 
in this day of highly technical warfare, victory 
has been achieved only by total personnel, fit in 
the fullest meaning of the word, to meet the 
exigencies of total war. 

Ships, planes, guns undergo periodic overhaul ; 
manpower must likewise find some surcease from 
the rigors of training and combat; some periods 
of refreshment during which mental, emotional, 
and physical reservoirs are replenished. In ad- 
dition to lengthy overhaul or rest periods, there 
must be a change of pace in the daily life of men. 
Guns cannot fire 24 hours consecutively, neither 
can men sustain fighting efficiency without daily 
opportunity for rest and diversion by playing at 
a hobby, a game, participating actively or pas- 
sively in music, dramatics, reading, or just par- 
ticipating in a “bull session.” This “off the job 
time” should provide the opportunities for per- 
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sonnel to do the things they want to do for the 
sheer satisfaction of the doing, and the welfare 
and recreation officer is charged with the respon- 
sibility of “setting the stage” so that the oppor- 
tunities are available and attractive. Setting 
the stage requires leadership, equipment, and 
facilities. 


LEADERSHIP 

A much abused term, and one that ranges from 
poor to great, is paying high dividends in winning 
this war. It isn’t confined to one strata or rank, 
color of skin, texture of hair, or to a particular re- 
ligion or faith. Good leadership appears in all 
places. One of the great tragedies of a war is 
that it matures our young people too rapidly, 
without engaging normal life expectancy. Much 
of the embryonic great leadership is listed daily 
among the casualty lists. The fiber of America 
is strong, for new leadership constantly rises to 
fill vacancies in the ranks. 

Recreation leadership worthy of the name, 
possesses about the same qualifications that char- 
acterize good leadership in any endeavor. It 
must have courage, the courage of its convictions. 
It must be technically sound. It must be sensi- 
tive to the needs of people. 

Good recreation leadership is aware that rec- 
reation is a voluntary endeavor. You can’t force 
participation and call it recreation. One of the 
great differences between the schoolroom and the 
playground is the element of compulsion. Young- 
sters have to attend school, and they must go to 
classes whether they like the teacher or not. In 
the recreation program, the situation is reversed — 
it is completely voluntary. Unless the partici- 
pants like the leadership, the activity and the set- 
ting, they won’t participate. No compulsion here, 
and many a so-called leader has failed in recrea- 
tion duty through the basic error of trying to 
marshall, herd, or order people into a concert, a 
volleyball game, or a movie. 

Leadership of the right kind will make itself 
felt in many ways. It must have ability to fore- 
see needs in program, facilities, equipment, and 
finance, plus ability to elicit the support of those 
who control facilities, materials, supplies and 
enthusiasms. 

Many fine facilities are wasted ; much good and 
valuable equipment lies idle ; many recreation ap- 
petites remain unappeased because the leadership 
fails to bring these elements into harmony-like 
collaboration. Team up the human physical 
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resources — set the stage properly, and program — 
good ‘program, can easily become reality. 

Welfare and recreation officers are responsible 
for formulating, promoting, and conducting a 
program of recreational activities which embodies 
the following : 

1. Informal indoor and outdoor games, contests, 
sports, and other events conducted in the tra- 
ditional recreation manner which is organized with 
a view to the participation of all the men in 
the unit. 

2. Musical, dramatic, and motion-picture en- 
tertainment of various kinds, including USO 
shows, sailor shows, and amateur entertainment. 

3. Dancing where applicable including the pro- 
curement of suitable music, dancing facilities, 
selection of suitable partners with the assistance 
of organizations in the community where possible. 

4. Hobbies of innumerable types including 
those pursued by the individual as well as the 
group, with particular emphasis placed on arts 
and crafts, photography, etc. 

5. Discovery and development of leadership for 
many of the activities mentioned above from 
among the enlisted personnel of the unit and to 
relate this leadership to groups and enterprises 
which are a part of the recreational program of the 
base. 

6. General supervision of the recreation facili- 
ties of the base both indoor and outdoor, and 
planning for the improvement of such facilities 
as may be needed for the recreational program of 
the base. 

7. Cooperation to the fullest extent with the 
forces afloat to facilitate the use of recreational 
facilities and equipment on the base or at the 
fleet recreation center. 

8. Liaison with the United States Army, Ameri- 
ican Red Cross, and USO whenever and wherever 
such liaison will aid in the implementation of the 
Navy’s recreation program or the Army’s recre- 
ation program. 

9. A knowledge of the recreational activities of 
the men on liberty in his area with a view to mak- 
ing any recommendations necessary to improve 
liberty facilities and services. 

10. Procurement and maintenance of all recre- 
ational equipment and material necessary to con- 
duct a well-balanced recreation program. 

11. Information concerning the expenditures of 
welfare funds (nonappropriated or appropriated 
welfare and recreation money). 

12. Keeping commanding officer informed in all 
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Certain lessons have been learned about the 
preservation of equipment while in storage. In 
addition, it is essential that after equipment has 
been used, it should receive certain attention as in 
the case of rubbing down fishing rods and drying 
out fishing lines. The little inconveniences in- 
volved in daily caring for equipment will pay 
dividends in lengthening the life and service of 
that equipment. 

PROGRAM 

Recreation programs and activities are condi- 
tioned by the breadth of human interests. It is the 
job of the welfare and recreation officer to provide 
opportunities for “all” naval personnel to partici- 
pate either actively or passively in the activities 
they choose to participate in for the sheer fun and 
satisfaction of the doing. There is an important 
distinction here between recreation and work. We 
work quite frequently for the satisfaction that 
comes at the end in the form of a pay check. On 
the other hand, in our recreation it is the reward 
that comes from the satisfaction in the doing that 
is important. 

The provision of a broad menu of opportunities 
wherein every individual may find something to 
attract him is, of course, the ideal. On the other 
hand it is known that in spite of possessing the 
finest recreation program, there will still be indi- 
viduals who do not respond to the opportunities 
available. A simple test to apply to a program 
is to ask, “Does this program provide a variety 
of opportunity for all individuals both indoors and 
outdoors during all seasons of the year!” If it 
does then it certainly includes vigorous games and 
sports, music and dramatics in all their ramifica- 
tions and combinations, hobbies, lectures, forums, 
good reading, and good listening opportunities. 

No attempt is made to dictate a standard pattern 


of program. To do so would destroy the very 
essence and free choice implied in the modern 
American concept of recreation. It is interesting 
to note that one of the first moves on the part of 
the Hitler government was to regiment the leisure 
of the people, this being one of the quickest ways 
to indoctrinate them. Already recreation has been 
called “The Fifth Freedom.” This freedom of 
choice is a basic consideration in the recreation 
program and should not be the subject of en- 
croachment by the recreation officer. 

There are recreation officers who feel that when 
they have provided for motion pictures and a few 
games and sports, they have done a reasonable job. 
Nothing could be further from the truth. Ad- 
mittedly, program will be conditioned by geogra- 
phy, available space, and available equipment but 
there are few limits to American imagination and 
ingenuity, and there are many outstanding exam- 
ples of excellent program — program with variety 
and quality carried on in very limited space and 
with very limited equipment. 

ORGANIZATION OF BASE RECREATION 
PROGRAM 

A suggested organization set-up for the welfare 
and recreation department at advanced bases is 
contained in appendix H. Naturally there will 
be certain changes necessary to meet the situ- 
ation of the individual base. For instance, the 
base may not contain an authorized motion-picture 
exchange or a recreation building. It is im- 
portant that the recreation officer delegate re- 
sponsibility for certain phases of the program in 
order to avoid taking too much upon himself. 
There are plenty of enlisted personnel at ad- 
vanced bases who are well qualified to supervise 
certain activities of the program. 
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Chapter 2 

RECREATION FACILITIES 


It has previously been pointed out that the three 
most important elements in a good recreation pro- 
gram are leadership, equipment, and facilities. 
Although leadership is paramount to the success 
of a program, facilities can easily become the most 
important of the three for without them even 
good leadership will often fail. The construction 
of facilities is the responsibility of the public- 
works officer of the base ; however, the cooperation 
of the base recreation officer should be sought. 
CincPac established the policy for construction of 
recreation facilities in the Pacific Ocean Area by 
Pacific Fleet Letter 61-45 dated 2 June 1945. Be- 
fore any facilities can be constructed there are 
certain factors that must be considered. These 
factors are climatic condition, geographic location, 
terrain, availability of material, and size of the 
base. 

The main purpose of an advanced base is to 
service the ships of the fleet. It therefore be- 
comes necessary for the base to serve as much as 
possible as a “liberty port” for the men coming 
ashore from ships. At fleet anchorages the facil- 
ities set up to service the fleet units are known as 
“fleet recreation centers.” Since there is no as- 
surance of how long the fleet will remain at any 
particular anchorage and the men will be coming 
ashore from ships the day they drop anchor, the 
construction of the fleet recreation facilities 
should get first priority. 

FLEET RECREATION FACILITIES 

The following standards of recreation facilities 
are considered minimum for fleet recreation 
centers: 

1. Quarters and galley for crew of fleet recre- 

ation center. 

2. Enlisted men’s recreation building and 

canteen. 

3. Landing jetty. 

4. Athletic fields. 


5. Swimming beach or modified pool. 

6. CPO club. 

7. Fleet officers’ club. 

It should be noted that the officers’ club is 
placed last on the list. It is quite important that 
no officers’ facilities are started before the enlisted 
men’s facilities are finished or at least well on 
their way to completion. 

Pertinent information concerning the above 
facilities are as follows: 

Enlisted Men’s Recreation Building and 

Canteen 

This building should be equipped with a soda 
fountain, ship's store, beer storeroom and dis- 
pensing counter, game room, lounge, library, and 
possibly a hobby shop. The size of the recreation 
building should be determined on the basis of 10 
square feet per man at the maximum expected ca- 
pacity. The capacity should be estimated at 30 
percent of the total men expected on shore at any 
one time. Where larger groups of men come 
ashore, it may be necessary to have two or more 
buildings. Wherever possible native material 
should be used in the construction of this building. 
Where this is not practicable, 40- by 100- foot Quon- 
set huts can be used quite well for this purpose. 

Landing Jetty 

The landing jetty is very important to the fleet 
recreation center. Most of the men will be arriv- 
ing between 1230 and 1330 and will depart be- 
tween 1630 and 1730. Where tides are not a 
factor, a permanent type of jetty may be con- 
structed. Where tide changes are a factor it will 
be necessary to put in a float dock made of pon- 
toons. The outside part of the dock should be 
parallel to the shore with two ramps, one at each 
end at right angles to the beach. This will per- 
mit the boats to come right in and go out without 
the necessity of backing out. An alternate type 
is a T-head dock. 
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ft • wilJd'b^ ytitriifel-i «ln^sing faoiHties 
at the swioumn^ bt^m h. Men sliuuld he ivqirired 
io wear -w inumno trunks at aU f oue> Wberv sndb 

able bmelies art* lea iiVMilahfe^ a eni» v*an be run - 
Afrueted in the hay avtur provided: t hv : waive is 
-nuahle for swimmiug. Fr,*>h • wai.er lake-, find 
sfrciaiiys m tJu: veamfy vlnadd be ex|jhyx-Vlav go- 
- *KTf swirnudug sU.es, -Tfle nuouf «,i >nperv ? jdon 

(if tie' b‘a-.K r;mma Ue ^tr<*SMs! t-u. miiell. The 

dang r of sharks and harruvudas in Pacific wafers 

ntaki^ ir 1 t> t ion all 

roi"-. 


ft^.Mu£a tiu&m 


i thtiuipixjji'ihrp uunw ifr profit 4 * 



,§L‘ Motioi(i--|ij( i ture £sehang*ff 
.*>. Theater, 

4. K n I ^ v iei i V , t ti 1 1 1 <1 1 ji jr- 

t>. Athletic iieKf. 

ffc .•♦Sw.in'irnfng- Ijcarh or pool. 

7. ePQ dnb 
K OffirerV dnlh 

4ii about the iiiam* facilities 
is /described brltJvv : 

Welfare and Recreatiaii ’ 'Office'- 
This jh Ut ;e < on.nunhde the stuff of the welfare 
umf reeVvaUon i pf |iig related 
activities SfKh as n*et cation stororoonu exchange 
library, -n. It may eontuhi the ivu^jon picture 
exchange for both the fleet odd the huso. It also 

shonhl ho f the base genera L 

uefoiin:uh>u »»flb a; and u anting room. 

Moiim ^cture;Eicch&tt^W 

This budding is jfjfiost convenient when located 
meu the PiKrt. -povt office luiporfani additional 
that tUt^ ^xdiaogr should provide sire : 
repairing vvdfure und recreation radioshinspciction 
V#f siockia^ *>£ sp^rc* ptitrts; repair of pro- 

lectors. and AFlfS’f rajiMM-ijHioii service. It is irn- 
ptniant to haw tins vxrffiaiige located close to 
the la-hdiog jHly und Fleet post office as j>ossihle 
n) order hi facilitate the handling of movie film 
emOddevs: Gray thousitjui t square feet- of floor 

Ik* flowed fpy t his faeilHy. /:COit - 
slrurtiutr vhh fe of native material* however, a 
*£()- uy QovuMet hut is much more practical 


nuvf >Himj (x 'ptif* 


CPO Club . w'W . ^ ^ •;'* 

Tito ATT>' i hih ciiff hr pined oi h Sftfc by lu-fnot 
ijriffn-e t hut or a uni ! ve c.mM rueU’d liUt of t he siilhc 
SouuUiines if is toon; piCKdieei to have tf joint 
CPU club for HfP licet and hasv pfusottneh 

Fleet Officers* Club 

UfdeS^ fllw&fe Hut 4 w$ £1 rti i y i y 0^^ ^ 

the fleet officers 4 cluh should be *i pari of the base 
>4lhors“ '*hih. Again if is punned on* that Hu- of- 
ficers club facilities shoultj nor he stai'tcv! until the 
enlisted ibcnV faeilbktS arc well under nuiy. 
Nothing a tTc»* i- the momir »ff the men more than 
t o have Cite officers' chjh constructed as the.fi fst rer 
mition fact fit y af tfm bn-e, (Chapter Id iu this 
maimal drab \vjth the tuimi oi^iyujve problems* Of 
the iffienithnt nf fin office t \s vdt/tjy ; 


R AHE ReCIlEATION FACILITfBS 


Most U.f Ihf ffhfO ioUstcd bied.it ies. for t he fleet 
fCcretdiffh ♦vni»u* can ht} used hv flu* permanent 
hii^erl. persOniud- vluriiig the evtunug loan s after 
fhe nicji |<;i\v ;<UuT’ut'»l to thou duio 'Fhe U»t*n 
fivan Mu- sliit>. n<o;dly i*ot iu'h to t iu^jr \ esseis. l:Cv' 
litiiiJ hi cCMisfciictiyU hi* rff<f caKon 

fudlities lor the pvriuanotn hr^od v.M-Juounoi tho 
should be given cwnsideraf ton, . 

M.iuimnm st nndunF fiii* r^ei'cai ton facilitieis for 
base per^onud at*- dsfod us fulh'us,; 

1; Welfare and r ecrea tuff i office. 


,1 fntioti JtfVfVrr il'rfmiKh 





3 SK 
rs&c 


tiuitlrt fro hi {Juaioiot hot. 


should bedidmnim'd on the Iwsia ol seating TO per- 
rent of thy total r uirul ter o f \ pc return td attached to 
! he base. rite stage of. this theater should' be 
'KtfliieieiitK' largo ip «p<-otnijSO({Hte 
triluimmoii that is made a. vaihible through 1180, 
N H v y, AS i*riw Corps ami A rruy Dressing faeili- 
tfey ioj* 'm»inen shoMlif bo. part of 

the stage. Proper iiinplifio&t.ion etptipment 
should be seen re* 1 for j >e moment -instil 1 1 tftk*n in. the 
theater and adequate stage light iiig .si.iot.thl he. pro- , 
vided, li is osmtijy well to elevate the projec- 
tion booth r itli'e ieiitly to permit people sitting 
behind the booth to look Under. A third of t» 
40- hy- Pat- tool Q.iionHet hot **t op on a Ttf-foot 
rt Pa jgipfc hitlkhttad hialA'y A« idea! type of shell fog 
tJtfe ‘ 

Ebi^jUHS:;|^?sr}iMreattoq Building 

. TFhitr^‘ l j'o«i^oti huihbttg;klioitHt be tmitstruc^d i f 
fXoiiM.it of tttriive material oh the satne basis as 
t he fleet rerreAtion building.]') square fret per 
uiuo of fio.it -pave. ’This budding Alwiuld contain 
it kudu fountain for .dispensing, ire i.-muu and soft 
' h Hilt', a lieer har. several hobby rooms game room 
'•facilities frith pinjr-ptmg and pool. loivsjr siieh as 
Msifft' .vtiq nd^sh, phuttyaod ra*m«e. at»tf fhe baae 
library. A typieal flui.r jil.au.-of a •!"- by 10 b- foot 
tjiuofiset hut used for rect : M.Uion uhiv be found in 
ij'(>eioli.\ C. page U|. 

Athletic Field 

Many of ih.- afiflyth fa. iliiies will rwieive 
greater i;-*- HThev lirr piured adjacent to the living 

ax volleyball, 

» .»• I ti i iimm/ltof'eslu »•* pio-lung. and hjitidbull. The 


from the sfatulpOriit of fire pwywiUOU, Page «,>g 
P appendi v lfriu.ta.His w schema’ ir bpv-ouf, of h 
motion jiietury fAt^ot.tfge.-set up in a 5|b- by 45i-foi.it 
^Uon-set hat ‘ ; y 

Theater " 

The .theater should be $0 tcatsttyetevi a= to ue- 
‘•omiimdiite both movies and. hve enter!. sioinynt; 
In till probability it will have i.o he an outdoor 
theater. The deck qf fha 

■#t a h. >■. 1 1 a $$' '.aujti* inther vvith gravel, 

Fot buses of 


crushed coral;. asphalt, or .wiioivte 
• MWfi urvn. dual eiirlwnuiny:^^ 

CstviuTti be iufrtitllod. PoriiiHJieiit seats m»<ie ffotn 
Either ••pehrnjt 0*: Pitigh lumber should he 
pot in wit h sort ions (h'sjghaba] fbr *hijvfe com- 
pany. CPO 4 amt oHioe-po The fo/.e of the theater 




ba.sfchaJ 1 , baski?i! >al fields 
for mt* b\ tlse [Wf unit-, can usirail v he used by the 
\w*$ }«ymmao] after I70b. It may be mre^ary to 
i;$m£r\m & favf addition id fudfitic^ nf thi* sort in 
other l»et*j>)rse of the distance to the lleet 

t bwi - eeijtvr, Tf i tempi* rate *nii! rainy <T»- 
nmtes it v* ner»A^ury to provide >oine tiu)oc>r fheili- 
ife; ■■!*»•■ by KHbbxit Qinuif*?! Toils mafe ideal 
gyumasumis for ammu.mulating sports such us 

binskoibulh ' rblh-y.bulj, handball, buying. budV 
m in ton, and ‘a mu*. ir-t *d mini mum 

athletic tVr Uhnc-v U r 


Tiiest eeiuet 

| tvv?:>e>(v. Ve*i eonivrs are estalbishefl when it is 
H0f« a #t?Ur$l to*» v nuse of ilMattce 'f,o egrani dfcaVe. 
The' rest WnUt .bite should he <%trefnl!y selected, 
jpml should [unhide an edtireh djdVrem xtntu- 
spheir from rhe usual nuiune job that the men 
b&ve been acam^Onned t */ flu. Xli i-be tropics high 
revaluin'- arc desirable siji y, e i hey t).%dul)Y prmitle 
a cbtder n j»*iir?-afiirr <vhieh o- conducive to rr;M am) 
recuperation. ^oine hnUsdoTrmember in estah 
hdong <o)<\ ofX rnthig. h rest denier t( tv : 

from tfta 


j^yT&r'l 

i i) &uf<h» ii btii menu (4 far /'^i^JKinnvn), 
o: t jhaeetwi it .' *jjuni|0«n ,: ' ft far < o'ery lyUiM » 

< 8 r £$#[$* f 1 far rtwy Mky {tipi t) h" ... 1 

( +) Vi»(v^tjk*tt?'^vnf( 1 (t mr jrf^yoireh 
f n * • X^vitiVg; riba; ( 1 fni* • ^>?jfy. j£jTifj§* lUefc-c.’ ; ••• k ; ' /. •• 

( t> > .H'*»r-.-‘vh>*r pi ■enihtf * ! 1 fur i»\ei*y inn imm f. 

( 7 y or Vi> nhH)t tvspTi hy eon r t * i j, ' far every 

i*f dbuifamh 


Avpiil rc^unf ht^tyoji 
n uf io«* of tjyba.'hy 
The rearrai )<Hi pro^t’a m 'milvi ’tal in t‘oime('ti<M! 
with the vpm reuuu shouhl h< eulmdy 


Ppiid(fc a ■- varrrty * y . 

i»lh nfiri afl 

napp^ary to provide np|mrtmiit y for a lavyrt 1 

sfa f i)ff y vt tivti Vfi fronr^dbyb t he vnCB ai u y 

cjftor-i’. 

1’he n i *i renter dumhibf ;<jirra < »*i! an in; 
deppudcht Pt^iiUiinui -with .a penounpot shipb 
v<a«»j);n.y Jh« Hid oj^Mntp I hr eenter or.t the 
basis 'tvh'vcli i'etjuires Uu* use of quests. ..ilt 


Ptiit (1 for every o|H» meoh 

Jiiyuut^ «»f rlu> nfsi V an* p<*is 
tiiSiml ifCA'tits mh* «0 Or S!> 

s Swifft:aiittjg; Snatch or Pool 

Suute ju inviplas of rousU »)pi i<07 of svvunmit/r- f v# - • 
•ctlrtie^bbt lilted ai* t Tu^ir f ♦< f tyidil- i rt fo r ■ 
U*£ bu/rt! swimming i^pilttics., "Xu many jnslamv^ 
tliC^ ^ the siiiue fatfHjties- 

€P0 Club 

Tin* CPU vbib siHudd contain a bur for d^p«m*- 
ing soft drinks lend'. Um\ uo<i mufaiil -Mfuc trume 
room iWiiii it>s such pin^:' pungv pool. ;uid tables 
for nfjvf\ game s. 

Officer^ Club ' \ / 

Nat i^yvtam^truyivd huildiug-s juako ideal officers' 
clubs and shoiiKl be u&ul ^vbeUPVer poss>bh\ 
When UtiUve nri?ps'c) '> ioU < ^m{. : ddr. (>0‘>?iscr 
IlUts •*ii)i le u*v»i Ibi». faeilir e * shrridd be m- 
idmled. Agaiiylit js emphas^m that yhe rtflirers’ 
club should oof Ut* AmHed Uvnu-p the 
rccrc atU>n fru*ilUics» 


MuiinbiiU fine* for guests at tlte ramp ’.should 
be IU daysi t- week* is uiore dcsirkbk^ 

Kvor y cflrirf sliinjUi be hiiade (O pruHd^' sj ri * 
gle iooms or at least double rooms for living 


8, IMouiy of reudinc lmderiah radios, and elec 

tric >i(Arul|is should be provhWL 
0. Be pareful iK*t to over •-ei'erl any of the- guest 
by l iMjUH'ifig too strcnumi: 


U sports program 


Uecreatlou facilities for sum fi bases which zoy 
r<*mim»ijsti v a single aiUvafv wilj.imt'd tnauy pf r 1 m* 
sanur facilities a- those ruithned td»*>vc« hut \U M 
mui-li lessor extent. So nmo?*»?-pi* Unre '*xelu»ng<* 
will l.H^.iMjet-sv.ary since they will obtain fhei? uiuvir- 
frbhi Ho pyphangp m rhr oj.rranng busr, Utber 
faedhies ^h* m Id be cm r* f v ficl n t on 4 ri^tliCrd :sr>dVc 
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RECBEATIONAL EQUIPMENT 


The Nay^ Ii&$. itrraHgfcI . .to ; <&jr£$ ixi 
stork must of tlie it enis mpd reft tbvnnjr on a suo 
eessfitl recreation A couiptej c 

of thevs& items h published each ^e&r 
a . #ui(ie JEo.r-' <♦ ..• Tluv 

technique involved in mkering should lye i Uor : * 

oujrbly studied and uiidiU^iu**d by every wltVre 
and wc^m%ivn otficer. Am borough knr.nvkdge of 
iMylfedag jmtttfd ures is an absolute essential lt> se- 
curing gear. 

Planning Your Gear 

Fuvi>-^>ake-a liM of all the j^emitumai gear 
jjp5f.»h %r*f. going \u have, xte\\\g the catalog so that 

Nv£f il^c.*i<?.'e ■ ;*>xi 1* 
items you M il) need for each spoil. Don't 
keep'-in- mimi. your facilities at pr-sen* u> yvelkaj* 
phmn^vh ] Hh\{ overload ■xm sports eqmprnent for 
vdueii your facilities are liuhtod. PJgji carefully 
the quantities of cadi ken*, Balance your gloves* 
balls, ami bats properly— die catalog gives many 
i&gful. tips ph x hi k subject- .ijdh’t . byeylook. fable 

h*" ectalo^coi/laHis an excellent chart for 

oMertngUibk* gftmes; Plan your photographs and 
radios writ eojisulernig carefully (lie end use de- 

dmk-:^ y-d '-V'’ , ,; \ 

When ymi have decided on all the hem;- and 
quantities, .be sure you folio vv the buest informa- 
tion for submitting your tcqidsiiioii. 

Submitting RequiditUoas for Gear 

Gear may bo obtained from any one of seven 
roastnl depots in i lie. Slides ami f v\n& x nfer&w$\x\?? : . 

|K)tS“iiamely Pe^H '.Riyrl^r... Cina.m,. Subic ‘ Bay, 

K L 'aml Naha 
ivdteir heeded. 


nutf# 





radios, Clhitrf of Naval f Jpera lions -fob* directed 
that radios nuyst W 'ordered from .Navy 
so that uiiifomuty will result ami so flint priorities 
will pot be etfrauled thlii ViU eonfliet with tin* 
xvnr effort in [uodnetmn of ail tfiwdrmbi; equip- . 
merit, 

Duipt make open market pmvfensrs ^ hen gear 

*s *<>*ul&ble, at $r Natal Supply jDep< d — tit tu v fi ibvr 
Unit the supply, depot- has real price- 

mV volume prbeu ixmient, When procure- 
ment Is »m i he open nptrket. p rea m re nitty eiuer 
geney ipuuUities' to tide ii\>r until like depot has 
cvP>ck. The distent welfare -md reacaiion offi.ee 
or the depot e an give rm Kpprrfxim&te delivery 
date, 

Remember, too, that very ih He of the good ljunb 
uy gear n filtering into Civilian tdmmelfe* The 
^rvVeiW jt^ve been. ^tt hVg mure i ban tfd percent 
pf. a 1 1 ( 1 iv a title* tic gbpds ph>di o a 1 , anti abbot the 
same in games The Army and Navy buy airhofd 
all of the radios and phoni^grapiis. When imv 
mg op (he open nudkef <xue is also down 

on. the civilian supply of mrentjou Hp dp met it. , 

Brandi m 

Sootetiiiit*s the getu* phi a i ned noty be branded 
l , S AK^I V— 1 his fneiMiS thjs w^> T« # <*ed/ed on an 
'i'nteivl>;i»!g<* when ‘Navy e.v.cess pjp^rml was i cm led 
fnr Army -excess; All fid lire gi»ar is to be hrmuled 
tv. &, whether Army <A ro vtnhddrdfze be* 

fAfm kerv tee^ ‘ are ftfcrij ed k 

: h v k“'*div brand gear ^p^reVe»u • mixmjp bel wee'a 
i:*lj:u;ent judVvi'Ues, - 

'Hints 'to Remember '/vi . < • . :• '•■ * - ,l 

1. A ruhrdng inf'tntr/nj Arnold be fere f > t hit 
id) g^ar bo individnai file ranis. • < ' \ 

A l>evi-.e a bahihi’.ed dhS’tidbulhdi- policy for i> 
sfiing gdnr 10 individuals and und>. It U’ mjvts* 
aide t 


Availability 

Most of the vital raw rials Vised in the 
rnaniifaetufe Of recrvfition equipnnmt are e^erttlk) 
to the war effort- These materials ure: 

1. Leather. 

g. Steel 

3. Copper and brass, 

4. Textile- (duck and heavy twills). 

3. Rubber, 

electron k? 

A» fdiirul tv, eottrfto wpupiiwntdm« first priority cm 
lbjs This' is atve of the two reasons 

why .a -depot many tunes i> unable to supply on 
demand all the i, terns mjm red. Hi is does hoi 
tueatn it is out erf sinhfc perni^hie^y^ii d<n^ 
tueati tbut ^oiuexvhere in the. pipebne. & br^akclowo 
hiiK oeeurml either in 3ri 1 

Must depot? will oblfgat** ffie <|iuuiMiies dot Ofi 
hand mid fm’wurd when- availublv, A mmifUiO 
ofiieer should see Unit periodu 1 (at least eurr a 
month ) fedloH -up is rrmdv fo‘ the depm 00 Add 1 
of-^oek' 1 itemA Know where yod staiid Hr aU 
t iiues*. 

Care of Eqaipment * 

Byeause wereution. p^t vu.utiun yiljil vurr 

.mait’rialir and because itr supply if' not urdimued, 
it deserves Hre lM*si <d carts Isidb^H. rarefujjy the 
suggestions- e<U(hiiived ut ihe e>daiVig on Vesire, of 

iyp.li]> , ne?d" % for »i w ill |>uy big *IH id«'U«P ( 

Be sure eletdroOlv .wpiipmefit is earefull) u^;d. 
If Jdseftsiify d shmrfd fe ofAraied to «auoih4mrf : 
d|i) (o pr event daiuage tlpidrgh lack of iaujw ledge, 


i h>s jobidpnc' man, ' 

X fJhU'i •re<-iv.:it mo g&kt .well in aclva.m*e, 
UmpiHr evi-'P Inri l*e * u nduj hut to overjo«n 
ri A|fe),y iy'; !; »flw etpd pn ictit fit it 


% Vn uslgn t yH of rr^reatioua 1 and ^ItH-tror 
j&uit ’ »' ''jr ' •’>’ - » 

T> I‘Vd,low Hie dif^ ; t huin; m I he ;t Spoi ’(•? and Rt 
realfifir r .JfUabu b •#.• .' 11 r^rfderiivg::^^ 


Chapter 4 

FINANCING THE RECREATION PROGRAM 


Sufficient money is available to provide for the 
amusement, comfort, contentment, and health of 
the personnel of the Navy. 

It would be practically impossible to set forth 
here all the directives and guiding information in 
connection with the handling of welfare funds. 
Therefore, a brief discussion of the subject is pre- 
sented with an outline at the end of the chapter 
referenceing the regulations now in existence on 
welfare funds and how to use them. After read- 
ing this chapter it would be a good idea to read 
the references so that all the rules and restrictions 
are clear. New regulations and directives are pub- 
lished from time to time. In order to be doubly 
sure that you are fully covered in the use that you 
make of welfare funds, it is suggested that some- 
one be given the responsibility of keeping up with 
the new directives and that close working arrange- 
ments be established with the supply officer. 

Funds for the welfare and recreation of naval 
personnel are of two kinds: Appropriated and 
non- Appropriated. 

Appropriated Welfare Fi:nds 

Appropriation “ Welfare and Recreation , 
Navy .” — Each year budget estimates are prepared 
by BuPers and submitted to Congress. These 
estimates are based upon the following major con- 
siderations: (1) total personnel, (2) number of 
naval vessels and units by class and size, (3) prox- 
imity of naval personnel to other recreational fa- 
cilities, (4) special projects, such as the Navy 
motion-picture service and rest centers, and (5) 
funds available from ships’ stores and ship’s serv- 
ice profits. 

After the appropriation bill is passed by the 
Congress and signed by the President, BuPers 
allocates the funds, using the same major con- 
siderations above, for use throughout the naval 
service as follows : 

1. To each ship in commission except certain 
major types, a quarterly allotment, by an 
annual letter from BuPers. 

2. To each ship to be commissioned during the 


Digitized 


by 


Google 


fiscal year, a commissioning allotment, plus 
the quarterly allotments due. 

3. To each naval district, river command, and 
air functional training command, an annual 
allotment for reallocation as quarterly allot- 
ments to each activity within the command. 
This includes ships “in service.” 

4. To the Commandant of the Marine Corps,’ an 
annual allotment to provide for the Fleet 
Marine Force. 

5. To each advance base unit, an initial outfitting 
allotment prior to its departure from the 
United States. 

6. To Director, Pacific Division, Bureau of 
Yards and Docks, an annual allotment to pro- 
vide initial outfitting allotment for each CB 
unit prior to its departure from the United 
States. 

7. To each fleet and area commander, an annual 
allotment to reallocate as quarterly allotments 
to units under their respective commands. 
This includes ships “in service.” 

8. For special projects, such as Navy motion- 
picture service and rest centers. 

Each activity receiving an allotment under this 
appropriation must submit a quarterly report, 
NavPers 120, showing the status of the allotment: 
what has been purchased, how much has been ex- 
pended, and the balance. This form must be sent 
to the activity which granted the allotment. 

Appropriation “Ships' Stores Profits ” — As soon 
as the ship store goes in operation a profit begins to 
be available, Navy Regulations (art. 1404) allows 
a 15-percent profit. The commanding officer may 
direct the supply officer to draw a public voucher 
in favor of the commanding officer’s ships’ stores 
profit fund and turn over the profit by cash or 
check to the commanding officer for expenditure 
for welfare and recreational purposes. Because 
public funds are used in the financing of ships’ 
stores, all profits are actually deposited with the 
Treasury Department and must be withdrawn on 
public voucher and handled in accordance with 
the regulations which govern the handlinng of the 
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appropriation “17X8723, Ships’ Stores Profits.” 
After ships’ stores profits have been turned over 
to the commanding officer, they may be expended 
by him by check or cash or in any way that he sees 
fit for welfare and recreational purposes. A 
monthly report, Sand A Form 232, must be sub- 
mitted to BuSandA showing exactly how the 
funds were expended. 

The Bureau of Naval Personnel deposits 
through BuSandA into the ships’ stores profits 
account all checks and cash that come to the 
Bureau in connection with the operation of the 
welfare and recreation program financed by Ships’ 
Store Profits. This includes checks that come in 
from commanding officers when ships and stations 
are decommissioned, when commanding officers 
consider the welfare fund to contain excessive 
balances, and when cash gifts come to the Navy. 

These funds are disposed of by allotments, just 
as in the case of funds under appropriation “Wel- 
fare and Recreation, Navy.” 

Welfare Funds (Nonappropriated) 

Ship’s Service is the principal source of revenue 
for welfare funds (NA). Each naval activity op- 
erating ship’s service activities shall maintain a 
welfare fund. Each activity having a welfare 
fund (NA), whatever the source, must submit to 
BuPers a semi-annual report ; this report will show 
receipts from all sources, balances brought for- 
ward, expenditures by categories and the balance 
available for the next semi-annual period. Large 
balances of welfare funds (NA) are considered 
undesirable; the commanding officer decides 
whether the welfare fund (NA) is excessive. If 
large balances are accumulated, they should be 
sent to the Bureau by check or money order made 
payable to the Treasurer of the United States 
with the semi-annual statement. Upon the decom- 
missioning or disestablishment of a ship or station 
after all bills have been paid the balance remain- 
ing in the welfare fund (NA) must be forwarded 
to the Chief of Naval Personnel. 

Expenditure of Welfare Funds 

Appropriation “ Welfare and Recreation , 
Nary' 1 '. — Regulations state that “commanding 
officers are authorized to obtain upon requisition 
approved only by themselves, where the Bureau 
has granted an allotment, services and supplies 
not in excess of the allotment which has been 
granted and expend the same for use, providing a 
certificate is placed on the face of the requisition to 
the effect that the services and supplies listed 
thereon are considered necessary for the amuse- 
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ment, comfort, contentment, or health of personnel 
attached to the command.” This gives the com- 
manding officer great latitude; he will make the 
decision as to whether an item is a proper charge to 
the appropriation, except in instances specified in 
the regulations. Funds under this appropriation 
may be extended for officers as well as for enlisted 
personnel. Payment for the following services or 
supplies is not authorized : 

(a) The purchase or hire of freight or pas- 
senger-carrying vehicles. 

( b ) The purchase of articles which are obtain- 
able under the cognizance of other bureaus. 

(c) Payment for the services of motion-picture 
operators. 

Appropriation “ Ships’ Stores Profits ”. — The 
funds will be expended at the discretion of the 
commanding officer for the amusement, comfort, 
contentment, and health of the enlisted personnel, 
and may be expended for officer personnel, in pro- 
portion to the number of officers on board. This 
provision for expenditure for officer personnel is 
applicable only aboard ship or on non-permanent 
shore establishments beyond the continental 
United States. Specific exceptions on items or 
services which may be obtained with these funds 
are contained in the regulations. 

Welfare funds (AA ). — The commanding officer 
has the widest latitude in the expenditure of these 
funds. He may use them at his discretion to pro- 
vide for the welfare, recreation, amusement, com- 
fort, contentment, or health of naval personnel 
under his command. Commanding officers are 
charged with the responsibility of seeing that wel- 
fare funds (NA) shall not be expended for articles 
or services for the particular use of any individual 
to the exclusion of all others. These funds may 
be used for loans to naval personnel in cases of 
emergency, but may not be used for gifts, in cash 
or kind, to any individual or organization. 

Gifts 

There are two basic laws that deal with the sub- 
ject of gifts and contributions to naval activities : 
Title II, Second War Powers Act, 1942, and act 
of 30 June 1932 (47 Stat. 424) (5 U. S. Code 
419a) — (BuSandA Manual). 

Gifts to a particular ship or station of recrea- 
tional equipment or funds to a unit fund, should 
not be confused with gifts to the United States. 
Such gifts to be used for the welfare and recrea- 
tion of enlisted personnel are not gifts to the 
United States and may be accepted by the com- 
manding officer on behalf of the naval activity. 
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Funds so accepted will be accounted for on the 
semiannual account of welfare funds (NA) to Bu- 
Pers. (See BuPers Cir. Ltr. 73-45 of 20 March 
1945.) 

When physical property is offered as a gift to 
the United States Government, commanding of- 
ficers must forward original corespondence con- 
taining the offer together with full details as to the 
conditions upon which the offer is made, to the 
Chief of Naval Personnel, the Commandant United 
States Marine Corps, or the Commandant United 
States Coast Guard, as appropriate, for processing. 

Gifts in the form of negotiable instruments 
(check, money order, draft) will be made payable 
to the Treasurer of the United States and will be 
forwarded, together with original correspondence, 
to the Chief of Naval Personnel, Commandant, 
United States Marine Corps, or Commandant, 
United States Coast Guard as appropriate, for fur- 
ther processing through the Secretary of the Treas- 
ury. Gifts are then re-allocated at the discretion 
of the Chief of Naval Personnel, the Commandant 
of the Marine Corps or Coast Guard. 

Free Magazine Distribution 

To improve the availability of magazines in 
the Pacific, the Navy is now mailing weekly packs 
of overseas editions of approximately 30 leading 
periodicals to all units afloat and ashore in the 
forward areas. The “Pack” mailed each week is 
not always the same since some magazines are 
published only biweekly or monthly. However, 
during a month’s time, each activity will receive 
4 weekly ‘‘Packs” totalling 122 issues of the maga- 
zines as listed below : 

3 Coronet. 

1 Cosmopolitan. 

1 Country Gentleman. 

1 Detective Story. 

1 Ellery Queen Mystery. 

2 Esquire. 

1 Flying. ' 

1 Hit Kit. 

2 Downbeat. 

1 Military Digest. 

1 Inside Detective. 

12 Life. 

1 Overseas Digest. 

1 Modern Screen. 

4 New Yorker. 

1 Popular Mechanics. 

At the present time, ships (including small craft) 
and shore-based units in SoPac, SoWesPac, Nor- 
Pac and the Central Pacific areas beyond the Ha- 
waiian Sea Frontier, are receiving these “Packs.” 
Distribution is based on 1 pack for units having 


13 G. I. Comics. 

8 Newsweek. 

3 Omnibook. 

1 Outdoor Life. 

16 Overseas Comics. 

1 Pic. 

1 Popular Photography. 
1 Popular Science. 

3 Read's Digest. 

3 Saturday Evening Post. 
16 Jeep comics. 

8 Sporting. 

8 Time. 

1 Western Story. 

2 Look. 
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a complement up to 150 men and officers or less. 
For activities having larger complements an addi- 
tional pack is mailed for each 150 men. Wherever 
possible, the pack is addressed to the welfare and 
recreation officer, otherwise to the commanding 
officer. It will be his duty to see that all hands 
have an opportunity to enjoy the magazines. 

All naval activities described above will receive 
the weekly packs automatically as long as their 
F. P. O. addresses indicates locations in the Pacific 
forward areas. No requisitions are necessary al- 
though notice of omission or justifiable requests 
for additional packs should be addressed to Box 
16, ComServPac % F. P. O., San Francisco, Calif. 

Time Magazine, Hawaii pony edition, is mailed 
separately to the same Pacific addressees on the 
basis of 1 copy for each 30 men. This is also a 
“free” service designed to furnish up-to-date news 
to all hands. As in the case of the weekly free 
packs, Time is mailed, first class, each week. 

It is suggested that the various titles be ex- 
changed among the men in a manner to insure 
the widest distribution. Every effort should be 
made to make certain that the magazines do not 
get “cornered” by any particular group, mess, or 
office and thus deprive others from sharing them. 
Outline of Most Important References 

1. Requisition forms. 

(a) BuSandA Form No. 76 ashore and 
BuSandA Form No. 43 or 44 afloat. 

2. Regulations governing the expenditure of 
Welfare and Recreation Appropriations. 

(a) Navy Regs. Art. 396. 

(b) BuPers Man. Arts. E-7401-E-7411, incl. 

( c ) BuSandA Man. Art. 940. 

3. Regulations governing the expenditure of 
Ships' Stores Profits. 

(a) Navy Regs. Art. 1404. 

(b) BuSandA Man. Art. 1500 to 1561, incl. 

4. Regulations governing expenditures of Wel- 
fare Funds {NA). 

(a) tfavy Regs. Art. 1443 (change No. 25). 

(b) BuPers Cir. Ltr. 73-45. 

(c) BuPers-BuSandA Joint Cir. Ltr. on Pro- 

curement through Ship’s Service Store. 

5. Reports necessary to submit. 

(а) NavPers No. 120 , quarterly , on allotment 

under “Appropriation, Welfare and 
• Recreation, Navy,” submitted to the ac- 

tivity which gave you the allotment. 

(б) BuSandA No. 2J2, monthly, on Ships’ 

Stores Px-ofits, to BuSandA. 

( c ) NavPers Semi-Annual on Welfare Funds 
{NA) to BuPers. 
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Section II 




Chapter 5 

ENTERTAINMENT 


The recreation officer after reading this next 
chapter will probably give forth with a low, loud 
whistle. If he follows the plans laid out in detail 
he will find himself embodying the talents, energy 
and responsibilities of a theatrical producer, busi- 
ness manager, impressario, music-shop proprietor, 
dance-band booker, editor and one-armed paper- 
hanger. No one man can set in motion all the de- 
tails set down in this chapter. But a keen, ener- 
getic recreation officer, with sound administrative 
ability can, by delegating authority and arousing 
enthusiasm, set in motion most of the suggestions 
in the pages to follow. To assist him in planning, 
references to catalogs and directives as well as 
various services such as orchestrations, V disks 
and play material have been made as specific as 
possible. 

The overworked recreation officer heaves a sigh 
of relief when he knows his “clients” are busy 
viewing a movie or applauding a USO show. 
These forms of entertainment come to him “ready 
made.” All he has to do is to worry over the 
thousands of details that range from whether the 
projection machine is working satisfactorily to 
seeing that Miss Delores DeLovely’s costume is 
freshly pressed. But self-entertainment is where 
the recreation men really go to work. For the 
man aboard ship or at an advanced base self- 
entertainment will form the bulk of the program. 

Resourcefulness, long hours, and planning will 
do the trick. If’this chapter simplifies the recre- 
ation officer’s weary hours of planning by its sug- 
gestions ; if its net result is to add these hours to 
the entertainment of the men, then it has per- 
formed its function. Selah ! 

The chronology of the establishment of USO- 
Camp Shows, Inc., the authorization for the Navy 
Liaison Unit, Entertainment Branch, which rep- 
resents the Navy in matters dealing with the 
Army’s Special Services Division, will not get the 
curtain up on a USO show. But a brief outline 
of the progress that has been made in increasing 
the number of USO shows as well as the Navy’s 
participation and by what authority, make handy 
reference reading for the recreation officer who 
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may be called upon for background or for funda- 
mental policy established in various Navy direc- 
tives. These are listed at the end of the chapter. 

The second part of this chapter outlines the 
procedure for requesting USO-Camp Shows, Inc., 
and, in some detail, what these units will require 
and how they may be handled. 

The Navy Liaison Unit, Entertainment Branch, 
Special Services Division, Army Service Forces, 
630 Fifth Avenue, New York, N. Y., was formed 
to represent the Navy’s interests in the selection 
and distribution of domestic and overseas’ theatri- 
cal entertainment made available to the armed 
services by USO-Camp Shows, Inc., and to prepare 
self-entertainment material for naval personnel. 
The functions of this unit were extended subse- 
quently to include the basic handling of all mat- 
ters (including notification and confirmation of 
play dates) pertaining to USO-Camp Shows, Inc., 
entertainment units ashore and afloat. 

The Army’s Entertainment Branch had its be- 
ginning in 1940 under the office of the Adjutant 
General. It was then known as the Morale Branch. 
A few months later it was separated from the 
Adjutant General’s office and finally emerged as 
the “Special Services Division.” There are now 
approximately 20 officers and from 40 to 50 civilian 
employees in the Entertainment Branch, Special 
Services Division, ASF. 

The purpose of the Navy Liaison Unit is not to 
duplicate work being done by the Army branch 
but to work closely with the Army in servicing 
personnel of all the armed services in accordance 
with the Joint Statement of Policy letter of 5 
July 1945 issued by the Secretaries of War and 
Navy. This letter pointed out that the liaison 
between Army and Navy and the coordination of 
all available entertainment through the Joint 
Army and Navy Committee on Welfare and Recre- 
ation had resulted in greater utilization of all such 
entertainment. It further provided for the estab- 
lishment of joint Army and Navy liaison groups 
at all appropriate levels of command in each thea- 
ter of operations outside of the continental limits 
of the United States, for the purpose of coordinat- 
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iff runfUi HrhaU n*4y gn» h! Uri U are fMng retines r f? n J 

from ^vv(> vtis - rcrtoiuanU^. The .s»x*- of ?hc « ;»o i.'arUf 
With the priMtueteai. 

/fe.<;»in>/ /ohO! ' SRt>ii| MOU> e^u’r'M I ly ;te^»^lo r U *f . » < 

Iv.TrofjiiiinHiv \ 'ia'’. personal in 

Tjiew ejjvilfd nie ujviuc htdhHiCes ^.Ud 

^honhl hot he a sie-M op fv^rni at oihvo' *VvtVvn 
limpi hi i yhi'tvtl in if tin ; - ~ .^kel lii a n Vs*> j iyiaf iraTel 

ooU< fif om fot the out’)K*H^ Of .-krO-lihr«i |mtiotOs »tt 

ho^nMufs 'ilh 1 r rtf ho of vhls ; vi’erh has f*evrr or<wen hi 

i i te eo t inpii a she ref ir« r t,s t in vefi ;* Ii |f)f i 0 h«p) fOtio ei i 'Oil 

.that Oto arrovsTooi t ton hi . i lu- h.*s|nn»i f- u*«l to <: ^‘Oeh 
htotitl)(*rS' ‘/it aV ' aft or iiuy. orhvr tUTSiotnol,;'. 1 Ii/'h }1 in* 
tft e t Ty i 55 .iT r r ^ 'f b 1 ’ Vil r l isf t« ha veto rofii^e (oh t JitV^-ot fhrn 

ii tat: • fW'i-Va i i «?«,'. i i (fVr'or >hooul innke shan to- Otc jn-rs.-foe I 

that he jsolhHO 4 io shyi if <1 i,ui 1 i *i>i t;is Only. 

Availability c*f Vnitti Wilhin Theaters tit 
OperAtumvt ; .'-'Th-';, vih’r ' -:■, ;d 'V : --- : 
(ot) l’S(.)d ’iutl}) lni;«* U?<it£ hl‘e tUHtlh 

iiyailrt.bJ.e ; (o n •gi.veft oivo h»r as ((mg u finie' -as is 


l^rfnrijier 

riuii way they will Mart i be hardest pari oi do 
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fiivvard iiirreAsi n 
fttigtmcl. 
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naval personnel Avjjn might desire to attend. - 

\ h ) l 'Sf jfthu\C$, file., should be Credited 
in ail publicity and aiall pcrfonmmrcy as th» >oh> 
civilian sponsor of each unit or mdrrnlmih It is 
mjuesftwi dial my photographs ami publicity 
n*:itoritij 'regarding the, entmaummut . b& '.fotS 
warded to the Navy Liaison TJiiit, jSnteriuimuent 
Branch. 

(r) Biographical sketches and [dioto^i^phy of 

tf»p Imll vKttnvl Witty 

duced for jnililjen v [Mii*|><K-(*s. will be furnished the 
naval command of the urea for distribution prior 
to (i<r -units arrival 

Supplying of Necessary Production Details 

I t ,fs tlie r esjUih^ibHit y o f I lie jit-el or &re& 
welfare and mmitkm oifirer to insure that spe- 
cific advance ipfonriutmu as to size of cast* num- 
ber of men and women in the rust, type of show, 
tide pf arrinil, mpnrcments a£ to special scenic 
CflWls. lighting or props he forwarded well m ml 
v;u<o‘ io all activities at which the. unit is sched- 
uled t p per form. 

(b) li is: expected that local naval connuands 
in. ticeop ihi i^r & hh 1) w i 1 1 be able t ci prov hie such 
«tju<dihe»l cm listed men. as are mu'essary to handle 
the Madioicul details in eon pert ion with the per* 
fojinahttes^ 

(e) Ir» general each entertainment unit will 
have otdy ii pinnisr-cuiidurfor as j airt of the per 
-oeuKd (raveling ; wiff>- the show. It is rct|ucst**d 
that nil naval .CMffltnaitdswoporalc by supjdcinenl' 
ing: Ibyal ly with avfuhdde enlisted 
taunts*. ; ' . ’V . 1 * •; yd * 


Admission 

( </.) • No admission di^rgv is perm fated for USO- 
Cmnp Shows, Inc., perfdrmmwey 

(6) pf w#r me not peynvitfed tr> sit- 

tend any St)C mu p $h*W£. I no,, per forma nc6s. 
lumiprocal jierfoiynunccs for Allied Armed Fences 
may !>e ^dvtMi.l however, these performances should 
nevei' exceed 10 pen cut of 1 lie total number of 
pc*iformnnces given in -any one theater of opera- 
too;-, 

\ c } Pei’suftpwd of t he Merchant Marine should 
not be excluded from I SO ( amp Shows. Tue. per- 
forammes, ; - .- ' 

(d) Under existing regulations I SO-Citmp 
S^liows, line unit s lire not t o be utilias&l 
shows at dances, mp ftn: per for mances Mi rdScet%! 
clubs or privatehonies, etc, 

( e I USO-Oamp Shows. I m., may W rundc avail- 
able. fur showing in I SO or Red VYoss installa- 
tions; Imvrewtv due credit should he given to the 
fm t that it is a USO-l/amp Shows* Inc., unfa by 
written publicity #brl in 

ami cor»S]>i» iiousl y posted. In addition an an- 
u < >ui >mnem should lie made from the stage to the 
audience immtaft&tely before t lie l^fginuing of e?*efa 
performance. 

Transportation, Subsistence, and Quarters 

( a) While n unit is utilized by haVal command, 
nil local truuHportanon, subsistence ti/ol rjuoFters 
are to he proyided by subject comnunid 

i f/) It is vconmneuded tliar nn oiRcer be 4vssigi.u*<l 
at each activity* to he responsible for all details m 

Whenever 


i ttnVtegt iu%fc ^itb i i out HidKirnrient 

} practicable it, is mvunmcmled that if a unit is 
touring naval vowrmUids exchisively for a certain 
length of time, un olhcei be assigned tn accmnpiiny 
Ht<» anil ihrouglmid: its tone. .Mutiagers of enter- 
iviJiunesil units are instructed be fare embarking 
ptv their hmis h. make any iuni all r*H|uest : v nv 
compiaaus to t he o!fi( or design aled to handle t hese 
nnds. 

(o') Wh^neVvC it unit reports OK Sftiv^Idh /uj 
art M to Xn.yy M ly V* Vi^nimtetulcd that an officer be 
assigned to suloeci und iVn IhiniUon of the tour. 

(rf) Units ar« j advised beforij depuriuee in expect 
living qmulers n»rbc(ier. or no worse vhnn rliMse 
provuled fur iniHlary and naval perfeonneL 

Fubltdty I:- 

(o) It is mpicstcii that all pnodicubk* means 
of. publicity be utilised u) connection with US(>- 
(dm)p Shows. Inc., io order ii> proy idc infonuat imj 
to the a vaU abihfy ol tlVis e^U ert a i n me] 1 1 to all 


Ltnjnl /»/A /// > h • > >r 


(d) Legitimate plays and musical comedies are 
equipped with scenery as well as costumes and 
properties. Blueprints and directions for use of 
same in addition to list of stage properties to be 
supplied by local installations, will be furnished 
to naval commands prior to a unit’s arrival. The 
scenery is designed to be used on any type of stage, 
with the exception of outdoor theaters in inclem- 
ent weather. If scenery is found to be imprac- 
ticable for use in certain theaters, it is requested 
that the Navy Liaison Unit be so advised in order 
that correction of the deficiencies may be effected 
in future units. 

Preliminary Arrangements at Individual Activ- 
ities for Unit 

1. The importance of careful preliminary ar- 
rangements by individual welfare and recreation 
officers for each USO-Camp Shows, Inc., unit can- 
not be stressed too much. 

2. The most essential preliminary arrange- 
ments are listed herewith for guidance: 

(a) Assurance that all necessary props, lights, 
scenery, sound equipment are procured. 

( b ) Assurance that piano is tuned before each 
unit’s arrival. 

(c) Assurance that at activities where a band 
is available it is scheduled to assist the unit in 
performance. In such instances find out in ad- 
vance the numbers desired by the unit. Make 
sure the leader of the band is available upon the 
arrival of the unit for consultation with the man- 
ager and rehearsal of cues. 

( d ) Assurance that enlisted personnel are as- 
signed to duty as follows: (1) To handle lights, 
(2) to pull curtain, (3) as stage manager, (4) as 
sound man, (5) to stand by back stage to antici- 
pate any last-minute need for the members of the 
cast, (6) to stand by with Navy vehicle at specific 
time before performance and during and after 
performance. 

(e) Provisions for hospital corpsmen to stand 
by during performance. 

(/) Provisions for shore patrol to stand by 
during performance. It is important that the 
shore patrols so assigned are given specific in- 
structions as to their responsibilities in cases of 
emergency. 

(g) Provisions for container of ice water in 
wings. This is a small item but is important to 
performers and is very much appreciated. 

(A) Provisions for chairs in wing. 

(j) Assurance that adequate dressing room facil- 
ities (i. e., make-up tables, mirrors, lights, paper 
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towels, hangers, water) are provided. It is real- 
ized that frequently these facilities will have to 
be makeshift ones, but, however they are contrived, 
they are important. Whenever possible it is sug- 
gested that an iron and ironing board be provided. 

(j) Providing of large bucket of coffee and cups 
backstage during the performance. This will be 
greatly appreciated. 

Audience 

Remember, shows are primarily for enlisted per- 
sonnel. Arrange for limited number of officer 
seats, but enlisted personnel should constitute 
major portion of audience. 

Publicity 

1. Assurance that proper publicity is accorded 
coming performance (posters, etc.). If names of 
cast are not well-known ones, pictures and brief 
biographical sketches should be posted in conspicu- 
ous places and various plugs should be worked out 
to acquaint personnel with backgrounds. Be sure 
station paper carries stories on unit before per- 
formance and reviews unit after performance. See 
that copies of all publicity are forwarded to Navy 
Liaison Unit with copy for forwarding to USO- 
Camp Shows, Inc. 

2. Provisions with Public Information for naval 
photographer to report before performance and 
stand by to take such pictures as welfare and rec- 
reation officer may direct. Instructions should be 
given photographer to report on stage immediately 
following performance. This is the time usually 
preferred for group pictures with CO of activity. 
Welfare and recreation officer should always check 
with manager before performance to find out when 
would be best spots for good shots during per- 
formance, and to ask him to have members of cast 
stand by after performance for pictures on stage. 
Following the performance make arrangements 
for pictures to be cleared by PIO. Find out 
whether CO will be at performance. Ask him if 
he would care to introduce entertainers. 

Quarters 

Ensure that all necessary arrangements are 
made well in advance for housing members of the 
unit. The women members of the cast will appre- 
ciate any small touches that can be provided for 
them, makeshift as they may have to be. Iron and 
ironing facilities are again stressed. 

Messing 

1. Find out, if possible in advance, whether all 
or part of cast prefer to eat before or after per- 
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formance, and make thorough plans with commis- 
sary for either or both. Find out also if cast 
wants to be entertained. If so, consult with CO 
to ascertain CO’s desires in the matter (whether 
CO will be present ; whom he wishes to invite from 
station personnel, etc.). If CO puts arrange- 
ments in welfare and recreation officer’s hands, be 
sure all details are properly planned. Any little 
attentions will be appreciated. Invite Navy per- 
sonnel who are interested in theater or know how 
to talk with show people. If cast desires to eat in 
enlisted mess, be sure they do, for USO-Camp 
Shows, Inc. are for the entertainment of enlisted 
personnel. Assign enlisted personnel to look after 
the unit and if practicable to see that the men who 
so desire meet the cast. (If possible, have a party 
following performance for enlisted personnel.) 
Don’t ask members of cast to perform at party. 
Don’t make any parties formal, stiff affairs. Be 
sure to see that the lesser-known artists are treated 
as courteously as star performers. 

2. Arrangements for taking care of messing ex- 
penses of entertaining artists should be carefully 
worked out with CO and a policy established. 
Unappropriated welfare funds (ship’s service 
profits or ship’s store profits) may be utilized for 
meals and refreshments for entertainers. These 
funds may be used also for refreshments for enter- 
tainers and enlisted personnel following perform- 
ances. They may not be used for officers helping 
to entertain the artists. It will be up to CO to 
designate what funds for refreshments for officers 
shall be used. 

Arrival 

1. Be sure an officer is on hand to meet the art- 
ists when they arrive and to stand by during the 
stay of the unit. 

2. Insure all necessary local transportation. 

3. If possible, introduce unit immediately to CO. 
This will be appreciated. 

4. Give manager full information as to schedule 
for unit while on activity — time of mess, time of 
performances, etc. It is an excellent idea to have 
copies for each member of cast. Include on these 
schedules any important station rules and regu- 
lations which cast should know. This will avoid 
any uncertainty or possible embarrassment. 

5. Be sure the manager has a chance to see thea- 
ter, talk with band leader or pianist, etc., as soon 
as he desires. Check all arrangements with him. 

6. Find out how much in advance of scheduled 
curtain cast wants to be in theater. 

7. Courteous introduction by welfare and recre- 


ation officer or enlisted man in behalf of CO (un- 
less CO desires to do introduction himself). Ex- 
press appreciation of cooperation of manager and 
efforts of USO-Camp Shows, Inc., in making per- 
formance possible, etc., before turning show over 
to manager. 

Reports 

1. Frank and detailed reports on each unit 
should be submitted via the area commander to 
the OinC, Navy Liaison Unit, Entertainment 
Branch, SSD, ASF, 630 Fifth Avenue, New York, 
N. Y., with information copy to BuPers. Subject 
report should include — 

(a) Estimated caliber of the show as a whole; 
(b) size of audience and reaction of the men to the 
performance; (<?) specific rating on individual 
performers; (d) constructive criticism or sugges- 
tions; (e) comments as to the efficiency of advance 
notification as to arrival of unit, reception of pub- 
licity material, etc. 

2. It is important that the name of the activity, 
the number of the unit and the date of perform- 
ance be included in subject report. 

Censorship of Script 

1. Censorship over objectionable material which 
may appear from time to time in shows may be 
exercised by commanding officers. In an attempt 
to eliminate the source of any possible criticism 
of objectionable material used by USO-Camp 
Shows, Inc., performers, a copy of the approved 
script, the originals of which have been duly 
signed, executed, and notarized by the speaking 
and singing members of the unit, will be provided 
the area commander for information and guidance. 
This is the only material approved and all per- 
formers will be required to adhere to such script 
and can deviate therefrom only after prior sub- 
mission and written approval has been provided 
to the performer by a designated officer. Noti- 
fication of such changes should be forwarded to 
the Navy Liaison Unit. 

2. No officer is authorized to write material for 
performance purposes or to make changes in the 
approved running order of the show. 

3. The naval command of the area, in conjunc- 
tion with the Army theatre command, is author- 
ized to take appropriate action or return enter- 
tainers who refuse to delete objectionable material 
or otherwise cause dissension. Appropriate in- 
formation on reasons for and dates of return, as 
well as date of last performance will be provided 
to the Navy Liaison Unit, carbon copy to BuPers, 
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in order that an evaluation can be made as to 
the desirability of utilizing such entertainers in 
future units, also as to affecting salary status with 
USO-Camp Shows, Inc. 

4. While a unit is touring under a naval com- 
mand the commanding officer will exercise censor- 
ship over all performances, noncommercial radio 
broadcasts and writings of USO-Camp Shows, 
Inc., personnel. Each performer under oath has 
agreed prior to departure not to write any syndi- 
cated or single newspaper article and command- 
ing officers may not permit the transmission by 
any means whatsoever of such articles out of their 
command. USO-Camp Shows, Inc., personnel 
are not to be considered accredited war corre- 
spondents under any circumstances. 

5. While overseas, all USO-Camp Shows, Inc., 
personnel may not contract for or perform under 
commercial employment. 

Medical Care for USO-Camp Shows, Inc, 
Personnel 

USO-Camp Shows, Inc., ]>ersonnel may be 
admitted to Naval and Army hospitals and other 
medical stations for care and treatment whenever 
necessary until completion of their overseas 
assignments. 

General Provisions and Information Concern- 
ing USO-Camp Shows, Inc, Personnel 

1. All USO-Camp Shows, Inc., personnel upon 
departure from continental United States are ac- 
corded the assimilated rank of Army captain. 

2. All USO-Camp Shows, Inc., personnel are 
subject to the Articles of War, as prescribed in 
Article 2, Articles of War; and when traveling 
under Navy auspices, to the Articles for the Gov- 
ernment of the Navy, including pertinent regula- 
tions of the Navy : 

3. Prior to departure from the United States 
they have been processed in the following manner : 

(a) Checked and cleared by appropriate inves- 
tigative agencies, and have been issued identifica- 
tion cards to be carried on their persons at all 
times. 

(&) Received invitational travel orders issued 
by the Adjutant General’s Office, which the man- 
ager possesses and will present to appropriate au- 
thorities at all times. Letters of authorization to 
travel, certificates of identification, and letters of 
agreement will be issued by CNO Op303S4 in ac- 
cordance with SecNav letter Op30S4, Serial 223630 
of 19 November 1943, when a unit travels under 
Navy auspices. 
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( c ) Indoctrinated in security measures and the 
importance of observing the strictest secrecy re- 
garding everything seen or heard during absence 
from the continental United States. 

(d) Performed before audiences in military or 
naval installations for review purposes, rehearsing 
and continuing such performances until the enter- 
tainment has been approved by reviewing officers 
of the Navy Liaison Unit and the Special Services 
Division, ASF. 

( e ) Instructed to accept as many social invita- 
tions as possible, but to accept them as an entire 
unit only and not as individuals; also that any 
activities such as parties, personal engagements, 
officer club dances, etc., which might interfere with 
their fulfilling their mission to the utmost, will 
not be scheduled. 

(/) Started or have completed the required im- 
munizations. 

(g) Signed contracts with USO-Camp Shows, 
Inc., if a salary is received; or have made verbal 
agreement if a salary is not paid but reasonable 
expense monies are supplied; such contracts and 
agreements containing substantially the following 
provisions furnished herewith solely for informa- 
tion- purposes : 

( 1 ) Acts or specialties of the performers will be 
performed for a term of duration of tour. 

(2) Payment for each week’s employment under 
written contract, and reimbursements of expenses 
and certain other emoluments under verbal agree- 
ments, will be made on the basis of 7 days consti- 
tuting each week. 

(3) If the performer shall fail to give any per- 
formance, or if it shall appear to USO-Camp 
Shows, Inc., that the performer is unable or un- 
willing, because of sickness or accident, or other- 
wise, to perform under the terms of the contract 
or verbal agreement, respectively, USO-Camp 
Shows, Inc., may forthwith terminate the con- 
tract or agreement, or in the event of sickness or 
accident as regards salaried performers, USO- 
Camp Shows, Inc. may elect to postpone the termi- 
nation or to continue performances when and if 
the performer is ready to perform during the par- 
ticular engagement without giving notice. 

(4) Compensation shall not be paid by Camp 
Shows, Inc., to salaried performers under contract 
for any period during which they shall for any 
reason not under control of USO-Camp Shows, 
Inc. fail to give any other performances provided 
for under such contract. 

(5) USO-Camp Shows, Inc., reserves the right 
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to terminate employment forthwith and at any 
time without notice, in the event USO-Camp 
Shows, Inc., is directed to do so by the Special 
Services Division, ASF, without being obligated 
to divulge the nature of the military direction. 
If the performer refuses to eliminate from the act 
any dialogue or action which may be deemed ob- 
jectionable by Camp Shows, Inc., or its representa- 
tive, the agreement may be immediately cancelled 
in the event that the performer refuses to comply 
with this written request for such elimination. 

(6) Performers will not give any indecent, im- 
moral, or offensive performance, nor conduct them- 
selves in a manner offensive to public decency or 
morality and will not hold themselves to public 
ridicule, hatred, scorn, or contempt, and for any 
breach thereof, USO-Camp Shows, Inc. may at 
its election terminate such agreement with persons 
guilty of such conduct. 

(7) Performers who sign agreements and re- 
ceive salaries are independent contractors, thereby 
serving harmless and indemnifying USO-Camp 
Shows, Inc., from and against all claims and 
liability for injury or death to any persons, 
including themselves or their employees, whether 
arising out of accidents suffered or caused by 
them or their employees or otherwise, and for loss 
to, or loss or destruction of any property includ- 
ing their property or the property of their em- 
ployees, and for any loss, cost, counsel fees, or 
expenses incurred in the defense of any suit, even 
if groundless, brought against USO-Camp Shows, 
Inc., on any such claim including any claim under 
Workman’s Compensation laws. 

(8) Performers agree not to at any time di- 
vulge any military or other confidential informa- 
tion that might be of aid or benefit to the enemy, 
which might be obtained directly or indirectly by 
reason of their employment by Camp Shows, Inc. 

REFERENCES 

USO-Camp Shows, Inc., directives pertaining to 
overseas : 

(a) Citizens’ Committee, Formation of: SecNav Ltr. 
147 MHB P10-2 (44) of 5 May 1941. 

(b) Citizens Committee, Designated a national organi- 
zation: BuNav Circ. Ltr. 6541 Nav 147 RNC P10 (43) of 
27 May 1941. 

(c) USO-Camp Shows, Inc., Functions of Citizens Com- 
mittee — transferred to : BuNav Ltr. Nav 1476 CLE P10-2 
(60) of 1 December 1941 

( d ) No admission charges for USO-Camp Shows, Inc.: 
BuNav Ltr. NAV-1477-RI P10-2 (60) of 26 February 
1942. 

( e ) USO-Camp Shows, outside continental United 


States: BuNav Ltr. NAV 1477-JBS P10-2 (60) of 27 
March 1942. 

( f ) Joint Statement of Policy — Secretaries of War and 
Navy : 5 July 1944. 

{g) Navy Liaison Unit, Entertainment Branch SSD, 
ASF Establishment of, Functions of: BuPers Circ. Ltr. 
No. 242-44 NDB 31 August 1944. 

( h ) Transportation of USO-Camp Shows, Inc. enter- 
tainers in Navy-owned vehicles deemed “official busi- 
ness”: BuPers Ltr. Pers-51-REB N33 of 5 September 
1944. 

(i) Navy Liaison Unit, Routing of information to: 
BuPers Circ. Ltr. No. 17-45 (NDB 31 January 1945). 

(/) Self-Entertainment Material, Recreation Facility 
Form: BuPers Ltr. No. 382-44 (NDB 31 December 1944). 

(&) Navy Show Contest : BuPers Circ. Ltr. 61-45 (NDB 
15 March 1945). 

SELF-ENTERTAINMENT 

Never before in history have so many men with 
actual or potential talent been congregated in such 
large units in so many different parts of the globe. 
The boy just out of school, who has never seen a 
play in his life, finds himself bunking next to an 
ex-actor of national prominence. The football 
star of Podunk University, who always scoffed at 
music as high brow, finds himself shipmate with 
the first violinist from a famous orchestra — and 
liking him. The ex-crack engineer of a transconti- 
nental express may find himself in the engine room 
of a ship next to a top-notch theatrical designer 
and lighting expert. All these men are working as 
a team ; all are receptive to new ideas — more recep- 
tive than they ever may be again. For wars have 
a way of leveling prejudices, doing away with 
scoffing at things not understood or unfamiliar. 

Every man, even though he may hate to admit it 
to himself, has inside him the hidden desire to 
express himself. And every man who is led into 
some branch of a creative self-entertainment pro- 
gram will find himself facing potential employers 
upon return to civilian life with more poise, more 
confidence, and more ability to express himself 
clearly and concisely. 

As the war draws into its final phases and dur- 
ing the transition period of demobilization, this 
self-entertainment program will become increas- 
ingly important, not only in serving beneficially 
to keep occupied the minds of men anxious to re- 
turn home, but in contributing to civilian read- 
justment in a concrete way. 

The wise recreation officer will vary his weekly 
self-entertainment programs to suit all tastes. 
Band concerts, swing band concerts, happy hours, 
variety shows, musical comedies, plays, inter-de- 
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partmental skit, competitions, quiz shows, music 
appreciation hours, musical jamborees, sings, 
song competitions, exchange performances of 
shows with neighboring activities, smokers — are 
some of the types of self-entertainment possible. 

It is realized that in the cases of newly con- 
structed bases certain public works will have pri- 
orities over theatrical facilities. The fact that an 
activity does not immediately have theatrical facil- 
ities should not be a deterrent toward establishing 
a self-entertainment program. Start with what 
is available. Improvise. Effective costumes and 
sets can be concocted out of burlap or flag cloth 
or canvas. Furniture can be made from packing 
boxes. 

If there is no theater on the base, the welfare 
officer should start working toward one at once. 
He should check with the base public works officer, 
then begin to plan and order. It takes time to 
obtain equipment and, therefore, it is advisable to 
order for a period of 6 months at least. 

Equipment for self-entertainment may be pur- 
chased from appropriated or nonappropriated 
welfare funds. If not procurable in the area, 
BuPers will assist in the procurement and deliv- 
ery of all such material requested via official chan- 
nels out of welfare and recreation appropriated 
funds. 

A. The Program 

The welfare and recreation officer must start 
his job with a full realization of all of the possi- 
bilities of the various forms of self -entertainment 
previously listed. He must accept the fact that his 
is a 7-day a week, an all-hours job and that on him 
rests the entire success or failure of the entertain- 
ment program, for from him will come the most 
important element of the whole program — the 
spirit and will to do. 

To some degree the physical development of the 
welfare officer’s base as well as existing entertain- 
ment facilities will condition his choice of program. 
The various types of programs are described as 
follows : 

1. The Happy Hour . — This is perhaps the best 
known form of Navy entertainment and has much 
tradition behind it. It is certain that every man, 
from apprentice seaman up, has seen some varia- 
tion of a Happy Hour. Basically, the Happy 
Hour is a spontaneous show that can originate in 
many ways. Sometimes a pianist and master-of- 
ceremonies serve to get the proceedings started 
with community singing. Frequently, men are in- 
vited from the audience to participate or present 
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some specialty. It is best though not to rely com- 
pletely on spontaneity but to scout talent in ad- 
vance and have some basic entertainment planned. 
If an activity is fortunate enough to have a band, 
this organization can be readily utilized as a nu- 
cleus for a program, with singers, dancers, and 
other performers working with the band. It is 
advisable to have a previous run-through to settle 
the problem of the proper musical key for singers 
and soloists. 

The name Happy Hour sometimes is given to 
programs embodying other forms of entertainment 
discussed further on. There is no rigid pattern 
for a Happy Hour. It may range from a jam ses- 
sion to a “bathing beauty” contest with improvised 
bathing suits. Some Happy Hours have featured 
glee clubs, others a joke telling contest. Anything 
goes if it’s wholesome entertainment. 

2. Variety Hour . — There are many ways of pro- 
ducing a fast-paced, entertaining variety program 
without having to use the straight master-of-cere- 
monies formula. With a little imagination and 
showmanship, several fresh patterns can be uti- 
lized in place of the routine introduction-act-intro- 
duction routine. Some variety shows have used a 
letter-reading medium for presenting acts, others 
a radio broadcast formula with the public address 
microphone, announcer, and trick “commercials.” 
Then, there’s the “Hellz-a-Poppin”’ technique of 
controlled uproar, or the show can be opened with 
a scene in a recreation hut with all of the characters 
on stage. 

In planning a variety show an effort should 
be made to w r ork in topical references of in- 
terest to the entire audience, especially places, in- 
cidents, and personalities familiar to all of the 
base personnel. Unorthodox musical instruments 
such as spoons and washboards, cigar-box fiddles 
or unusual acts of acrobatics or skill frequently 
make feature high-spots. If no band is available — 
and there generally won’t be — recordings played 
over the public-address system serve effectively 
as an overture, to punctuate the show between acts, 
and as “play on” and “play off” music. 

3. Quiz shows . — By following the radio formula 
any number of imitations of popular radio quiz 
programs w T ith local allusions — and prizes if de- 
sirable — can be worked up. 

4. One-act plays . — These may be plays written 
and produced by the personnel of the activity or 
selected from successful professional or amateur 
plays previously published. The original plays 
will be more interesting but an evening of well se- 
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7. Gilbert (Pul ;pr<xl«ctioni. 

with n» Any perform tit kv# of Vindrdt&vg ?«%u given 
with great by the combined forces in the 

Me4berraiiean, Siiece^fvil i^rformariee of Gil- 
bert and Sullivan .pro* bid ion* calls for specialize..! 
p^k^'p^xt dimHioip b#tk of book ?uifl How- 

ever, if a good director and urchesi ra arc available 
the finished )>rodued< in is well .worth the effort and 
has 'coiisjdeiwbl.? audience appeaL 

8* ffl td for or write an original 
ohbtinie oielnjrurna of the “Face on die Bdrroom 
Floory ifc lvaet Lynne" 4 type and invite pl^rity of an 
dilutee partir ipatiun—iit»os, hisses and upjdtmse. 
Play it si might -Afid-ptey it well and the melodrama 
will play t o a paekeii hbuse. •:, • 

0, Ik fj.rde^ahtr/nifn^il Or hiteftGrixion skit torn - 

Each division or dejmrtineru to work up 
a skit-, of its own to be presented in one evening 
with .an informal set! mg fur wimte.vvr reaction rhe 
midunee might .wish to show, 

if), A-i(d)Moi( — As dhdition nights for 

regular productions progress invite m audience 
to help pick out talent: which hder will be molded 
fo.fo a finished variety show nr other forms of 
ciitetrainrrjeid. 

1J. U.v of xttrtimu tah-ot vPih l/S'O Puffkp: 
.vAw/fvy.— Some l SO « .'amp shows like to make use 
of base \Oefd in order to augment their shows-. 


Ti o/;yo/ Af/wps 

levied plays by well kmnvn playwrights hag met . 
with success at mauy Art iv« ties: A listed sources 
froth which oug-act plays n%ybe purchased ftF 
pn am red ■ is- to be found in Appendix .1^:;;\lit»der 
Bildiography, 

5. FvH hmyth cm/ovfy, — This • calls’ for 

ah. original .score, .a n original book, and it dxesbfo 
east. The full voc»|)erauon of an orchestra wilt 
also he necessary. This type of entertainmeid re- 
quires plenty of rehearsal, adequate theatrical bo 
bilities. and considerable craftsmanship, hut I hi 1 
end result is one of the mast, popular fnmis bf 
t)nl W a ijitnenL 

TdueNavy Lhiisdu Unit, Entertainment Branch, 
t>3f) Fifth Avenue, New YorkUity, inis had writ- 
ten several original imismal comedies that *<vv 
available on request. These musical comedies are 
complete with book. music. and staging instruc- 
tion* }if^ esjx‘ciidly written for a Navy 

audience, • * " • . . 

tp fMGihigfh riih; form of production: 

h|m> calls for a. considerable amount- of rehearsal. 
Tlia i hoiva nf u d 1 1> > f k pr*>vhkt 

pnde^-iotuVl success* with thimghr as to size of 
east and produi rion ciilfic J *G tie^ m ^ol ^ will re- 
sult m mi ord hnsiHSf ic ivcsqdhvt t • Vt&ir To^dV 1 was 
p.roihi.eed in the M» do 0 arm under fche'di- 

ration of. Thormbh ;W-i up *rf a cast of 

All-service pervmnel. This production of a play 
with vide universal append wusa wide choice be 
cniise it t ailed for no scenery. It. met with a re- 
imirkaUlc recepii»..n. 

.Koy«1ni*T for plays performed by -vrvicemer? 
M'b 0ii$t aily waived if '( he rNpiest is niaii he ; hf 
the ■■plivy%: pubtislmr A Ikl of k«p pubV^^hf^ 
’iis W found ip ai<pendix X uhdei 
Jiibtingrapbyb* ^ \ ‘ \ ( / y 
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Whenever i # equef4t^4 the welfare aod recitation 
office*: should make w V i d coot ply vrltli the 


tiotiK* and personal, htferv umvs. it .will be possi(>)e 
i*y aseemm what acts < an be muted ?m for a 
variety show, Fimlin^s such iin dancers, singroo 
nod. niiveUy ucts ylspt) jd be ami Mutinied' 

mm to offer n varied and wed-balanced program. 

dhte procedure affecting Writers in much the 
same. i’uU a meting of ail thd^c h Unrated in 
vvtiiiftyfi <i«?t the volunteers enthu^hjsifcfe about 
writing afcifcAy blaekmutvo fday*. musgV^l 

ermuHlics etc., yiih emphasis bn topical references; 

1 tt Uia ny eases ineu who will, nai memoriae lUxtes 
fta ve gmw eycFfhup pwfbnuutices once the srtua- 
and “bhnkour" or curtain line have been; 
worked. i»ut. Ft e<|uvnitiy, bv encouraging i.ueti to 
worioutt their own dialogue wldbhvan be learned 
through w1u»»rs*tl‘, a sp<mouuMus mid cry/dive p*w- 
fdrrnaxice ^Ut result. tilrtn 

nig in of scripts It/iV/hopoTbijii when 
tire tturned over that thy welfar** a-ujl raereution 
officer. over etfdi script apd jgxi&m 


Id; . PiTcffu ntjt . />>?• / ^ V^* v : £>p^b: 
bin effect exchange |.arfuiucue^- with ny>uhy 
act ivittfe* Tin* can « Ui 

U/lit Iff produce the best pnvnhie >itmv and will 
afford variety both as to faces and materia} 
to both activities com^rhed, 

II* Finding tht Talent 

Prepare run! distribute talent sheets. (Sample 
bemd w appendix r h . XVdgmUe a certain lime 
far them to be retiirmal Augment the talent: 
sheets by sending put u'mdihed rnhsied mm as 
talent secnita to hey vvhau i|wy c^i' mvcover. (Joih'I 
tfttejsV nrn afwuyv v<anuo-» r and -mmounrs 
fhe n ce-t rahuned men do no? fill nut talent - m-H - 

When both talent djtadv and lind mgs .of- latent 
trouts have been gone over ctirefulhc /omo once 

for and dionsv F rpm the: f a lynh^l tge$h 


tialities with the writer. Point out good aspects ; 
suggest revision where necessary. Wherever pos- 
sible try and actually produce these skits as proof 
to all of the writers that something will be done 
with the work they turn in. A contest evening 
with competing skits and prizes will greatly stimu- 
late writing efforts. 

C. Planning Productions 

It is most likely that the welfare and recreation 
officer will not have time personally to direct and 
produce all of the variety acts and skits submitted. 
Therefore, production plans with directors picked 
from talent sheets must be laid out in advance. 
Assign different skits to different directors with 
one man in charge of the entire show. This will 
encourage multiple participation of men inter- 
ested in entertainment. If more than one pianist, 
stage manager, prop man, lighting technician, or 
designer is available, try to utilize as many as possi- 
ble as a means of encouragement and developing a r * 
permanent company. 

Nothing discourages directors and cast as much 
as inadequate rehearsal hours and facilities. In- 
terest the commanding officer in plans for a show 
and request his cooperation to make time and facil- 
ities available to production personnel. 

D. Constructive Criticisms 

Assign members of the welfare and recreation 
staff to sit in on rehearsals from time to time. 
Have these men offer constructive criticisms to 
the director or producer following rehearsal. It 
is not considered desirable to make such sugges- 
tions in front of the cast. 

Of the utmost importance is the matter of 
scheduling adequate “run throughs” in sequence, 
leading up to a complete dress rehearsal. Be 
sure that each man involved in any given produc- 
tion knows exactly what he is to do — and when. 
Post an instruction sheet in the wings giving the 
sequence of acts in the case of a variety show or 
Happy Hour. Pay attention to details for slip- 
ups frequently ruin the tempo of an otherwise 
well-paced performance. 

E. The Navy Liaison Unit as a Self-Entertain- 

ment Aid 

The Navy Liaison Unit, Entertainment Branch, 
Special Services Division, ASF, 630 Fifth Ave- 
nue, New York 20, N. Y., has prepared two book- 
lets containing entertainment material and direc- 
tions for staging shows for distribution to Navy, 
Marine CorpS, and Coast Guard activities. One 
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booklet includes scripts of short plays, sketches, 
blackouts, minstrel shows, monologues, and a selec- 
tion of audience participation material, such as 
quiz shows, mysteries, etc. The second booklet 
covers the technical aspects of stage production 
and will include sections on stage lighting, make- 
up, costumes, and scenery. These chapters have 
been written by top professionals who contributed 
their services at the invitation of the Navy Liaison 
Unit. 

The Navy Liaison Unit is prepared to assist 
Navy, Marine Corps, and Coast Guard activities 
in every possible aspect of the development of 
the self-entertainment program. All activities 
should feel free to address any request to this 
unit. 

MUSIC IN THE RECREATION PROGRAM 

Whenever men get together in a group there 
will be singing; wherever a room contains a piano 
someone will be found playing it; put a phono- 
graph in the recreation hut and it will be put to 
immediate use; install a radio in a lounge and it 
will not be long before someone turns it on — for 
music has proven to be an integral part of man’s 
way of life. 

The welfare dnd recreation officer should en- 
courage the full development of this portion of the 
recreation program. The various categories of 
musical activities useful to the recreation program 
are as follows : 

1. Bands 

An official navy band is recognized as the back- 
bone of any recreation program. The welfare and 
recreation officer should take every advantage of 
having a band under his jurisdiction and use it to 
the fullest extent. A band can also be the nucleus 
for stage shows and the background for visiting 
celebrities and special occasions. Bases with 2,000 
personnel rate an official band and should request 
one through the appropriate service force. 

It is important, however, that the welfare and 
recreation officer does not lose sight of the many 
men attached to his base who might have musical 
talent but are not rated as musicians. These men 
should be given the opportunity to participate in 
unofficial recreational bands with everything pos- 
sible done to procure musical instruments. These 
can be paid for out of the welfare funds, ships’ 
stores profits, or appropriated welfare and recrea- 
tion money. Delivery of instruments is frequently 
slow and it is often advisable to check personally 
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aiiij specialty musi val numbers in^^per^cL 
Will m§ww-n program, m 

a cun ho- intended An- kmgtii. 

2* Informal Music Evenings 

A g.#<! nay io /initiate mode iii the molten 
program i> bv anriouti»?iug an informal evening of 
iOUbiral talent. Lucking insnuinents, let ptfltio 
players display their talents. It i* advUaWe that 
a im<tdm 'pf the ry«M*p^tinu be un - hand to 
performer from nmnopiTiziug the eve- 
ning. Don't let >pontuneUy attenipting 

ton uorrb prompting ami gmdanre, Let f htMiums 
v vm tiftfes serve n> cue Us hi when to leneotmigv onr 
one pm fonoer or w lien lb n\i rodu.ee someone ei.se. 

Those vVioiiiig^ can als<i $erve as itn tTul to the 
vrelfwreoml m reation oHim in e)iscovering talent. 
LretjiuVn t ty . amusi rtg sessions &m. be an ; t£tjg#d by 
including novelty iiistnmifids such as mouth 
orgaikv M^rAxjx linpiwi^l 

rhythm tooJ^ Or even glasses (if the mess branch 
vciil permit ). 

3. Vocal Groups 

An infvicsttuj irfbm ■■■railed for volunteers for a 
giee chib aboard *m AR'L. Tmmty-five men, none 
of whom vonid rgavl music, sliov-ed.up for the first 
.rehearsal, VVjthin 4 weeks this group was giving 
concerts of 1 he. more popn la r .son gs, not only to 
shipmates, but toother Naval a etivi lies within the 
area iinH-fhclc live shi]> was, anchored, II was a 
rmtmrkahjy y|inn<tn.Mt;|Wion of tyfjfeit (emtgs^bip uful 
iriterest 
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prior to depart are front the Unite! Stales, if an 
u-.lv^tige base is to move a* e unit, so that orders 
may be filled n reasonable time ’ -'atf'iVuf at 
dwsfcuoo'ion., - > Fl;/\ 1 U - 

Onmrthc mvijPvtr.) is formed uyiliZe it uOe;llo 
gently < id e; , for t|rte |rr<>&t^£ t lie. gr^at^f. 
munber, % TA % k (v •'/ ' •: • : ‘ .’ ; •• ‘ ■ % 

T1 it 4 0 o I X a va* 1 J V Lsrcgtihd now 1 d*sf ribirt# 
mvhesi ration* on mjtnwt us authorized. iii JhiPers 
Cir. Ltr. Xo, AVdA, The-e orehesr ravhei'- jo- j|j$£ 
t ri hu ted in the form of kits of i; ovehest rath am euolr 
The stambtei orehest ration kit contains parts for 
1 h \ f tst r u ii tent ^ ) >.esiu al le r‘ki t , kii ow irastm ^ i r chet f e 
if for 7 iiKslrnniems. Be4h tyi^s of kits contain 
hf rxtvtwi tly pdpl r 1 ar in the 

Lnited States plu^ u iw s.fieidal uiTaivgennnits nf 
tsl*} snencMnc'. Jn addithm thm*. is available k 
basic ku ;(hrra>«oed for, 7 or To Iv^tvnmmis av d% 
MtHnl) t/> uwl as a for te uitisigal library: 
for thhsg orrhestnilivTs should \n\ sub- 
mit t ed to t he OlHner \ u Charge X^vy Liaison that • 
Eh f e rtai mo $0 $v<ru)h. SfaH-hd ^evviee^ XW vision, 
ASF. «3o Fifth Avenue, \mv York, X. Y; 

Bated co)icei4s (Uid swing burn! shows, whet her 
^<Ith N5 Va"A : ban «J oT tuv rmo&dal rgcrea- 

•ttmiaj hnity .rah he overdone. ' Rcicr^fion officers 
wifi be smart if they do not attempt to ^dFfy the 
men e.nurt?ly at any one perfnrrnance. Bvg.imb 
le>> of how gwd a .swing burn! may be. if i* dilii- 
rult with straight music to hold the interest of an 
auriiexica for gioie than $V or 4tt hiirmteT- Xyvyeltr 
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Th r trick lay in selecting music* that was 


petition, Scf it drjulltpf HTtii fuu*fm‘manee *ku\ 
A feature »»f iht* contpvt'ition might he origin#! 
ly r ix*s ;tp 1-krKvwi j ill uV»t or original lyrics .ft mi 

tqnpni Tim Jib lacs appointed for the sing will 
UwkU\ using &? their basis originality and cJfcvCry 
noss of .'lyrics, thv umdhy of ‘tune if origmaL an 4. 
kOdiencc .appeal. When the sing is rehedulevHe, 
start, announce Uu? epnt.esl rules, then let 'the- leader 
•d ear* 1 1 dop^iiftfwijt entering the eoinpetitmii an- 
nounce the mime of fliV-soog ami gomjmMT fix the 
number hi* dep&nrne-nf vviil sing. The ‘whole - >- 
■.iniur mu a move Mviftj v Without hesiutuon hu 
\ he part of the xtmi Hi ;rha VVhktt tfW Tt$od 
hti^ feeVt Completed ami while thejudges are core 
/erring.; ask If any if'] million t has another snug 
kv present; ImudtMdy someone will start flu* hall 
Keep the seeolui cObhdiip until every 
•depa rt hieht has bail a rhatit e to ju^sehi i t § second 
song. 

Schinjiby sings ii 1 regular intcrvtife if mm suug 
to the fainy u£ t in? whole ^d anirr 

u) any uni of dm dugs have the hauler of iba* 
particular department harmed hy his own vor.A 
0'biiij fry- >t with the cotuv amlience joim^ m 
The next day the snug n»;iv have become pinToi 
dm ucrhbV- rrjvertnire/ A^k (hrit enpies of du- 

original iyrfe be tmngil iif fw U rn welfare ai»il 

other and have copies of the best <i.e^ 
mittieogrupiVeiJ and .iisinlnued. It will be tbs- 
covered that in a v»hort tinw ninvn mid: more n/ay; 
imtl stftigk music 


singer; 

we! I known, hut ewUmare ithlloifwt « tffcU within 
the 1 inti tod vocal nij>ahilinw*4»f iji<? newly formed 
glee club. . , 

Glee clubs may bc uSed pot only in eonci^s of 
their awn, but us part of all base shows or enter- 
tivunncnts. Encourage the. fomtatimi .of -quartets, 
trios* dm* w nnd other combi nii thins — rHiifl let them 
perform. Make live glee oink available to d.c 
Chitpluiu on Humbly** to form a choir. 

To fissist those activities that have not already 
ivrejved -copies nn a pro .mtft basis of the l T fnt,o?{ 
States Navy Smig Book (NayPers I r*047> . a 
ijinifinl mmif)er nf eof>ies are ^VAU^te.f^nofiScf^l 
use of an uni i vhv. Ihapjesty should be inldres^d 
to tie: Special Services Im whop Bureau of Naval 
IVreonnoh 

4* IntirdeparlMental Sings NAfT 

One of the hue iraditions e»f a Maw Enghohj 
college in pekeeihue .iis outdoor Vk )mms v or 
.ivig^ ■] yvp duarand nem singing \ogeilUM m 
a lazy spring, ciglu •• ro«t]\ .nuuk music. Then 
there were Irojiivnlimi hmubers by each class'. 
These Sill gr“‘ wrv*- MifonuaL ahnost spontaneon- 
ami v-puipietely fVec of any Sdf'm>nsciou>ness, 

A .recreation oiBoct with tact and persuasive- 
ness *Mi Mccowfpffsh hfuch llie s a m e ( 1 \ i n g. ii ) ro ugli 
interite]mrtneuiia1 sings. Amioimee a >nng com- 


One night after chow an roiwird man an a.e. %<\ 
vi\Wt fomid a pi attj.t in an empty hop H>< 
started. :f’o.; phty Beet hoyy& V Jlnoniiqht titmtiitui 
from tJuu he nv«ud.::oufi* something. else <da>-ivai 
Soofj he' was rwi.s. , mu- Hull he wa-n’t almoh Look- 
fng H\> freon i»is playing he discovered a >i \\ all 
kjh>ld. grouji of Cfdistyd men watching him 'iu*m 
& ^listarn e. He stopped* TV hut 1 1 vat ? ° ^ou'ie 
one iisked. "lie ga \a * the mimeoJ the Coiiqio^thkn 
Would you* pby U.' w»nH.*i.ibng more {" vmae tin 
ne.xf n-qketff The e.vmdiyg went /U)as Uis- at [dun we, 
k? ib>t a thh i-elttci Hi>t , a bit skept ivctl and stdf coiy 
sdtuisv warned, more /and. move.. Giber Hiuxilaf 
del Jb vy . Tjm qf<H\ ^ lm stepped i q Ifetfn 

hiiV limy .f try Ttfee^ . 

S^^piytldrdisie app/yv-irO iop hours will not dun 
put whh (he popular reception of u vuriely dn>v\ 

or. n huppy hour, But rh.ey. will grow if properly 
handled. The planning vd these programs ex* 
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I'FfiOlgly imporfaof. Keep them well-balanced. 

They may be eventually wtl tdksdyal or llicy may 
he divivkui into S «. < • fi'rvuii*^- — tie musical cumwly 
futtluld frtvwiu* group-nial the ei ask cub 
»t isydfeeiileit ft) '4&r* 

program hi jt !«• isfihvvt. thm t h - piograni 
a* * l *i itM I. will be |i in v* * ! in if >• taitimy rcganl- 

TtjjSS :©f die number of «M»' pre<enf.. I.K it be 1 
knkwfU. too. that ftnyouh Van yraimbawl gn a* (a? 
chnows-~tb;u he nta v iv-hL write nr play- bridge!, 
cf -lit:* titifiug. ll(f f jirn^flMU. TJtf? fit's! sf»- 

r!o!i *i i <tV JVStlif ill till: a|iJ.H‘ftWkw of «8 fr\V ».* li'C 

people. Rut don't stop,, Vhf-. f'ianly. to an -w *•! 
question* abunt auiiposetx nr selections, There 
sff tuahy Tbfkht»."H‘abk* •ilmsi^T rcftuwfra: 

Ipafcs, 

Many popular |siw»w 1 iuvi> been taken from 
t#eJMn»ftWir jbasjttvriC Everyone ?s familiar with 
the popular numbiuvs— Up* mnjiirUy will fe uu- 
f aitiil jar shth life cla^iSM syiuphou.Vs V« inrorlo;, 

<»«' hWrttsre f wmi whkh: the. vri^imt mvititf- 

l the .pojmhjy !•!<•! e to ijti rxilift- t |»o classic*!. 
Interest oi»w readily- be aroused. in dtk ma/mer. 
Play the $urtiot!. of" the tit tin yrhjeit the 

i-vptshtr version v«4 taken wverai times. .if w- 
queMedSthen slip in r, hwv w oivle the type 

<*f music the classical selection repre-eol-. Play 
•*ae other similar .Vlectum ami ask for suggestions 
its to where a popular ph'd? eohld la- extmteil 
Tlieie will he Ofariy nltyjs and once tin.' ctnvversa- 
'ivii has. been stumdatv,*:}, interest in muse: np>;<ee- 
l’i«fiuf) houi'.-: iivil( rtwvelhp rapidly. Et will he up 
In tine officer in charge, however, tjjnstnk that, this 
tim-reM is maintained* 

The second step will l* t he inf j-odticupn of suet 
H-ell-kriowsi, types of ttiusirt £?Jl^x. $r 


£ 



W ri tin (j t h ! v// a lf\ 


iilusUutt*it by tlu*. Fi;*yt or F our Mi 
Brniims. 

It vnj] be. fmuui jrifui 'who imvV always 

ilo>l‘rr«1 t!,e jnnv m^nu^n of t. : Uissi»Ti I mu^W $ Vioo 

r T'Oi.t • . ’ n '.'i-i I • i x i .. .b t-c v..b' 



he iVirgiftten and that they ••an derive rea-i pieas- 
tnv fr«e)i tisi eiiii)^ it* and ienriuify ahuHt great 
musu‘. Hetifeiul«:r tliiil i« man nutd tir^l he nxpeist*fl 
ft> great musie before he eat) apjneeifSH' it. Tie 
welfare aiul reetealum nrtkvt . thrtuijrh the .irvel- 
opmetti uf music appreeiatipn hours; will have 
ramie a real eotUrit^iiin tOws(rfl tlftept'»stwar eul- 
tunilttfe of tliis eountr)’i ; 
fi. Musical Quizzes" 


opiating 1 uf IU’rih*n‘rn .1 -lufth l?ym)fhorty, attil lits Many "varieties of jiinsicit I quizzes i.*an be’ii^d™ 
Stiwto: Front \hvtv P»m*ee.| to other uut, -|iw'- bumkepuuuu or with only .uonii),^, 
Jt'liicr eotitpose'is. wuh lively «„«»> «r lu^t m.-hnio- 


; pf oveeil ty othei 

wijjxi'si'tionc he. t he ulmv eouij'>usei's. w'h.h lively 

arid brief des f ijit i'v evplernU iotu. 

The fhii'rl step will iie rrpyajyrthe dtainntie. rvr 
•urteUy in niUsie. /VM- mut (}*c- Wolf i? act es> 
cvlk-ot exaoiple. .Eseerpfs from i>'n M'rittw sh><h r, 
Uiiitcfey-KtM’s-.ihnvV Tlo S, h, !,, /■:>:< /./,■ , and Th> 
Snfrriv'h; r .Soiu nr The .</< > )•’>•<{ /?.. noJ»j It hit-* 
of Tsehuikovsky are othHis. TUert. 
that will be eft joyed for it a djeer nniKit', MoZHft 
o a im» eiomph' of i hi- type of pmsie. Start witli 
^'•methfug like Too /v/* b„ $,ji »h-,usik; then go 
o. ho symphony .Vo. .,v. fnwft fjiis type into 

TJu* i-inidet i ve. phi.hrsripbb'al tealuVof tuu'i.’ 


Digdti, 


Go git* 


Some of t he lieiy i fifitulei 
. fu) irleittificudfwfofjr well kn.oVVJt aatuc band by 
pUtyiitir numbers iu Che style of that, part icular 
outlrf. ; . . -,J' 

{i>) Karning diu titles of songs involving sa!n- 
rariotut. girls’ names, s.nit«iaK state.', tiine, wt-afifep 

(y) (.bupiting up to certain Uumber-s by iMrifts 
of spng t iflv.'o • ■ ■ 

(o’ t Musical ('InrradrS. \rin.a , 5 ip. suj.o tith"- 
f«r ideiuifinii ion t*y « tuliesire. 

t. i A "Cory wad by up Mi oath rertain 

phlas.'s left lilaok ti« lie Hlhal in ■ musically, The 
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library. Suggestion?; will be made by music lev- 
ers or musician*' Some suggestions' for 3 bn>K 
cf&S*ieat music library willbe found in appendix S. 
under bibliography. 

The dartay tube record library will prove nttiHi 
niore expendable her hum* of wear and tear on. each 
rerivrd. It is vreil In order two dirk* of each song 

V* vH>:k« of iHipiilur phonograph irinsic for ovc-r- 
was use have pr«o 4 ga to be one of the nm-t popular 
form* of wpnpmcnt, Tile purchase of these V 
.disk* which now cOltie in kits of to (formerly 
double faced i&dofli records call he purriiased. ns 
authorized % thy BulYrs Cir. Ltr. Bo. 1. "vd-44. 
Payment can be made from funds allocate*! under 
apprdpnat ioj>, “Welfare and Recreatieii; Savy,’- 
“Ships' Stores Profits,'’ or ‘‘Ships or Station WYI- 
faro Funds, The cun-eut price is fi> per ku 
: Recfircfe may f>e ordered directly from the Bureau 
of Kaval Personnel. 

it is important to keep the sheet wtuisic sc* t>ui 
of (be library up to date. It is best to -order two 
pijmch of the most popular pieees^aa the bftnd or 
glt?e club will n ndotrbtedlj' be hi lErowd^ onecopy. 
A good varied and basic library wifi also coni kin 
choral arrangements ilv SliffeiCnt copies so thn! 
each member of the glee club or choir can hare a 

e*>m 

Descriptiohsnnd pricesof phonographs; reconl- 
tngs. musical instruments, radios and other -equip- 
ment concerned with this chapter can be found in 
the Bn is-a u of Personnel Sports and Recreation 
l A*! h log. second edit ion, which 1ms been given 
general distribution. Additional copies are avail- 
able on request to (be Bureau. 


■ 

aiidience supply rim ( it Is? of the. song winch wll 

fill ih the missing part bf thh story, 

{/} Quiz ipiestiuris,.; of ifftpiC; popular dtt*l 
classical.. 

7. The Music Library 

Planning « music library is an inipnff aiifc fuiie- 
lion of the \vet fare arid recreid ibit edik-er. If bu- 
manly possible, procure at least two phonograph 
turntables. Popular music will always he a, ma- 
jority demand. Those, who wish to listen to classb 
/••As music do not wish to interrupt or monopolize a 
single ■fundable, nor would they lw.-alinwe.il (.0 do 
so by hit parade epifumttsts, . Have one phimb- 
graph in a iwn-at mn hip.. Place the other tn a 
quiet spot iif such can be found) and make it 
known that, it is for blftftdcid jywoLrlings only. 

Order and make ,-a ’ygtftlbg Pf a good classkinl. 
music libra ry. Then keep adding to I Ik- basic-' 
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Ohaj'tkji 6 


MOTION PICTURES 


B. .NAVY MOTION PICTURE SERVICE 
<35-MM, FILM) 

All naval -n 'lv .‘^s*l>lislimt*iii.s ontsi.ld tite o« u> - 
tifteritiii BiijiO at the I nii>ii St atw unit of 

the fleet aTM /'in oMioii TV'mm. pn nis irmu the 
1 1 via D.*s.t N t lity Pk*U ire Exc) i n fige, These 

limler the c<>iita-ol of thf cog~. 
nhant service force an* i arc supplied wUU film 
from t hu main N nvy MM?nn Picture Exchange at 
*31! Flushing Avenue, Brooklyn. Sexy York. The 
Xa v y hoys Jte priutsui f« ijitfcrotit pictures every 
week fur distribution overseu*% This provides 
-.uifie’mnf film to enable ship- ami shore 
to siruii lift f> new shows each week, if mme 
ihtiif S'-eiiO.w^i are desired* it to till in 
vv i if I : old pvi nts that have already tom the circuit 
or run the letter pictures g ^urcessiyy nights. ]t 
is not considmoi ^ood rueryalhnt fnwiiim plug 
nnig i:» have 7 movies per week. Live en'iertain- 
rnent should h$ developed, . .. ,'y c ' ' .‘V^ 
Bfreeti Ves concerning the diyt rihufibn of 3a- 
mim film in the bn ytf- 

!»V and CtmnServi/aot find mu£t lie 


The Ended Stale- Navy Mol ion Piet ua* Service 
is under the cognizance of the Special Service- 
j in wj#n> Wplfaie Activity of the Bureau **t Tvkvaj 
! v !-"it(H > !<> -\fvi Of numUemnmc E E?nm by 

iVid hue and Hcereatmu fimds by 

-mpph umeua’l by Ship-' VotiU* 

hud Soltis of 

v-n!oo iU romiremu] EnUed States. 

The Xiivv Imv lUi*r different Navy Mo, (ion Pic-. 
yu>i: S^yviegji . .?]',*.} ■■' oy -y. : '; v ’s ;E‘. ;y h. ' yd 

< i ) The Oj^ioaH A h/W /hV/vvVr A*my 71/ o* 

V: T/on 'Ftftarr ricm for the eouHneidal 

17 mjed Staler o> live 

< - > AVc?/ Motion i^rtiu-r'- Sst r^ke i-V> mm 
pictoi'es) fur IfceEHse arid base* outside 
thesamfummuJ f. Anted Snitns. 

»3) lO-mth. it (ff Mat-fan PfHmr* from the 
War Act .i» if fes Committee of the Motion 
PHuiv Imb.Nrvy n-ed oulv outside the 
comu ? em:»i Tuned States and distrihuicd 

by the Vrmy Overseas Motkm Piciure 
Service u> shore •-in lions.- The Xavy Mo 

f ion Picture Exchiingcs distrihule. lO-rmu. 

. rnnlihn .>r<iss0 ( ls^ ^ifdt fiaving -17*- 

mm, equipment outskfe Ihe coiitinent^d 
IJiPj l u*<l Si 

A. OPTIONAL NAVAL DISTRICT MOTION 
v> • PICTURE PLAN 

I he Navy llepav t iaeid .'made an agreement whh 
h < 1 * :-oftjHiere(al ruufitm picture distributing conn 
l-nii"- nfi the optional naval xii-rrict plan ivluch 
cf'Hiilerl rurvul hcuvUrs to prOcuVe T^aiimS d'rn*ci. 
Ivom coOiOmrvhM nmtton picture dfeirih»i.ie»r> 
v it lu i) the '-’raiU'tMUU/il Imiio ( ivtcici'CV’ t o } >. 

All nhvnt actjyhVes u.-ing motion phi mes !•- 
vtlted in di&tnrt* n u h m tin* cuininental limits mn\ 
“hi, vui ihem throngli file di-tnet welfare ami 
other where a moilon pictiUV ofihvr jS 
a- signed the respeondbflhies of fmolong 
n ; '“ur>aiik for ail miaul m-tivifies " wklnn the Oj- 
.trWt# The pivlij^yw aaw ^pteil ott a siykigllt per- 
.•emagv-. 'basis ranging from to Vm o*]* 

pR'ture^' On ftu act md or mythical |o ernfs admi?T- 
to i-t>r. Tow gs ^ percent. Rofefimcy {if} 
‘rO.iv.s; a conguetu chaad 'd armlysis of fli^ pu'*v.>- 
■Mr* to hr ioilowe.;] in Oj^raLug nrrdcr this j d.^» • 


Mac l toaiqhf . 



complied with to assure successful operation of the 
over-all Navy plan. 

C. 16-MM. GIFT FILM 

The War Activities Committee of the Motion 
Picture Industry, by its gift to the armed forces, 
provides 16-mm. entertainment sound motion- 
programs of current releases for exhibition in 
overseas theaters of operation. These films are 
furnished as a war emergency film service for use 
both afloat and ashore overseas. At the writing 
of this manual the motion-picture industry was 
furnishing 127 prints of 3 new pictures each week. 
Details of the inauguration of this service are out- 
lined in references (6) and (<?). 

1. Distribution of 16-mm. Film 

The Army Overseas Motion Picture Ex- 
changes have cognizance over the distribution of 
this film, which is available upon request to all 
branches of the armed forces. Service units 
afloat or ashore desiring this film should make 
arrangements with the appropriate Army com- 
mand in the areas where Army Overseas Motion 
Picture Film Exchanges are located. Navy Mo- 
tion Picture Exchanges should also be contacted. 
By reference (d), a Naval Liaison Unit was estab- 
lished with the Army Overseas Motion Picture 
Service, Film Distribution Division, ASF, New 
York, N. Y., in order to assure that Navy ex- 
changes obtain film from the Army Motion Pic- 
ture Exchanges. By reference ( 0 ), the establish- 
ment of naval liaison units was authorized in 
Overseas Motion Picture Exchanges in connec- 
tion with the distribution of 16-mm. entertain- 
ment film. 

By reference (/) prints which have been played- 
off on both Army and Navy shore-based circuits 
will be transferred immediately to the Navy 
Motion Picture Service for the establishment of 
film pools to service small ships and submarines 
that do not possess 35-mm projection equipment. 

2. Damage or Loss to 16-mm. Gift Film 

In the event of loss of or irreparable damage to 
16-mm film while in the possession of a Navy, 
Marine Corps, or Coast Guard Unit, and in order 
that the Army may make expeditious replace- 
ment, complete report of such loss or damage shall 
be made immediately, via official channels, by the 
commanding officer to the officer in charge, Army 
Overseas Motion Picture Service, 145 East Thirty- 
second Street, New York 16, N. Y., with informa- 
tion copies to the officers in charge, Army Over- 
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seas Motion Pictures Exchange from which the 
film was procured and to the officer in charge, 
Naval Liaison Unit, Army Overseas Motion Pic- 
ture Service, 145 East Thirty-second Street, New 
York 16, N. Y. Strict compliance with this pro- 
cedure is requested. 

D. EQUIPMENT 

The Bureau of Ships is charged with tjie pro- 
curement and distribution of all motion-picture 
projection equipment, including spare parts and 
replacements, both afloat and ashore. 

Requests for original or replacement equipment 
such as projector, amplifier, and speaker must be 
submitted to Bureau of Ships, via Bureau of Naval 
Personnel, for approval and assignment, and 
should include the following information: 

(1) Size of screen, if screen is available. (If 
screen is not available, the Bureau of 
Ships will supply suitable size.) 

(2) Distance from projector to screen. 

(3) Dimensions of auditorium. 

(4) Estimated size of audience. 

(5) Number of personnel to be served. 

(6) Characteristics of electrical power avail- 
able. 

Note. — 16-mm. projectors come under the cognizance of 
the Training Division of BuPers. 

E. MAINTENANCE PARTS FOR MOTION 
PICTURE PROJECTORS 

Maintenance parts for motion-picture equip- 
ment are maintained in the navy yards at New 
York and Mare Island. A wartime measure es- 
tablished a maintenance parts depot at Supply 
Depot, Pearl Harbor, in order to facilitate the de- 
livery of spare parts to ships and activities, serv- 
ing in the Pacific Ocean area. The following activ- 
ities are distributing points for motion picture 
spare parts to individual ships and shore activi- 
ties: 

( 1 ) Navy Motion Picture Exchanges (35-mm. 

and 16-mm. spare parts). 

(2) United States Navy repair ships and tend- 

ers (both 35 mm. and 16 mm.). 

(3) Training Aids Libraries (16 mm. only). 

(4) Aviation Training Libraries (16 mm. 

only). 

Therefore, ships and shore activities may obtain 
their spare parts from one of the above activities. 
The activities above obtain their stock of parts 
from the supply depot at Pearl Harbor. It is im- 
portant to remember that in requesting spare parts, 
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reference must be made to the manufacturers’ cata- 
log number taken from the instruction book fur- 
nished with all equipment. If this information 
is not included, it is almost impossible to identify 
the item requested and it is often necessary to re- 
turn the requisition for further information. 
Spare parts vary with the different types of ma- 
chines. 

Within the continental limits, spare parts may 
be obtained from the Navy Yard, New York, or 
the Navy Yard, Mare Island. The Navy Motion 
Picture Exchanges at San Diego, Mare Island, Se- 
attle, and Norfolk are prepared to assist ships and 
shore activities in their repair of motion-picture 
equipment (35 mm.) while the training aid li- 
braries located in each naval district will repair 
16-nun. motion-picture machines. The above ac- 
tivities usually stock some of the more critical 
spare parts such as lamps and photoelectric cells, 
and activities may obtain these parts from them. 

F. SOME RULES FOR THE CARE OF FILM 

1. It is very important that responsible super- 
vision be exercised in handling motion-picture film. 
Whenever possible graduates of naval training 
schools (motion picture operators), or operators 
who have had comparable civilian experience, 
should be used in operating motion picture equip- 
ment. It is also important that such projectors 
and equipment be in good mechanical condition, 
that containers be handled with lines and buoys 
while being transported and transferred by ships’ 
boats, and that a restricted zone be established 
around projectors while the exhibition is being 
conducted. 

2. The contents of any program must not be 
interchanged with any other program, and no reel 
or portion should be retained by the exhibiting 
unit; the entire program must always remain in- 
tact. 

3. Refer to “U. S. Navy Motion Picture Service, 
Instructions, Navy Motion Picture Film and Pro- 
jection Equipment, 1945” for care and handling 
of film, reports and general description of United 
States Navy Motion Picture Service. 

4. In order to effect maximum protection of life 
and property against fire from 35-mm. film which 
is nitrocellulose material, commanding officers of 
all ships and stations have been directed to require 
of personnel concerned, by inspection or other ap- 
propriate means, full compliance with all safety 
precautions. 

5. Film clippings should not be left lying around 


in a motion-picture booth. A covered metal waste 
can half filled with water, and a can half filled with 
sand, should be available in the booth at all times 
for scrap film, since exposure of film to sun, shining 
through a port, or any concentrated light, carrying 
heat, is often sufficient to ignite loose film. 

6. Never thread a projection machine with 
heated lamp house door open. 

7. Do not turn on the projector lamp after ma- 
chine is threaded unless the lamp house dowser is 
closed and the motor running. 

8. Do not stop film at the aperture with the light 
burning or allow film to pile up in front of the 
light, due to a break or failure of the take-up reel 
or through failure of the automatic shutter to drop 
when mechanism has stopped running. 

9. Never open the magazine door if film ignites 
at aperture during an exhibition. Pull switches 
quickly, close dowser, and step back from machine. 
If fire-prevention devices are working properly 
only a few frames of film will be destroyed. Open- 
ing the magazine door allows oxygen to mix with 
gases created by the burning film and causes an 
explosion, resulting in damage to film and equip- 
ment and sometimes serious injury to operator. 

10. Proper exhaust ventilation of the projection 
booth is essential. Gases are poisonous. 

11. Film should be stored in a cool, dry, metal 
cabinet. This is particularly important on board 
ships. 

12. Cleanliness of machine and booth is essen- 
tial. Under no conditions leave oil-soaked rags 
in the project on booth. Don’t be careless. 

13. Unauthorized personnel should not be per- 
mitted to enter, or allowed to loiter about projec- 
tion booths or near projection machines. 

14. Never smoke in a projection booth. 

15. All film, with the exception of the reels 
actually in the projection machine, should be kept 
at all times in a closed film can or a special metal 
cabinet while the show is running. 

Note. — A suggested motion picture floor plan may be 
found in appendix D on page 92. 

REFERENCES 

(а) BuPers Ltr. Pers-2231-oh S85-1 of 28 August 1943. 

(б) BuPers Ltr. Pers-2217-MT S85-1 of 17 June 1943. 

( c ) BuPers Ltr. Pers-51133-MMK S85-1 of 27 March 

( d ) BuPers Cir. Ltr. 242-44 of 28 August 1944. 

(e) BuPers Ltr. Pers-51131-sf EN4-3 (P) of 28 Sep- 
tember 1944. 

( f ) BuPers Manual Change 6, par. 5333. 

(g) BuPers Cir. Ltr. 209-15. 
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Chapter 7 

ATHLETICS 


The athletic program is one of the important 
phases of the welfare and recreation program. 
Its value in developing skills, endurance, and 
strength, as well as its influence on the mental and 
physical well-being of the participants has a direct 
relationship to the primary purpose of preparing 
men for the rigorous demands of military duties. 

The policy “Sports for all hands” is emphasized 
in the Navy’s athletic program, and inasmuch as 
it is conducted on a voluntary basis with con- 
siderable freedom of choice, a wide variety of 
activities must be offered to meet the diversified 
interests of the men. 

The scope and types of athletic programs to be 
offered will be determined largely by the follow- 
ing factors: Variance in climate, nature of the ter- 
rain, base or station policy on work hours, com- 
plement, scope of military program^ facilities,’ 
equipment and available leadership. 

In tropical climates discretion should be ex- 
ercised to limit the activities which involve strenu- 
ous physical effort, such as running events, boxing, 
touch football, and basketball. The last-named 
sport, generally accepted to be the second most 
popular from the standpoint of participation and 
the first in audience attraction, should be operated 
on a strict time-limit basis to not exceed 7-minute 
quarters with the privilege -of either competing 
team taking as many time-outs as desired without 
penalty. Long-distance running events should be 
entirely eliminated. In boxing, 1 14-minute rounds 
are most desirable and should never exceed 2 
minutes. Remember that one of the purposes of 
the sports program is to build, not to tear down. 
One incident of over-exertion may provoke criti- 
cism and place the Welfare and Recreation Depart- 
ment in the embarrassing position of apparent lack 
of good judgment. Staff members and officials 
should be on the lookout for evidences of heat or 
physical exhaustion among the sports participants. 

To prevent lagging of interest in certain sports, 
it has been proven that it is better to discontinue 
some sports, such as softball, for a time, except 
for occasional challenge matches or scrub games. 
This practice applies principally to permanent 
shore bases and will differ from fleet recreation 


Digitized 5 by Gentle 


center programs where the participants are men 
attached to forces afloat who have the opportunity 
of playing these games less frequently. 

For the purpose of maintaining interest at a 
high level, sports should be scheduled to conform 
somewhat with the seasons. Broadcasts of sports 
round-ups and current news of professional and 
college games will stimulate interest, particularly 
if these feature sports coincide with a like league or 
tournament at the base. However, this does not 
mean that a sport cannot be repeated in an off 
season. In climates where there is little variance 
during the year, the sports program may include 
a second basketball league in July or another soft- 
ball tournament during the Christmas season. 

On a new base, with many construction prior- 
ities to contend with, the welfare and recreation 
officer should not become disheartened if he is 
unable to get the athletic program in full swing at 
the start. As the more important military needs 
are satisfied, it should be possible to get work or- 
ders approved and facilities provided to broaden 
the program to meet the needs of the naval per- 
sonnel. However, the most effective way of speed- 
ing up the process is to utilize the facilities at hand 
to the maximum extent. 

A. ORGANIZATION OF PROGRAM 

Fine facilities and equipment are most desirable 
but good leadership to provide capable direction 
and to generate enthusiasm is essential to the suc- 
cess of the sports program. A program of volun- 
tary participation should be planned, organized, 
and administered with the same thoroughness as 
an efficiently operated business. 

The job of “Sports Program Director” should 
be assumed by the welfare and recreation officer 
or delegated to a member of his staff who would 
be directly responsible to the welfare and recrea- 
tion officer. The director of the sports program 
should be responsible for — 

1. Organizing and administering the entire 

athletic program. 

2. Detailing assignments to assistants. 

3. Presenting to proper persons requisitions 

for facility improvements. 
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4. Carrying out base policy concerning the 
athletic program. 

The sports program should be divided into two 
categories, ( a ) intramural competition and ( b ) in- 
terstation competition. 

1. Intramural. — This type of organization is con- 
ducive to stimulating competition and should at- 
tract the largest number of participants. This 
competition will be organized between depart- 
ments. 

2. Interstation competition. — So-called “var- 
sity” teams have a definite place in a well-rounded 
athletic program. Interstation or base competi- 
tions offer opportunities for the development of 
highly skilled athletes and afford them a chance 
to display their skills. Invariably, the friendly 
rivalry of a “big game” will tend to inculcate a 
feeling of loyalty and effect a desirable “esprit de 
corps” among the members of the home base. 
Games of this type have tremendous spectator 
value and should be encouraged but never at the 
sacrifice of the operation of the intramural pro- 
gram. 

B. RECREATION COUNCIL 

A recreation council should be composed of in- 
terested individuals representing various depart- 
ments for the purpose of developing increased op- 
portunities for participation in recreational activ- 
ities. By this means volunteer recreation leaders 
will represent the interests of the personnel in 
each of the departments in all matters pertaining 
to recreation. The following are some of the prin- 
ciples involved in the operation of a recreation 
council : 

1. Leaders should be designated by the heads of 
departments to represent their units officially at all 
recreation meetings. 

2. Leaders assembled periodically will assist in 
formulating plans, exchanging ideas, discussing 
policies, procuring entries for events and obtaining 
officials. 

3. The council should share the responsibility 
for the success of a recreation program. 

4. The council will devise methods to encourage 
athletic participation for the greatest possible 
numbers. 

5. Members of the council will assist materially 
in the conduct of the program. 

6. Membership on the council will give athletic 
recognition to each department and tend to gen- 
erate a wholesale competitive spirit within. 

The organization of a recreation council may be 
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facilitated by a recreational interest survey. (A 
sample copy of the form may be found in appendix 
F, p. 94.) Survey forms are distributed to each 
department. This survey should be made with 
the approval of the commanding officer. 

The formation of the recreation council in no 
way precludes the necessity for meetings with cap- 
tains and managers of individual teams for the 
purpose of discussing rules and regulations for 
that sport, schedules, postponements, modifications 
of rules, etc. 

C. ATHLETIC ACTIVITIES 

Sports in the athletic program fall into two 
classes, namely : team games and individual sports. 
Listed below are the most popular of the sports in 
the order of their proven popularity overseas. 

TEAM SPORTS 


1. Softball. 

2. Basketball. 

3. Volleyball. 

4. Baseball. 

5. Touch football. 

6. Track and field meet. 

. 7. Soccer. 

8. Crew races. 

INDIVIDUAL SPORTS 

Several types of sports have been excluded 
which may be impracticable in overseas areas be- 
cause of climate, lack of suitable equipment or the 
general character of the terrain. 


1. Swimming. 

2. Tennis. 

3. Horseshoes. 

4. Badminton. 

5. Boxing. 


6. Handball. 

7. Paddle tennis. 

8. Wrestling. 

9. Deck Tennis. 


Note. — Schematic layouts for the playing areas of the 
sports listed above may be found in appendix A, pages 
86 to 89. 


As previously indicated under the chapter on 
“Facilities,” the facilities for the above sports 
should be provided at locations as convenient to 
the living quarters of the men as the architectural 
plan of the station will permit. Proximity of 
recreational facilities will add greatly to their 
use. Activities requiring large playing surfaces, 
such as ball fields and football areas, for all prac- 
tical purposes may have to be somewhat removed. 

Information concerning the organization of the 
above sports follows : 

1. Track and Field Meet is an activity which 
will necessitate careful organization on the part 
of the sports director in choosing events which 
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1. (a) Round robin (single or double). 

(b) Shaughnessey play-off. 

2. Straight elimination (sudden death). 

3. Consolation (elimination). 

4. Classified play-off tournament. 

5. Double elimination. 

6. Ladder. 

7. Pyramid type. 

The round robin. — This type of tournament pro- 
vides for a maximum amount of participation. 
Every team is required to play every other team 
and the winner is determined on a percentage 
basis. 

When large numbers are entered, it is desirable 
to divide the entries into smaller leagues. In team 
sports such as basketball, touch football, volley- 
ball, and softball, the split season with the winner 
of the first half playing the winner of the second 
half is advised. 

The “Shaughnessey play-off” qualifies the first 
four place teams in the round robin tournament 
to compete against each other in a single elimina- 
tion tournament to determine the final winner. 

Following are suggested methods of pairings for 
four- and five-team tournaments. A similar set-up 
may be used for any number of teams. With an 
odd number of teams, substitute a bye to balance 
the column. 


4 teams entered 

o teams entered 

1 vs. 2 

1 vs. 2 

1 vs. bye 

3 vs. 4 

3 vs. 4 

4 vs. 5 

1 VB. 3 

5 vs. bye 

2 vs. 3 

1 vs. 3 

1 vs. 4 

• 4 vs. 2 


5 vs. 2 

2 vs. bye 

1 vs. 4 

bye vs. 4 

3 vs. 5 

2 vs. 3 

1 vs. 5 
bye vs. 3 
4 vs. 2 



Note. — N umber 1 remains in the same position, and tbe 
number directly beneath plays opposite, then numbers 
rotate clockwise. 

Formula for determining the number of games 
to be played : From the total number of teams en- 
tered, subtract 1 ; then multiply the original num- 
ber by the balance and divide by 2. Example : 10 
teams entered, minus 1, equals 9. 10 times 9 equals 
90; divided by 2, equals 45 games to be played. 

The straight elimination type of tournament is 
the quickest method for determining a winner. 
One defeat eliminates a player from further com- 
petition. When the number of entries equals a 
power of “2,” such as 4-8-16-32, etc., the number of 


matches and brackets come out evenly. Contest- 
ants should draw for position. 


A 

B 

C 

0 

£ 

F 



WIN HER 



A straight consolation tournament is very de- 
sirable to supplement the regular tournament. 
This type of tournament promotes additional 
activity for entrants defeated in the first round. 


LOSER A 


LOSER 3 1 


LOSER C j 


W/NNER 

LOSER U ' 

LOSER £ , 


10S£R F 1 


LOSER 6 1 



LOSER H 1 

"When the number of entries in an elimination 
tournament is not an exact power of “2”, the fol- 
lowing formula may be used to determine the 
number of matches in the first round. In this way 
all the byes will be over with in the first round. 

Example: 


Number of 
entries 


minus 


f highest power 

J of “2” below eauals 

) the number equals 

l of entries 


{ number of 
matches In 
first round 


5-4 1 

Method for five-team elimination pairings. 



A 


3 


D 


JL 



3 

(WINNER) 
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The double elimination compensates for off 
nights and gives a team, defeated in the first round, 
a chance to come back and win the finals. A loser 
of the first round play, can, by defeating all other 
losers along the way, eventually win the tourna- 
ment. A contestant must be defeated twice before 
being eliminated. 


10UA Of 
LAMM A 


of 

LAME B 

lore* of 
OAME c 

LOS** Of 
CAfte Z> 



j winner 


f 

r- 



The classified play-off tournament gives all en- 
trants an opportunity to play a maximum number 
of games. Teams are divided into leagues (pref- 
erably four teams) and the league winners will 
have their play-off for the championship as usual. 
The second place league winners or teams which 
have lost but one game are placed in a second divi- 
sion play-off tournament. Teams finishing third 
in a third division play-off, etc. 


DimiOM I 

iiWJtmsm 


DlVblOMB 

second putt 
TEAMS 


DIVISION M 
7M*0 PLACE 
TEAMS 


Division IT 

nmHHAa 

TEAMS 


A ladder tournament is a method of continuous 
competition whereby the players or teams are 
moved up and down according to the result. 
Names are drawn, then placed in order. A player 
may challenge the one above (unless that player 
had previously challenged the one above). Chal- 
lenges must be accepted within a designated time. 
When two contestants have met, they cannot play 
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again until each has played another. The winner 
of a match takes the place of the loser unless the 
defeated is in a lower position on the ladder. For 
the purpose of activity, greater latitude in chal- 
lenges may be permitted. 



The pyramid tournament is similar in regula- 
tion but changed in design. A player may chal- 
lenge any other in the same horizontal row. If the 
match is won, a player in the row above may then 
be challenged. A contestant winning from the 
one in the row above changes places. 

PYRAMID 

0 

0 0 
0 S 0 
0 0 IE 0 

E. RECORD KEEPING 

It is important that a set of rules governing 
league play be printed and a copy given to repre- 
sentatives of all teams concerned as well as officials. 
(Sample form appendix I, p. 97.) 

An eligibility list of players for each team should 
be kept on file in the athletic office. 

Score sheets of completed games should be 
filed for future reference. Standings and sched- 
ules should be accessible at all times. 

Mimeographed sheets of playing rule modifica- 
tions for the particular area may be of value 
(touch football, basketball ) . 

F. PUBLICITY 

Good publicity should have as its purpose the 
promotion of a better understanding on the part 
of the base personnel of the aims, standards, and 
results of the athletic program. When publicizing 
an athletic activity, the whole activity should be 
stressed. Individual effort may be noted when- 
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ini viii£? tin* priva> rv £ u f t U * . \ ualiiuun in s r > . The 

hi Mipnbi hi* Xrin fieri in t p. 
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Chapter 8 

RECREATION HUT 


As prevmu.slv stated i f* the elilipicr under 4 'Fa 
iriljtiesJMhe base mweation hw should be located 
us vmi?u\toii to t I k* of the men ;•&* 
possible, Tine fhcfidd mejude a bbra^; 

lotuures writing spmre/gKJne mom*; m muste *ar) ion, 
and a crafts and hobby shop. 

- A Kell-pbinned with proper a f 

to ndsf ration will <a><*tp become a busy center for 
leisure-time activities and. plrty a large part in 
yi^i^t it»,g the bhivj risked ke pfeisyirubly utiii/.g iVig 
off-duty hour?: The •reeveat inn bid ;shquld be a 
plaee where a man niuy drop pi at any time fur 
an informal &&my of table temi'%' to mot & book, 
write a letter, or listen to nm*ie. ns Im hjtncnl vlh.x 
tales. Every efbnr -dmuld be inaiir to jm 

^(nV<%there which will by dK'crful atnfc<miforta!,!^ 

mid ./m* fro.ni ivgitiuuifHi iun Ii Is rccoimoondnd 
that the best {mderiiife available be. used in the 
furnishings in this building. 


1. 77/ c Jihruty , — The library dmuM contain a 
Wide variety of books and magazine- to -nil ail 
dnUVds-. -This room -hould b<> vmup^d Wifh wrh- 
i ng tables. easy chairs for reading, pen per fight - 
big and ventilatinm Ii is advisable io separate 
the reading room from imisy <vtiWlies. und 4jftt 7- 
lUmosphriv conducive to complete quiet and r< hew 
cfrhm should la* uiaintained. 

% 7 %: iftw/t- --rortht* Whenever jh^-IWo, dmuM he 
S vided itvu* t wo m ions or; padend%. tviu rooms. 

One may be used for t able games, feou ».rmg uteiu-a i 

^)?twdr,fttjpn speh .its^r^fcev^ 

and .a rev -dertey ; The. other fur active 1 abhv floor, 

' am'l' waU gwunes* nanudj, |>mg pong, dark, qmUs. 
and table shidllebmird, 7 7. 7 

% Tht ’ wujwc twftj^u Which ha;- ppObh hbW very 
popular with men dyerseaK Amu id be h»» ten d afc 
■•: due ^ml iVf ^ liatJfeereafidn budding as fur removed 
from llm library >is posAbhc, '1 Ids rooin xiry \ have 


» tinl'iPs pit 

mu/ record player, ami a >mp- 

if of 

!•■•••(. f«ie wlii 

ei t should be rend a c^m i wit J i u e w 

oMc> 

. mid stipph-ii 
tv pAur ;i‘ 

ueUfed t?na ro in nc. An t 

A. -I’mblic. avhl 

>ut let 

It) he /• ■;;• .' , 

piuy liigtb 

j, rM 

clui:lt*<l in i 
U i!i. fh«- ill 

7/7^ do 1 irvay wel 1 1 

he qda us of ihe feereathm hull 

cm doihtbijwe \d". iudiv.e inateei- 

ie •hb;;''' ) : ; / ,7 

<1n!C. 

TtS .fcf;: -NV.-C’ 

tavs.f • .•• 

lue, j o‘ W ari l 

• area?-, miuon 1 ;m< oec«im»; <» 

fhf must pi 

*!;***.»! pa-.i m.fr >-i jiifii ... 

:. fit 

many jti-'i m 

j»VH Iftpk trf pfnpt'i; Itmts ttiwl a 

c , v i . . 1 . _ . -n 

h.iit- 

• t * 1 a 

i i.u f e | mpw. ni y ri’ *> nu v r 4 &&&. mo i * i hsj pc . ; r-n. 

reutiou officer dn^nbi. nbi^Of tin* m -.•■■ - ^ivy v 

in cut and <-Ji 
Joan basis. 

ii Horn to {be men strictly on an h 

mtfly 

N«>r R “-Pfah 

p»e! e iWraife Tar eggarjiKaiidn <nyl nf.i 

ii.vii.'S t% 

of Ihisfjiiift < 

«t The noHCHUm/ leoio'mn mwy k* f*u 

ir >4 Hi- 


the luirter ‘Arts, iui/1 crxd,s; 'V 


C h * 4 $ :t:<%n rttyjnvi) t s •? v. 


H. Thr «,-w rmuiftr is t*n mif'orf aiu w» of '3 & 

UoOfi mrwUiivr I.T.U;-fct-yp- TM A>!Mvhiiv • ~uy • 

ar*; oiJVjtvi ; • - • C C . 

■ ( n i Tfti* imiii rmimet sAunjii f/c i.n-tttd lyjitj : 

'=‘"1 ?•»!( >.»Alt ? 1 > ■ • /Jiiii't v-AiiU' c.M.m au»4 *iu‘ If 

l»r*'rv. Id tluf- avjij; «*i«.b >Cuit rlui oril I ; - 

hM>ks ami »wmuif<it}*i. gwr., 

t ■• I 1 *> )«■)>(( ion sl.-uld I..,- sll<‘Vi il>- ■■{..! :ifT:-ri| tile 
inajsiljftuui ■ visibility of t , m n . *-» ■ 



1 >) Tin* nmmier should bp Adjacent to the ree- 
n»ju tor. gear -t . * ♦« w sv'rfii $ <loor k’adiitg into it. 

{ ,1 } Shelves dandd Vh> installed vn < he bulkhead 
t<i rite i'Oii if nf llu* center tor the purpose of visibly 
di-phiying '.various types of gamcvs arid, athletic 
gear* ’ : *- < ’ v . , • ’ 7 " V ‘ 

I/} A S.niiill window opening »>iU hoard may 
found awful for- . i^uirtg : op 

f, ~ ■ 

■ if) A j v?jcr^ti>U with a portable public &d- 
dres- sysl em i<ntl nnhomay be * nutrollrd frovothi's 
man. d^'asbmnj, yeenrded umimi* uni 1 AFKS 
hro.*j*b an s aiay la* insnsn lifted, 
o, T/tr ffiftt* tin bowl ^liihilil be d< M Prative li'tftl 
tuihlfe vndh jtttru-crivje pr»s$W&*. toUrpa- 

rnian sbnobu^^ tael schedule:-. special evcnr-, 
nib*mtHU.Ofi ' *»n new bn(i«>,. b*-’>i -ot lta ^ now 

’the uhaviy fain l i I $ ix* ywy e^i ri tin I in >‘<>bfhiat- 

pm^r-ann bill withriiti (*o«»d phmoipg 
r.nd aev' •doay the .arUrity will It! It short A fow 
•ao^v-ntrT.v ,,f art >ri ties which might l»e helpful 
u> ^aahiei mg bV program are listed below: 

4#-i B]h**o unre or twice a 

WlS^kV v ;\V* ■'./ : ; bA ;' ' •’ 7 

ts in ping 
slifrahlbe 


.77/, p'?/.vy 


booo lor | (re att j y i (y ji pp a.s fidtttw** .: lhm 
nmurm. paddle banm, handball* covered punching 
\mg >tu urk hoy^Vavs. tether bid) { v*dleiM)J nov y 
he used), lioryxontstl bar, &ud Tana a*. 

fyHit'if t'frfn'ri f ip h a.rtiVTi ihw .oversea?-; wdj of yitw 
rex>i » y. be landed; The e?:ur<il of this type of pm 
iif iMii will ‘he governed Uy -evens! badoV-. vmdi : 
nf tin* ..oppi^iu* -&y&j iifdodr finilities, 
tr^i^txdidat ivni: arnt Mxn i{at>irdy of otfe #ibf t}> 
to participate at a Jiiveb nmte 

Hmv e voiy eVen t s of rids nature tnnJce a very deli 

aite oomHhbtiop to cite frwr-all i^amufoa pro- 
gviiio and the. vVelffiriyaiid ivcvradina oflleer ^bmdd 

■eTreunni^rp t he ja onfonau *4 lids type of Hi iivit y. 

( t»r;«^ioiuil »r;icheriu^ of n?en nad 

ofiieers b? * Vlolrai tvread ii^ ;« pltanHUt. nTim>-|>.h«at- 


poiigi (ii0 r ^0fs, oh&ss; 
x^ftfMHv n) {>rov>re>: 

fe) (ft <dinjdh>dion anVl rntuVsl 

robin - roiV»aui‘aea{- dt ydao eids^y 

daH ^ ?aay be 

j/f) ifnvieaf vnoeeii^. ajulsrnfig by the, 

o r f i it lep i ba t I* | a re pi pyi ilu v a ad slmu id 

%^bHbded ti>$nhirty, 

{ ? ) Ati ^vrnni^ of ^H‘ial re<-r ; e/itioh ^;.uae< nv4y 
p.'rrrs^ intmnd i nay p:n t i'Tilarlv for sperilir depam 
aa-iibif hera«rr-^ 

. (/■} Hivouinrr >>f special feahrre.s of nv-nmi. lilm, 
(*}} Exhibit.- of art v s a nil hundyr af t . 

\k) Informal ‘TuiJiUear mO 1 '” roideMs. 
i ; } ihvr r efr eshiaeot nj^la -. 
i }) A -apply of limise >f:iii new ■-{a*p('! f 5? may he 
||p o?i file ia the librar y. 

(7.* i -EflV/n.s yhouhl. be laadt n> ket^;. the *'\vc 
futr af all times. ; *> : : 

yVe>i"“*-A T|Unh^r5 f ,.»•*! »»V:sk»' #\* v*i^st t vp*' r*^'. 
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outiiuiubemt by the ‘men. In this situ&tiou *»:cm 
sjnnal t«^r and novelty dances imt v lie i>»n.dueo\i m 
:'gm> all hands a break, ; ... 

In ordi'r t<> ^neoU^e depaifai£hts &!*d juiite- 
Km nmdnH their own affairs, tiie rvrn-aUuM ntlicr 
should make available a kit romfaung game equip 
tmmt -hecfa* booklet* on games. ami olliw- 

helpful mlonmdion n?i jdanning' a program. If 
jiifayt ieable. H member of the welfare *nd "t«ni 
l itii i should he assigned pMtsfchd* 

Bv Types of Social BecmitionaJ Events 

K t>vj iart 1 juirtii^ (sanult gron fab 

2. Illyisfanai parties i hn ge grmjfa)d 

X sPVotii^ ^rv*J oufingH. . 

:h HmImIji V ^loIjrutlOHM. 

h , S j fai a I i) m i rg, 

<»•- famee soeeds. 

(A Hins on Wanning the Frogrum 

i. lit f nesluinmls nre feua Ity u feature anil a com- 
mittee should be xij){<oititiKi ro handle the proeutf- 
me f»t and *m'hig/ 

-•• — Tfa hm-e nr local fakott oich^ra 

should 1»<* riMii ;<<-u*i! (n famish she musir. 

0. tri'/iNf/ good song letter and a 

j»i;Ui<) ^-oifipanisl oftVii efalrih.Ute imftft to fa* 

uf M party. MimtH)£rttphvdi sheets with 
pojmiav and fafanme favorite should be made up. 

1. The gum Atom loir -famld ' huvo m tap & mimfa 
of good Vi'ii Nor L f :'tin^ Hud eontests. ifatfa supfilfa 
arid comical prizes will bo nmtod. 

§1 Jut (t- riulnvtrni Horn*- pfam soloists. hot nr 
inonhdi^W; iiiii i ofhfa types of mdortai hoi^; ufa 
reeeivod fatkfae f^nmU gatherings, 
for t 

mvfafa *M(, % and publicity art * \mtnr of the items . 
vyhirk require Ho* attention of several. 

re^aMI «£ ^futotueift , efa, 

n\u\\ l»e svhih! U« 0i»: UtbmigVitfcihy* 


; ift?Joi>v nfvri. 


of good faUowyhi jf and' fun mv* rvuidUei ve hnltor 

j #1 ^r^raj i viifijgL' fyf :irvp^X|}^ bl^‘ vlv j in deVek 

■,<?|'>ing a good working rehd ionsUip, 

A* Program 

The suei oss of any type of pr*i(rvtiWi u*h»uliev u 
)h. jtie, iniim-trvl >l.u\v. ur ju-t a g:r</np of t*t‘Oji'h> 
gathered togeth i»i ftn >«imy fun. depends to agnno 
extent irpon the dtornngjuM^- w'uh tyhi^ fj thy ad- 
vanee {u^paratnajs !o»ve been made. A good (j me 
is the o)i]ve( of any )»rri\ y hot \vht|oni n lender tn 
drnrnti Uh> artivthi-: and keep things' itf.oy ing, the 
evening inny iurii out to he dnlh Hein u il js well 
to lnt\e ii- set plan >o,d appoint. OMUnnit tees to 
"*h:ue On* re^pohkihdine- far the vanoii> tiisks. 
At the same time no atnuophere of infonnaftiy 
should maihpuneik WIutm you may hWfa f/ om 
0. }jp to a eouplnof huiuhvd at fi department or 
djyiiyimi smdaU efertuih J gnipes o|id }m rdv- 

ttjg n munher »d partmipain - 'lend iluun-rjvn, quite 

dell ' to sizeatih* gmup^ j !\ ‘ J ■. ' ‘ 

When.* female- are avadnhle. dan/ )oo s-hould he 
\ I - * f ,l>i * t v H'.v )y 
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HANDICRAFTS AND BOBBIE 


Organized hol>hy ;uu| l.uuuJmra’ft net i vities 4 it 
a definite re*dMislbihty ruid 

♦ A liA fOKlHV ' t i.l f i\f A" > 

.► if I m in jfi of* jf ) it » jm * t i 

wbv^rsal people U/ive in ttovknur with 

their luimR Tbv^e i nieie<t .< ifiay hi>f' l&y 
yrtfc; in life majority of !*£&?£ they tit*' not buf ti 
indebhshod truism Hud the besh’ urge ts jovs- 
ent &th| tuw I hv brought Urthr -airfare Aviifi tactful 
Wdership. 

Tile variety nod extent of hobby and inmd lent fl 
jnvghbv}^ i> de|pednvd dijkm sn<fi : ftietor<r as.’: 

< bmgrajdhrid ]< >«*.: I i 

Slop nr >d .ut ion fneiJitU'^ tttn{ wpiipmentr 

A v Hi h&h fetj? of w&frmts 
<i 'nnUM’h-iU it ■.*ithO‘shij> 

\ batfdiuH)^ ■■ ••■ 

'like ~,mv4*^hd rrewd umv leader t> Judged by his 
ulnlitr and bigemnty rn adaidmg and nvrrnnning 
Hie iimif*iinni> fit Ins min at(riifi r ; Tin: p.nrpo^i* of 
i ho chapter i.v to ^suggisd ideay, methods, ami re* 
.•curves to iriispt the many prohten is . of tv 1 1 p* vseu te< i • 
m Jthm program. , . '. ' v \ . ^V’y/h* : 

A, Program : ' ‘ ! t j : ; i * : s' U “ y 

The first *trp in>or^»tji^iog 0 hobby ami handi- 
•‘raft program iv to • imdm^tand objeriire- ^nl 
values. ,h\A wind should you 1 m» frying to a«*- 
eomplish through i Hrs medium of v.:$pri:$Kmn 1 * V 
. The r^reni ifOr^tffieev . ; f yC s ; ' r ‘ ' s \ s 

i.. NOT/ training hidhidnalr to Ua mov /sifts- 

nnM( for vorathmal pinpbsesjn civilian Hfto 
"X. NT^T Tiffeuiptn-ig to hiumi foehn e itrlirkv- for 
i lh- rrid market* nor is be eVaJmb b<g work- 

aoo», hio on a . = vr?rj»a-n,-ou with com me? ; nd 

?>. ?v r OT trying' to pnanaik draffs iind hobbies 
«v.'t ir / hnimf rhi^^ooin ieohiiit|U»s, n:iifj nm}»h;t-is 
of too large gn:mj»h/ 

L NOTevtiloaf i'ng ■j>rogr»ijjisfcV4li‘l>: on the ((inrn . 
vify -on} of fhe vi-mjphe»*d 

•0, Nfvr e^'hiarUtg sneers and fvr^re^ upon 
f hr )»a - tif'^lviU J*erfe(‘liVrn; 

Tlir iwfentioti *>nicer IS: 

i^ndrivvorhiif to voro’hat horoVimn. ioon'M?<»:«v. 
.nnil rOfi Viiiesf/eiih-d hnmfhsps w it h interesting. 


ohnihoighig and < i * 
; > 2 , I?iehatyrtr 1 hg 


|f-siis) h in i J i|^r it r t i yi f 
to 0-0 era ft s and l»ol an»*- 
Ufi t ^ih if -speiiti 


■tor is' 


d. KvainHSng the Mioi rs;. id toe jd'oo rato up "[\ 

fire .^ 0 '. '^.i^ v. during the 
iv-rng f in*, ronijdei ed t\ti xyly- ns i Mvomlary 
oh j»'S j v-. 

4. En^Mtypr ii& ft r v$yl r>i> ii i i i.r; rreat i\ e- 

Mt. 1 ."- or id d>dk- it? finding <V> tiin abditiv^ 't>'! rarli 
man. 

d '!•-• motihiirihg pi;ogivss on an i 1 »ol i » nluat ISiiyis^ 
ini irking 'She theory find i-nii ]frnjt*<v 

goofi. Inn Ihift ? h« ! o i>. nano for unpr<»vVivno.it iVi 

r :;- r \, < ;•.-» . 

B, f leadership > / ; ; 

Hie p/ohh>ruT of lettdei'vlii}) in >i i>v upjo naoJind 

■hi >*>vv>fat w $ y ? i \ . 

d Vovva>> r hr hVisn for men with latent in one. 
or runrr fields dho men do not need to he 
njw i al i$is —n 1 1 1 tv ^vnj'agn jrnniwt pins 

a et>Ot*era(ive aHitVHjy ate dhe eVseHl)‘ftl 


If there is n dearth, of meb witji 

r raft ex per iejnas i* inu y.hey'i mty t \ rM:t‘seor) )> to 
inifiate tin inoservK’e f finning |^.?g:eitnv- ' Ap 
sign syyej^] jj^pjo rx|jer^hieid in leather pf^fj 


Learn a hobby . 


ai tivit V Hf(>g.rTr 

ni .ipyrnl 

neelonu for ph 

•;» vo»r ?uni engaging > 

5 : are niii/ieio ^o 

the' ' 

■ kii nishlpsd:; ;. ' >'. v ; 





ects, others in wood projects, others in metal 
projects, etc. In due time these men will be 
in a position to guide others in their particular 
interests. 

C. Organization 

The key to organizing handicraft and hobby 
activities is subtlety. It is not enough just to tell 
an individual that he will enjoy working on a 
project. Oftentimes he must be lured into partic- 
ipation. The most disinterested individuals can 
be aroused with a tactful approach. 

First of all, it is not necessary to have a group 
of persons to start a program. The initial gesture 
can be made, justifiably, with one person. This 
one man can be used as a “shill,"’ so to speak, and 
his interest and the results of his participation can 
have a contagious effect among the rest of his crew. 

It is important that the first projects be of a 
very simple nature — projects that can be completed 
in a relatively short time so that interest will not 
lag. More complicated projects can be inserted 
as the program develops. Further, it is important 
that materials be made easily accessible. 

The atmosphere in the craft workshop is another 
important factor. The unit, inside or outside, 
should be well lighted, colorful and cheerful, mak- 
ing it a pleasant retreat from the more sombre bar- 
racks or other military structures. The bulkheads 
can be brightened with sketches, murals, pin-ups, 
or instructional materials and ideas. It is desirable 
to seek a location where smoking is permitted. A 
radio or recorded music program provides a stim- 
ulating background and helps to achieve the de- 
sired clubroom atmosphere. 

The unit should be conveniently located- — as 
near the center of concentration as possible. If 
the men must pass the workshop many times dur- 
ing the day, there is always the chance that curi- 
osity will lead to interest and participation. The 
workshop should be open as many hours as pos- 
sible, the off-duty hours being the area of major 
consideration. 

D. Motivation 

There are a number of ways to motivate interest 
in crafts and hobby projects : 

1. Set up a display of completed craft projects. 
Place this display conspicuously in Ship’s Service 
or in the lobby of the theater — where most of the 
crew will see it often. Identify the man who 
made each article. 

2. Set up visual aids showing a break-down of 
all the steps involved in making various types of 
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projects. The completed project loses some of its 
complicated appearance by use of this technique. 

3. Set up a display of native crafts to give ideas 
and patterns. These crafts should be representa- 
tive of the locale, and can be obtained directly 
from the natives or from commercial craft shops 
in nearby communities. ' 

4. Promote contests, with prizes for the best 
efforts in posters, photography, painting and 
sketching, coin collections, short-snorter collec- 
tions, stamp collections, poetry and limericks, 
model airplanes, Christmas decorations in 
barracks, etc. 

5. Organize field trips to locations in vicinity 
for obtaining native material and for sketching 
scenes and studying specimens in nature. 

There are a number of ways to motivate interest 
in crafts through the construction of functional 
projects — articles which serve a useful purpose in 
the operation of the total station recreation pro- 
gram. The usual procedure is to have such ar- 
ticles constructed by the maintenance department 
on the station. 

The decision rests with the welfare and recrea- 
tion officer whether merely to place the order for 
construction through normal channels or whether 
to utilize the project for a craft activity. There 
are many advantages to the latter procedure, even 
if it is accomplished less efficiently and with re- 
duced quality of workmanship. 

Functional projects of this type should be sur- 
rounded with as much of a recreation atmosphere 
as possible. Keep in mind that values can come 
with the process of constructing the project as 
well as with the finished project itself. Give it a 
free atmosphere, with all the trimmings if pos- 
sible. Insofar as possible, permit the persons in- 
volved to participate in the planning of the proj- 
ect. It tends to become another work assignment 
if the ideas of another are imposed completely. 

SUGGESTED IDEAS FOR FUNCTIONAL 
CRAFTS PROJECTS 

A. Game Room 

Acey-Deucy boards and tables — checker boards 
and tables. 

Checkers from slices of broom or swab handle. 

Chess men, using empty cartridges as a base and 
inserting plastic or cardboard cut-outs for fig- 
ures. 

Murals. 

Ping-pong tables and paddles. 
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Puzzle peg, sliding block puzzles, Chinese 
checkers, etc. 

Curtains and drapes. 

Lampshades. 

B. Library 

Wood covers for magazines — the magazines will 
be less likely to disappear. 

Ash trays. 

Racks and shelves. 

Murals. 

Curtains and drapes. 

Lampshades. 

Bulletin boards. 

C. Athletics 

Baseball bases. 

Scoreboards for football, baseball, basketball. 
Backstops for baseball and softball. 

Gear boxes, bat bags, and shelves. 

Lanyards for referees’ whistles, bosuns’ pipes, 
etc. 

Fly tying, fish nets, spears. 

Fishing boats, sail boats, rafts, diving platforms. 
Basketball goal nets. 

Volleyball and badminton standards. 

Horseshoe pit frames. 

D. Music 

Cabinets for storing phonograph records. 
Papier-mache mutes for trumpets and trom- 
bones. 

Music stands for dance bands. 

Hill-billy band instruments. 

Carrying cases for instruments. 

E. Theater 

Attractive bulletin boards and displays for 
movie and entertainment schedules. 
Floodlights and spotlights. 

Costumes. 

Stage props. 

Dimmer sets. 

F. Miscellaneous 

Holiday decorations and trimmings for Christ- 
mas, New Year, Thanksgiving, etc. 

Posters. 

Barracks bulletin boards. 

Christmas cards, Valentines, etc., using linoleum 
blocks. 


SOURCE OF SUPPLIES 

The salvage depot is an invaluable source of 
supplies for the ingenious recreation leader. The 
following list is suggestive, but by no means 
complete : 

Plastics: Plastics from planes can be heated 
and shaped into bracelets, rings, pendants, picture 
frames, brooches, etc. Toothbrushes and combs 
can be shaped into intriguing objects. 

Bone craft: Washed and dried bones from the 
galley can be sawed, drilled, and sand-papered into 
knife handles, letter-openers, rings, bracelets, 
brooches, etc. 

Canvas: Golfbags, baseball bases, bat bags, 
practice golf driving nets, etc. 

Aluminum scraps: Rings, bracelets, watch 
bands, brooches, etc.; obtainable from crashed 
planes, etc. 

Coins: Rings, bracelets, settings for cat eyes and 
semi-precious stones, etc. (Make sure laws do not 
prohibit coin mutilation.) 

Cord: Parachute cord or string can be made 
into belts, lanyards, basketball goal nets, fish nets, 
etc. 

Linoleum: Block printing in connection with 
invitations, valentines and Christmas cards, etc. 

Inner tubing: Block prints can be made also 
by gluing cut-out pattern on block, covering with 
thick ink and transferring to paper or cloth. 

Bowling pins: Can be cut on lathe into book 
ends, lamp stands, ash trays, etc. 

Broken springs: Can be made into practical 
knives. 

Tin cans: Footlights, spotlights, floodlights, 
etc. 

G. Native Materials That Can Be Utilized 
Successfully 

Reeds and grasses and berries. 

Clay. 

Hardwoods. 

Sea shells. 

Cocoanut shells. 

Leather. 
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Chapter 10 

LIBRARIES 


Library books are provided both for recreational 
reading and to supplement the training program. 
Technical and other nonfiction and reference books 
are selected with this end in view. The objective 
is to make books readily accessible and to encourage 
reading for recreation, information, and personal 
advancement. 

RESPONSIBILITY FOR ADMINISTRATION 
OF LIBRARY 

Since libraries are a part of the Welfare Activity 
in the Bureau, it is assumed that libraries will be 
a part of the same program in the field, and hence 
under the cognizance of the welfare and recreation • 
officer. It is expected that this officer will be re- 
sponsible for the organization of the library and 
the maintenance of the book collection. This re- 
quires an adequate basic collection (average 1.5 
books per man), new titles received periodically 
and replacements requested from the Bureau as 
required. He should ascertain that any isolated 
units to which the base library is not readily ac- ' 
cessible are provided with books on a loan basis. 
It is expected that enlisted personnel will be de- 
tailed for the actual operation of the library. 

BOOK COLLECTION— PROCUREMENT 

A. Basic Library 

1. Unit 8 provided with a library through base 
recreation component . — Standard advance base 
units, such as LION, CUBS, PT bases, ACORNS, 
etc., are provided with a commissioning library 
as part of the Base Recreation Component N9. 
Other advance base movements may include a base 
recreation component if requested by the area com- 
mander and approved by CNO. This is a library 
collection of books for recreational reading as 
well as a small collection of professional and tech- 
nical books especially designed to suit the needs 
of the unit to which the component is assigned. 
The size of the library is roughly based on 1.5 
books per man. 

2. Other units— Books are provided for fleet 
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hospitals, base hospitals, and other self-sustaining 
advance base activities. Since many advance 
bases are formed and commissioned overseas, a re- 
quest for books should be directed to the Bureau 
if a basic collection has not been received. 

3. Air umits . — It is the practice to provide 
library service for air squadrons through the 
library of the base or ship to which they are at- 
tached, rather than to issue them direct to the 
squadron. Exceptions are made on request in the 
cases of certain self-sustaining squadrons. 

4. Small groups at established bases . — Where 
practicable books are provided for small units 
through the base to which they are attached, in- 
stead of issuing a few books for each unit; for 
example : A greater variety of books can be made 
available to the personnel and better service given 
if the books are sent to an operating base for 
redistribution rather than to a communication unit, 
administration group, or other component of which 
the base is composed. 

Note. — En route and within United States . — It is ex- 
pected that while the unit is forming within continental 
United States, personnel will use the library faculties 
provided for the base at which they are stationed. WhUe 
en route the ship's Ubrary wiU be used by troop passen- 
gers. Navy transports, as well as chartered troop trans- 
ports, are provided with paper bound books for this pur- 
pose. If it is found that books will not be accessible on 
board ship for personnel during voyage, the district li- 
brarian in district welfare and recreation office should be 
informed. 

B. Special Requests 

In selecting books for the basic library, an at- 
tempt is made to provide types of material required 
by the special nature of the unit. If particular 
titles are desired, or material on special subjects, 
request should be made to the Bureau in order that 
the books may be included in the original collection. 

C. Library Upkeep 

1. Cloth bound . — When an advance base unit 
is stationed overseas it is added to the list of ac- 
tivities to receive each month shipments of new 
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books, both fiction and nonfiction. If there are 
over 150 personnel, cloth bound books will be sup- 
plied. Large activities receive more than the 
smaller units. These books are new titles selected 
from current publications. 

2. Armed Services Edition s . — A series of pocket- 
sized paper-bound books known as Armed Serv- 
ices Editions is published exclusively for the Army 
and the Navy. Forty new titles are printed each 
month in this series which is distributed by the 
Bureau of Naval Personnel to ships and advanced 
bases. One set is forwarded for each 150 men 
at a base. Since most of these are distributed as 
published, replacement sets are not available. It 
is anticipated that popular titles will be reprinted, 
and therefore, recommendations of popular titles 
should be forwarded to the Bureau. 

3. Distribution . — New cloth bound books and 
Armed Services Editions are forwarded by mail 
each month from the Naval Supply Depots, Oak- 
land and Norfolk. When an advance base unit is 
decommissioned and a base established, shipments 
of new books are forwarded to the base instead 
of to the unit. Overseas bases listed in the Stand- 
ard Navy Distribution List, Part II, are sent books 
each month. Nonreceipt should be reported to the 
Bureau of Naval Personnel, not to Naval Supply 
Depot. If books are not supplied in sufficient 
quantities, BuPers should also be informed, since 
it is only upon the instructions of the Bureau that 
books are issued from the naval supply depots. 

4. Replacements . — Books which are worn out 
and need replacement or additional books re- 
quired should be requested from BuPers by offi- 
cial letter. In some cases, especially technical 
books, a new title may replace a book formerly 
supplied and substitution will be made. These 
may be requested not only by title, but by subject 
or type of book desired. For example: 1,000 
books, including approximately 10 percent west- 
erns, 15 percent mysteries, 25 percent general 
fiction, technical books on aviation, etc. 

ORGANIZATION OF THE LIBRARY 

A. Location and Housing 

It is recommended that the library be located 
in the recreation building, or in a centrally located 
building. In some climates precautions are nec- 
essary to protect books from mold, insects, and 
rodents. 

B. Equipment 

No furniture or other library equipment is pro- 
vided with the basic library. It is expected that 


book shelves, tables, and chairs will be constructed 
from material available at the base. 

C. Book Collections 

Many book collections (less than 3,000 volumes) 
need not be cataloged. For practical purposes it 
is recommended that a list of the books be kept, 
arranged alphabetically under the author’s name. 
This may either be on cards or in list form, and 
new titles should be added as received. For prac- 
tical purposes it may be desirable to arrange the 
books on the shelves in two groups — one being 
technical books and reference material, and the 
other books for general reading, including fiction. 
Collections of more than 3,000 volumes may be 
classified. For suggested classification see In- 
structions in Regard to Ships’ Libraries, distrib- 
uted by Library Section, BuPers. 

D. Record of Book Loans 

1. Cloth bound books. — It is recommended that 
records of technical cloth bound books loaned be 
kept if the unit has over 200 personnel. Book 
cards, NavPers 141, and book pockets, NavPers 
140, arp available upon request to BuPers, or any 
3 by 5 card may be substituted. The author and 
title should be written on the card which the bor- 
rower signs. 

2. Paper bound books , — Paper bound books, in- 
cluding Armed Services Editions, should be 
passed from man to man with no record. 

E. Supplies 

Supplies for the library, such as book cards and 
pockets, will be provided by BuPers upon request. 
(Book cards, NavPers 141, and book pockets, Nav- 
Pers 140.) Other supplies, such as 3 by 5 cards, 
marking ink, etc., if required, should be obtained 
from the source of regular office supplies. 

F. Accounting 

Books are issued without charge to an activity. 
They are paid for prior to issue and no allotments 
are made to cover the cost. 

G. Reports 

Formal reports are no longer required by the 
Bureau of Naval Personnel. However, the Bu- 
reau of Naval Personnel will appreciate criticisms 
and recommendations concerning any part of the 
library program. 

REFERENCES 

1. BuPers Manual, part E, chapter 6. 

2. Navy Regulations, article 442, No. 13. 

3. Instructions in Regard to Ships’ Libraries. Mime- 

ographed (BuPers — on request) revision in process. 
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Chapter 11 

ARMED FORCES RADIO SERVICE 


The Armed Forces Radio Service ( AFRS) was 
activated in May 1942 by the Information and 
Education Branch of the Morale Services Divi- 
sion, United States Army Service Forces. The 
basic directive motivating this activity states this 
primary objective, “to provide education, informa- 
tion, and orientation for our armed forces over- 
seas, by means of entertainment and special events 
broadcasts.” In less formal language, this ob- 
jective is to supply men of our armed services, by 
radio, with the emotional and intellectual impetus 
needed (in addition to technical knowledge and 
training) to make them better fighting men, and 
to maintain an essential living tie with home and 
the mental attitude of the United States. On this 
basis, from an inauspicious beginning with total 
physical assets only overseas kits containing a 
radio, turntable, paper-backed novels and a few 
mouth organs and ocarinas, has developed the most 
widespread radio network in history. 

The Army’s initial effort to achieve these ob- 
jectives was to produce entertainment programs. 
Popular network shows were selected, “denatured” 
of commercials and debatable material and then 
broadcast over shortwave facilities. But the total 
short-wave equipment in the United States was 
remarkably inadequate, particularly as compared 
to that of Berlin and Tokyo, already geared for 
wartime propaganda. Hence other program out- 
lets were turned to and gradually developed such 
as radio phonographs, public address systems 
hooked to turntables, foreign government and com- 
mercial stations and American expeditionary sta- 
tions. 

The AFRS is not, as the name implies, limited 
to the Army alone although for some time it was 
an exclusive Army responsibility and function. 
The original impetus to Navy relations with 
AFRS began with letters from Navy personnel 
afloat and at advanced bases expressing interest 
or requesting radio transcriptions. The Navy 
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was invited to participate in June of 1943 and 
shipment of transcriptions to the Pacific began at 
that time. A naval complement was assigned to 
AFRS headquarters in Los Angeles early in 1944, 
and in October of the same year the basic prin- 
ciples were agreed to by the Army and Navy 
under which AFRS became a combined operation 
for the mutual benefit of all armed forces, with 
a Navy unit, composed of Navy, Marine Corps 
and Coast Guard personnel, integrated within the 
organization of AFRS in Los Angeles. The oper- 
ation of the Armed Forces Radio Service can be 
understood by considering its principal functional 
divisions. 

Program Production 

From its inception, the programs of AFRS 
have been primarily produced to entertain the 
men overseas. For manpower to do this job, Army 
and civilian personnel, experienced in the fields 
of radio and entertainment, were recruited — 
writers, producers, talent agents, arrangers, 
conductors; composers, and musicians. Agree- 
ments were made with music copyright owners 
in this country and the Musicians’ Union by which 
the rights to use all available music for military 
purposes overseas were secured. Through the 
Hollywood Victory Committee and similar agen- 
cies, permission to use the best radio, motion pic- 
ture, and stage talent in the United States for 
radio production was obtained. 

A large part of total program production has 
been shows contributed from commercial radio. 
This is the finest entertainment in the world and 
servicemen overseas can listen to the same pro- 
grams they used to hear and thereby establish a 
link with home. This production has increased 
steadily to the present total weekly release of ap- 
proximately 75 commercial shows adding up to 37 
hours of program material, about 70 percent of 
the total production. 
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Supplementing these entertainment programs 
are original productions of different types pro- 
duced in the AFRS Studios of Los Angeles. 
Shows to carry important messages to the Armed 
Forces are produced, for example, the message 
of genuine appreciation and recognition for their 
job. “Pride of Outfit” is created and encouraged 
by giving recognition to specific services, units, and 
individuals. Messages of general interest to serv- 
icemen on pay, insurance, etc., are included, as well 
as programs with a specific morale or welfare func- 
tion. Over-all productions released weekly total 
some 48 programs adding up to 16 hours of pro- 
gram material. 

In addition to the regular weekly output of about 
52 hours, there has been produced a basic music 
library, for which supplements are produced each 
month. This library ranges through all fields of 
popular and serious music. 

Another project of AFRS has been to help men 
in the field to produce and direct their own shows. 
An instruction manual, a large variety of script 
material and a complete sound effects library are 
made available for this purpose. 

Short-wave Operations 

When the United States entered the war there 
were only 13 international short-wave broadcast- 
ing transmitters operating in this country. The 
Office of War Information was utilizing to the 
fullest extent these facilities, but negotiations re- 
sulted in securing several hours for AFRS. The 
hours assigned were irregular, however, and it was 
not possible to schedule programs so that they 
could be broadcast at specific times to specific 
areas. The difficulty of tuning in on these broad- 
casts interposed between foreign-language broad- 
casts without advance schedules was obvious, and 
a revised plan for short-wave broadcasting was 
agreed to in September 1943. This gave specific 
periods of time on the more important beams to 
AFRS and made possible complete block time 
coverage with definite program procedures and 
schedules covering the various types of programs 
and distribution of printed schedules to all thea- 
ters. It was then possible for American expedi- 
tionary stations to pick up programs and re- 
broadcast them. 

Programs are now scheduled, particularly the 
most important ones, so that they will be broad- 
cast at the same time each week on the various 
beams and on the same day of the week on all 
beams. A uniform pattern of newscasts, usually 


on the hour, nearly every hour, is maintained. 
Special events broadcasts and the principal sport- 
ing events, speeches of the President, messages 
from high ranking Navy and Army officials, in 
addition to other types of programs, are broadcast. 

As of June 1, 1945, a total of 22 short-wave sta- 
tions in the United States were broadcasting 
AFRS program material. Page 98 of Appen- 
dix J contains program schedules for short-wave 
broadcasts. 

Broadcast Service 

Side by side with short-wave operations has de- 
veloped an international transcription service 
composed of local radio stations playing AFRS 
transcription programs and AFRS original shows 
“on the spot.” Since short-wave alone would not 
give the coverage wanted arrangements were made 
with foreign government and commercial radio 
stations for the use of time to release AFRS pro- 
grams. Arrangements of this nature were made 
with Australia, the Hawaiian Islands, Alaska, 
New Zealand, Fiji Islands, the Middle East, China, 
South Africa, and others. But foreign stations 
did not provide a complete solution to the radio 
coverage problem as they have their own job to 
do and could not always give the time wanted. So 
to provide dependable radio with continuous pro- 
gramming easy to hear and tune, American ex- 
peditionary stations were established, the first in 
March 1943 in Casablanca. From then, the in- 
crease of stations now called Armed Forces Radio 
Stations, closely followed the pattern of military 
operations; along with the increase of Armed 
Forces Radio Stations the need for using foreign 
government and commercial stations as outlets 
diminished. Pages 99 to 101 of appendix K 
contain a list of AFR stations as of July 1, 1945. 
Others will be opened as needed. 

The problem of distribution is not completely 
solved with radio stations, for there are many 
places where short-wave radio cannot be reliably 
heard and the size of service concentration does 
not justify AFR stations, such as at weather sta- 
tions, air transport fields, aircraft warning 
groups, etc. To these places are sent turntables 
and specially designed public address systems for 
playing the transcriptions produced by AFRS. 

As of June 1, 1945, Armed Forces Radio Serv- 
ice had combined the used of 54 foreign govern- 
ment and commercial stations, 173 Armed Forces 
Radio Stations, and 149 listed sound systems to 
develop the largest transcription network in the 
history of radio. 
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Chapter 12 

THE NAVY REPORTER 


The Navy Department has launched a series 
of radio programs designed to bring pertinent 
news and information to all hands overseas of the 
Navy, Marine Corps, and Coast Guard entitled, 
“The Navy Reporter.” The 15-minute program is 
broadcast twice each week over the short-wave 
beams of the Armed Forces Radio Service. The 
Honorable James Forrestal, Secretary of the Navy, 
spoke on the first program, 5 June 1945, to intro- 
duce the series. 

The program was conceived and planned by the 
Secretary as a service to all hands of the naval serv- 
ice on duty outside the continental limits. In the 
first broadcast Mr. Forrestal explained the pur- 
pose of the broadcasts, outlined the program struc- 
ture, introduced the personnel who will produce 
the programs, and extended an invitation to all 
hands overseas to submit questions, the answers 
to whicli will be the basis of future broadcasts. 
Addressing the men overseas and in the forces 
afloat, Mr. Forrestall said, “* * * this is 

YOUR program: of, for, and by enlisted men 
of the Navy, Marine Corps, and Coast Guard.” 

In an effort to give the program the greatest 
possible authenticity, an enlisted man specially 
designated by the Secretary as the Washington 
representative of overseas enlisted personnel will 
interview on the air top-ranking officers of the 
naval service and of other governmental agencies 
where desirable or convenient. Questions an- 
swered on this program will be those asked by the 
greatest number of men or those which seem to 
have the most widespread interest or application 
to enlisted men’s problems. 

“I’m seriously interested in seeing this radio 
program do a real job,” said Mr. Forrestal during 
the broadcast. “We’re not going to put any limit 


on the questions. The men can ask all the ques- 
tions they want, on any subject they want. But I 
know they will understand that, with the time 
limit on this program, you can only deal with the 
questions most important to the greatest number 
of men.” 

George T. Wendell, MoMMl/c, USNR, a veteran 
of Guadalcanal and wearer of the Purple Heart, 
was selected by the Secretary to be the Washing- 
ton representative of the enlisted men overseas. A 
veteran of 3 years naval service, Wendell will be 
remembered by fans of the silent screen as 
“Freckles” of the “Our Gang” comedies of a few 
years ago. Freckles — or “Red” as most of his 
buddies call him — was referred to by the late 
Secretary of the Navy, the Honorable Frank 
Knox, as “this war’s ‘fox-holiest’ sailor,” referring 
to Wendell’s having to live in a foxhole for 15 
days after being disabled while awaiting evacua- 
tion to a rear base hospital. 

The announcer and news reporter on the pro- 
gram is Paul Sullivan RdM2/c, USNR, formerly 
a well-known network newscaster and radio com- 
mentator. Sullivan’s famous signature “Good 
Night, and Thirty,” to all his broadcasts greatly 
popularized this unusual feature of the newsman’s 
art with the general public. 

In order for an enlisted man to have his par- 
ticular question or problem aired on these broad- 
casts all that is necessary is to write that question 
directly to The Navy Reporter, Armed Forces’ 
Radio, Los Angeles, Calif.; and then listen in to 
the program for the discussion by a top-flight au- 
thority and the true answer. 

Note. — Short wave schedule for “Navy Reporter” may 
be found In appendix J, page 96. 
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WAR BONDS AND NAVY RELIEF DRIVES 
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Chapter 14 

NAVY PUBLICATIONS 


The station newspaper is one of the most effec- 
tive tools in the recreation officer’s kit for the 
building and maintenance of “esprit de corps.” 
It will serve the vast hunger for news which is 
exceeded only by the hunger for letters from 
home. In wartime — men who make the news need 
the news. Perspective becomes distorted on an 
isolated island. “What’s the use of it all!” is 
often the demoralized question that must be 
rooted out if the men are to be maintained as alert, 
spirited, fighting men. The perilous landing, and 
the endless routine, alike, must be fitted into the 
picture of the operation as a whole. The opera- 
tion as a whole must be integrated with the course 
of the war. The war must be tied up with those 
villages, towns, and cities which spell home and 
a way of life. In peacetime — the news is as im- 
portant to American sailors as to any other Amer- 
icans. They are accustomed to, and need, their 
newspapers. The Navy should provide the news 
as it provides for physical needs. 

The creation of a community spirit is an 
equally important function of the station news- 
paper. In his newspaper the man finds informa- 
tion of the activities of his comrades and of neigh- 
boring organizations. Here is the way to tell him 
about the recreational, welfare, and religious ac- 
tivities throughout the command. 

The need of a man to feel that he is an active 
member of a social group, that he “belongs,” comes 
high in the scale of human needs. The station 
newspaper will go far toward serving that need. 

A. ORGANIZATION OF SHIP OR STATION 
NEWSPAPER 

1. Authorization for Setting Up the Newspaper 

Authorization for setting up a newspaper is 
established in reference (a). No red-tape delay 
is involved. The responsibility for initiating the 
project clearly lies with the welfare and recrea- 
tion officer who should act as its supervisory of- 


ficer. While the commanding officer is finally 
responsible for the paper and should approve the 
project, it is best for a working arrangement to 
have an understanding that the commanding of- 
ficer will be interested in seeing only specific items 
of a policy nature rather than all contents of each 
issue before publication. 

2. Policy 

When a newspaper is going to be published, 
three questions must be answered at the outset. 
What shall be its content? How often shall it be 
issued? How many copies per issue? 

(a) Content . — The newpaper should contain 
clear and accurate reports of general news interest 
(if no adequate civilian newspaper is available), 
reports of local events, human interest stories, pic- 
tures, columns, letters and comic fillers. Remem- 
ber that what interested a man as a civilian will 
interest him now. Arrangements should be made 
for an enlisted man of the staff to “cover” the “beat” 
of the commanding officer and executive officer 
regularly for information and news of interest. 

(ft) Frequency of issue . — A daily newspaper is 
by far the most satisfactory. Americans are as 
used to their daily paper as to their morning cup 
of coffee. Familiarity and custom is an advantage 
of a daily newspaper. It is needless to point out 
that the news pace today is very fast. Even daily 
publication often seems inadequate. Wherever 
possible, therefore, daily issue is recommended. 
At the very least, the paper should be a weekly. 
Each recreation officer, however, will have to judge 
for himself what can be accomplished under the 
conditions of his particular station. 

(c) Number of copies per issue . — A copy should 
be furnished each reader if possible, but waste of 
paper should be avoided. 

3. Financing 

The recreation officer is free to use any of the 
funds outlined in chapter 4 to cover necessary 
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costs of publishing the newspaper. It is sug- 
gested, however, that stations in the United 
States use welfare funds (NA) which are profits 
derived from Ships’ Service and are usually avail- 
able in larger amounts than other funds. The big- 
gest advantage of use of welfare funds (NA) is 
that no restriction is placed by reference (a) on 
size or production of papers so financed, except in 
time of war. Most large naval vessels will prob- 
ably prefer to use Ships’ Stores profits. On a 
shore station where the station paper is published 
jointly for civilian and naval personnel, welfare 
funds (NA) may be used to cover the cost of the 
paper in the approximate ratio of naval person- 
nel to civilian personnel. Although regulations 
do not specifically prohibit appropriation “Wel- 
fare and Recreation, Navy” in connection with a 
joint civilian-naval station paper, it is considered 
desirable to use nonappropriated funds wherever 
possible. 

4. Personnel 

The recreation officer will supervise the news- 
paper. He is not expected to get the newspaper 
out. The key position of editor should be as- 
signed to an enlisted man or junior officer, pref- 
erably one with publication experience. Desir- 
able professional qualifications are: 

(а) Knowledge of what to print and what not 
to print. 

(б) Familiarity with supervising publication 
operations in general. 

( c ) Technical editorial and printing knowl- 
edge and experience. 

(d) Ability to advise the officer in operational 
and policy problems and to direct enlisted men. 

The second man of the staff should be prepared 
to handle copyreading, rewriting, and headline 
writing and also to suggest stories, ideas, and aid 
in make-up. 

The staff should include one or more reporters, 
depending upon the amount of copy which must 
be prepared’. Don’t be discouraged if no men with 
previous knowledge are available. Latent talent 
and aptitude are often found in those who are 
interested although inexperienced, and reference 
( b ) will prove a big help. One artist and one 
photographer should be members of the staff. 
Whether these shall be full or part time assign- 
ments will depend upon the size and make-up of 
the paper. 

Preferably staff assignments should be full time. 
All the men of the station should be encouraged 
to make contributions, but a full-time staff is 
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needed to put out the publication day after day, 
meeting printing and circulation schedules. How- 
ever, part-time assignments should not be con- 
sidered useless, particularly on a weekly paper 
where an extra curricular air helps make the 
paper “fun” and may reflect a more lively sheet. 

5. Editorial Operation 

Guidance in technical details of editorship can 
be obtained from references (6) and (<?). 

The recreation officer, as supervisor, should be 
alert to catch any violations of naval security. 
He should also be the final arbiter of good taste. 
No prissy censorship is recommended or desired 
but neither should vulgarity be allowed. Criti- 
cism of policies of the station are best handled in 
a “Letters to the Editor” column. This should be 
valuable not only in heightening interest in the 
newspaper but may serve to uncover just com- 
plaints which may easily be corrected. 

6. Circulation 

If the paper is daily, the watch may make de- 
liveries to the men’s sleeping barracks. Other- 
wise, any consistent gathering place is the best 
place for distribution. The mess line, or the mail 
line may serve on smaller stations. On larger sta- 
tions it may be practicable to distribute through 
offices and unit divisions. 

B. SHIPS EDITORIAL ASSOCIATION 
(SEA) 

The SEA is an organization set up in the In- 
formational Services Section of the Bureau of 
Naval Personnel for the purpose of aiding and 
assisting all ship and station newspapers. On 
a completely voluntary basis, SEA is prepared 
to lend a helping hand to the harried men who 
put out these newspapers. 

The SEA provides the following services : 

1. The SEA Clipper is a weekly clip sheet con- 
taining spot features, columns, fillers, feature ar- 
ticles, cartoon panels, and cartoon strips for 
reprint by member Navy editors. Mats are fur- 
nished to letter press publications, pre-cut stencils 
to mimeographed ones; papers printed by offset 
can reproduce from the clipsheet itself. 

2. The SEA Watch is a shop-talking, technical 
monthly devoted to methods of improving edi- 
torial content and production technique. 

3. The Navy Editors’ Manual is a reference 
book designed to aid editors supervising Navy edi- 
torial work and to help staffs master the basic 
rules of editing and publishing ship and station 
newspapers. 


Original from 

UNIVERSITY OF MICHIGAN 



4. Daily radio news programs will be broadcast 
at dictation pace for copying by ship and station 
newspapers overseas. From its file of news gath- 
ered from civilian news services and from its own 
Navy Department news sources, SEA will be able 
to offer complete coverage of daily news events. 

To obtain SEA services, the commanding officer 
of the ship or station having a newspaper sends 
in an official request to BuPers for enrollment with 
the SEA, and enrollment is automatic for bona 
fide ship or station newspapers (papers covering 
more than one ship or station are handled on an 
individual basis). BuPers sends out a question- 
naire to discover what materials are desired. F rom 
that point on the Clipper is sent out weekly and 
the Watch monthly. 

C. ALL HANDS MAGAZINE 

All Hands magazine has the news the navy 
man needs to know. Its eighty pages monthly are 
crammed with information on naval affairs, digests 
of ALNAVS, accounts of legislation for and about 
the servicemen. Copies can be furnished normally 
only on the basis of one copy for each ten men. 
(See BuPers Cir. Ltr. 162-43.) The recreation 
officer should see that these copies have the widest 
possible distribution, by putting copies in the 
library, in the wardrooms, barracks, etc. On the 
ship or station bulletin board he might post a notice 
of the arrival of the latest issue. He might point 
up interest by brief highlighting of these articles 
that will evoke the most interest and comment from 
his men. “Shootin’ the breeze” sessions might well 
be based upon such articles. 

D. NAVY NEWS 

The Navy News is a daily newspaper for the 
Navy men in the Pacific. Publication started in 
September with a circulation of about 50,000 


readers. Not all ships and stations will be able 
to receive copies of the newspaper, although every 
effort will be made to reach as many as possible. 
Those who do receive Navy News may want to 
modify the content of their own newspapers to 
include less general news and more local news but 
this will not mitigate the need for ship and sta- 
tion newspapers. The relationship of Navy News 
to ship and station newspapers may be compared 
to that of The New York Times to the Emporia 
Gazette . Each has a separate function. Both are 
needed. Recreation officers, the pen is mighty — 
even today.* 

E. RECREATION JOURNAL 

The Recreation Journal is a new monthly pub- 
lication containing current prefessionai technical 
information pertaining to administration, per- 
sonnel qualifications, facilities, equipment, pro- 
gram and the latest developments affecting all the 
activities which come under the jurisdiction of 
welfare and recreation. 

The publication will be mailed on the 15th of 
each month to all commanding officers and di- 
rectly to shore based welfare and recreation offi- 
cers. The information in the Journal will be of 
sufficient scope to interest the entire recreation 
staff. 

In the event that your activity fails to receive 
the Recreation Journal, a request may be sent in 
to Recreational Services, BuPers, Washington, 
D. C. Suggestions and material are solicited. 

REFERENCES 

(а) BuPers Manual, Article E-70O1-E-76O4 (published as 

EXOS ClrcLtr 45-526 in the Navy Department 
Bulletin of 31 May 1945, until BuPers Manual re- 
vision is printed). 

(б) Navy Editors* Manual. 

(c) Army Newspaper Editors* Manual. 
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Chapter 15 


SHIP’S SERVICE AND SHIPS’ STORES ACTIVITIES AFLOAT 

AND ASHORE OVERSEAS 


SHIPS SERVICE 

The purpose of Ship’s Service activities are to 
provide a convenient and reliable source from 
which naval personnel may obtain articles and 
services essential to their well-being and, through 
accrued profits, to supplement the welfare and 
recreation funds derived from other sources. 

Ship's Service Activities Afloat 

Ship’s Service activities afloat are established 
and operated under the authority of article 1442 
(1) (a) through (/), Navy Regulations (1920) 
and under further regulations promulgated by ap- 
propriate commanders of forces afloat. The regu- 
lations, together with the financial statement forms 
and other reporting forms which may be required, 
should be obtained from such appropriate com- 
mander of forces afloat. 

By changes, dated 9 September 1944, in the Navy 
Regulations concerned, Ship’s Service activities 
afloat, effective as of 1 December 1944, are operated 
only on those vessels not carrying an officer of the 
supply corps. On all vessels having a supply 
officer aboard, the operation of a Ship's Store only 
is required. 

Ship’s Service Activities Ashore Overseas 

Ship’s Service activities ashore are established 
and operated under the authority of article 
1442 (2) ( a-c ), Navy Regulations (1920) and 
under further regulations promulgated by the 
Chief of Naval Personnel. The regulations, to- 
gether with financial statement forms, directives, 
and manuals are forwarded upon request and, 
also, when the Bureau of Naval Personnel is noti- 
fied of the establishment of a Ship’s Service De- 
partment ashore. The Bureau of Naval Personnel 
Regulations for Ship’s Service Departments 
Ashore (revised February 1945), cover the follow- 
ing basic subjects: 
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1. The purpose of Ship’s Service. 

2. The administrative authority. 

3. The establishment and scope of the regula- 

tions. 

”4. Buildings and facilities. 

5. The Ship’s Service officer. 

6. The use of enlisted men and civilian em- 

ployees in Ship’s Service departments. 

7. Management. 

8. The handling of cash. 

9. The privileges of using Ship’s Service. 

10. Accounts and records. 

The majority of Ship’s Service activities ashore 
overseas are located at permanent naval shore es- 
tablishments. In the forward areas Ship’s Stores 
under the jurisdiction of a supply officer have been 
established. 

Letters, Directives, and Manuals for Ship’s 
Service Departments 

From time to time the Bureau of Naval Per- 
sonnel promulgates and publishes in the Navy 
Department semimonthly bulletin, letters and di- 
rectives in the general subjects of finance, procure- 
ment, merchandising, and other matters of inter- 
est to Ship’s Service activities, both afloat and 
ashore. A current compilation of such letters and 
directives will be forwarded upon request, as well 
as copies of manuals, memoranda, and other aids 
to Ship’s Services not published in the bulletin. 

Fufids Operated for the Benefit of Ship’s 

Service 

Three funds have been established in this Bu- 
reau for the financial assistance and protection of 
Ship’s Service activities generally. These funds 
are described fully in the references appended. 
Their applicability and some of the particular 
benefits to Ship’s Service activities afloat and 
ashore are outlined briefly as follows: 
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1. Ship's Service contingent fund. Bureau of 
Naval Personnel . — Notification of the establish- 
ment of this fund was published in reference (a), 
which also outlined the purposes and uses of the 
fund. References (b) and ( c ) are amendments to 
reference (a). 1 

Loans from the fund for the purpose of estab- 
lishing a Ship’s Service activity are made upon re- 
quest to the Chief of Naval Personnel by the com- 
manding officer (or prospective commanding of- 
ficer) of a shore station, or a vessel on which the 
operation of a Ship’s Store is not required by 
article 1402, Navy Regulations (1920). Such 
loans for Ship’s Service activities afloat are made 
in the maximum dollar amount of approximately 
7y 2 times the complement of the vessel. Loans 
are made without interest, and no collateral is re- 
quired. The loan becomes a lien against the assets 
of and must be shown as a liability in the accounts 
of the Ship’s Service activity. The commanding 
officer is obligated upon acceptance of the loan to 
repay it out of Ship’s Service funds, in accordance 
with terms outlined in the forwarding letter. 
These terms usually require payment within ap- 
proximately a year in 10 monthly installments, the 
first of which becomes due approximately 2 months 
from the date of the loan. Repayment may be 
made in a shorter period of time, and under un- 
usual circumstances, an extension may be requested. 
It is the desire of this Bureau, however, that Ship’s 
Service activities operate within prescribed regu- 
lations in such a manner as to become debt-free in 
the shortest practicable time. Quarterly financial 
statements of Ship’s Service activities afloat are 
required by the Chief of Naval Personnel as long 
as any portion of the loan remains unpaid. 

Advances for the payment of suppliers’ invoices 
will be made from this fund in the manner out- 
lined in paragraph 4 (c) of enclosure 1 to reference 
(a). This method of payment of suppliers’ in- 
voices is particularly useful to overseas activities 
and obviates long delay in the settlement of ob- 
ligations which have on occasion been the cause 
of considerable embarrassment to the Navy De- 
partment.* Unless a vendor has not complied with 
shipping instructions accompanying a purchase 
order, a Ship’s Service activity takes title to mer- 
chandise ordered at the time it is delivered by the 
vendor to a common carrier. This, of course, 
applies to merchandise shipped f. o. b., the vendor, 
the usual procedure. In any event, title to mer- 
chandise goes to the Ship’s Service activity when 

1 All references are listed at the conclusion of this chapter. 


the merchandise is received by any naval activity, 
such as a fleet post office or overseas freight 
terminal. 

2. Ship?s Service mutual insurance fund. — Ref- 
erences (d), (e), (/), (g), and (A) govern the es- 
tablishment and operation to datje of the Ship’s 
Service Mutual Insurance Fund, in which all eligi- 
ble Ship’s Service activities affoat and overseas 
outside the 48 -States and the District of Columbia 
are required to participate. Automatic coverage 
is afforded each such activity effective 1 July 1944 
or the date of the activity’s establishment, which- 
ever is the later. All commercial policies sup- 
planted by the fund’s operation shall be cancelled 
by the participating activity as of the above- 
named dates. 

Coverage under the fund, in accordance with the 
terms of the insuring form, paragraph 8 of ref- 
erence (d), includes provision for protection 
against (1) loss or damage to property, including 
money, owned by Ship’s Service departments from 
the time title is taken thereto, (2) loss or damage 
to such property arising out of external causes, 
either by action of war or risks present in peace- 
time, (3) losses resulting from dishonesty of the 
Ship’s Service officer or operator or any other em- 
ployee of the activity, as afforded by usual fidelity 
bonds, as well as theft by any other person. 

Remittances should be made payable only to 
Ship’s Service Mutual Insurance Fund and for- 
warded to this Bureau. Notification of quarterly 
assessments will be made through the Navy De- 
partment semimonthly bulletin prior to expira- 
tion of each quarter. In view of the fact that no 
application is required of the participants and no 
policy form is issued, acknowledgement of receipt 
of remittances will be made only upon request or 
upon receipt of remittances in the form of cash. 

3. Ship's Service Fund, Navy Department . — 
The Ship’s Service Fund, Navy Department was 
established in 1942 under the authority of refer- 
ence (i) for the purpose of providing a means of 
settling the accounts of Ship’s Service activities 
of vessels lost at sea, and of protecting command- 
ing officers and their heirs from possible per- 
sonal liability for the payment of a creditor’s 
claims. References (}) and (A), which are in- 
cluded in the “commissioning allowances” of 
newly commissioned vessels, outline the procedure 
to be followed by the commanding officer in con- 
nection with the facilitating of the administra- 
tion by this Bureau of Ship’s service and welfare 
activities on vessels placed out of service by de- 
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commissioning, transfer to foreign governments, 
or for any other reason. 

Procurement of Merchandise 
Ship’s Service activities afloat and overseas may 
procure merchandise for resale and service opera- 
tions (1) from Ship’s Store stock from any fleet 
issue ship or naval supply activity or from the 
supply officer of any activity operating a Ship’s 
Store and (2) by purchase in the open market in 
the normal commercial manner. Since most of 
the so-called staple items of operating supplies 
and merchandise for resale will be acquired from 
Ship’s Store stock, that type of procedure will be 
described herein in some detail. 

1. Procurement of merchandise from naval 
supply activities. — a. Types of merchandise . — 
Ship’s Store stock is classified as either standard 
or nonstandard. Standard Ship’s Store stock in- 
cludes all items listed in the Navy Standard 
Stock Catalog under class 25. Items of stock not 
listed in the Navy Standard Stock Catalog are 
classified as nonstandard. Both types may be ob- 
tained from the supply sources indicated above. 
All standard stock is listed in the Bureau of Sup- 
plies and Accounts Memoranda, article 1520-2. 

b. Forms to be used. — In order to facilitate the 
procurement of standard Ship’s Store items, those 
in most constant demand' have been printed on 
combined requisition and invoice forms in such a 
manner as to provide a separate “order pad” for 
each commodity group. These preprinted requi- 
sition and invoice forms show the stock number, 
nomenclature, unit of issue, and issue price (cost 
price) of each item. These forms should be used 
for standard stock procurement from supply 
sources indicated above. Supplying activities will 
furnish the following forms upon application: 

S&A Form 774. Ship’s Store requisition and 
invoice (confections). 

S&A Form 775. Ship’s Store requisition and 
invoice (toiletries). 

S&A Form 776. Ship’s Store requisition and 
invoice (fountain supplies and beverages). 

S&A Form 777. Ship’s Store requisition and 
invoice (laundry supplies). 

S&A Form 778. Ship’s Store requisition and 
invoice (stationery supplies and period- 
icals). 

S&A Form 779. Ship’s Store requisition and 
invoice (sundries). 

S&A Form 780. Ship’s Store requisition and 
invoice (tobacco products and smoking 
accessories). 
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Items listed on these forms will be stocked by fleet 
issue ships and shore supply activities. Standard 
items not listed on above forms and nonstandard 
items should be requisitioned from the nearest 
shore supply activity on S&A Form 43, Requisition 
and Invoice. If such items are not in stock, the 
shore supply activity will initiate procurement 
from the nearest distributing point in the con- 
tinental United States. 

c. Payment. — All purchases of Ship’s Store stock 
by Ship’s Service activities afloat and overseas 
shall be paid for in cash whenever feasible. When 
circumstances do not permit cash payments, the 
supplying activity will invoice the purchase to the 
Ship’s Service activity in accordance with ref- 
erence ( m ). A copy of the invoice will be issued 
to the requisitioning activity and the original and 
one copy will be forwarded to the Property Ac- 
counting Officer, Bureau of Supplies and Accounts, 
Washington, D. C., who will be reimbursed by the 
Bureau of Naval Personnel. Immediately upon 
receipt of the invoice from the supplying activity, 
the Ship’s Service officer shall forward to the 
Bureau of Naval Personnel a check in the exact 
amount of the invoice identifying the remittance 
with the invoice for which payment is being made. 
Unit cost prices for standard stock shall be those 
listed on the Ship’s Store requisition and invoice. 
Unit cost prices for nonstandard stock shall be 
the average cost price at which they are carried on 
the records of the supplying activity. Supplying 
activities will receipt for all cash payments and 
will issue copies of paid invoices to the Ship’s 
Service officer to be used as substantiating vouchers 
for such payment. 

SHIPS’ STORES 

Ships’ Stores are financed with appropriated 
funds and the laws pertaining to the handling of 
appropriated money must be observed. 

Procurement 

Ordinarily all Ships’ Stores items of conti- 
nental United States manufacture are purchased 
under the direction of the Bureau of Supplies and 
Accounts for delivery to certain tidewater dis- 
tributing points. The service forces, either by 
requisitions of their own initiation or by approval 
of requisitions initiated by overseas and afloat 
supply activities, arrange for pick-up of the ma- 
terial from the tidewater distributing points and 
delivery to the overseas supply activities by requi- 
sitions, using preprinted requisitions and invoice 
forms if obtainable; otherwise S&A Form 43. 
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Material of local manufacture or importation is 
locally purchased by the Ships’ Stores officer, or in 
accordance with whatever directives may have 
been issued by the area commander. 

Profits 

Profits are limited by law to 15 percent of the 
cost of sales computed at cost price, except that 
surveys and a Bureau of Supplies and Accounts 
assessment (not to exceed 5 percent) may be de- 
ducted before computing profit limits. Cost of 
operation, i. e., cost of material used and labor 
employed, however, are not deductible prior to 
computing allowable profit. Ordinarily Ships’ 
Stores officers are urged to reduce profit to a mini- 
mum necessary to provide desired welfare money 
instead of seeking to make the full allowed 15 
percent. Ships’ Stores officers are urged to defray 
operating costs of the service activities (laundry, 
barber, cobbler, tailor) from the allowed 15 per- 
cent profit and to make these services available 
free of charge to the men. 

Profits are computed monthly and accrued prof- 
its are carried forward in the account of the store. 
From time to time, as the commanding officer de- 
sires, the disbursing officer prepares public vouch- 
ers which, upon being signed by the commanding 
officer, permit the disbursing officer to pay amounts 
of cash being held as Ships’ Stores profits. This 
then becomes welfare money available to the com- 
manding officer for expenditure for such welfare 


purposes as he deems necessary. No further ac- 
countability is made to the General Accounting 
Office, however, the commanding officer must ren- 
der a monthly statement of expenditures to the 
Bureau of Supplies and Accounts. 

Directives 

General and specific directives relating to the 
operation of the Ships’ Stores may be found in 
chapter 15 of the Bureau of Supplies and Ac- 
counts Manual and Memorandum. A complete 
revision of chapter 15 of the Bureau of Supplies 
and Accounts Manual is scheduled for promulga- 
tion in September. 

REFERENCES 

(а) BuPers Cir. Ltr. 117-44 of 22 April 1944. 

(б) BuPers Cir. Ltr. 258-44 of 13 September 1944. 

(c) BuPers Cir. Ltr. 352-44 of 23 November 1944. 

(d) SecNav Ltr. of 24 March 1944 (No. 44-339 in Navy t 

Department Semi-monthly Bulletin of 31 March 
1944). 

{e) BuPers Cir. Ltr. 222-44 of 9 August 1944. 

(f) BuPers Cir. Ltr. 341-44 of 14 November 1944. 

( g ) BuPers Cir. Ltr. 20--45 of 25 January 1945. 

(h) BuPers Cir. Ltr. 102-45 of 11 April 1945. 

(») AlNav 133-42 (incorporated in U. S. Navy Regulations 
as article 443 (13) ). 

(j) BuPers Ltr. Pers-1471-VD/JF (1121) of 7 July 1942. 

( k ) BuPers Ltr. Pers-2211-GT/JF (1226) of 6 October 

1942. 

( l ) SecNav Ltr. of 7 July 1945 (Semi-monthly Bulletin 15 

July 1945, No. 45-775). 

(m) BuPers-BuS&A Joint Cir. Ltr. of 15 March 1945 — 

Semi-monthly Bulletin (15-348). 
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Chapter 16 


COMMISSIONED OFFICERS’ AND WARRANT OFFICERS’ 

MESSES ASHORE 


Until January 1944 there was no departmental 
cognizance over officers’ messes ashore. At that 
time the regulation of such activities was placed 
under the Bureau of Naval Personnel. The BuPers 
Regulations for Commissioned Officers’ and War- 
rant Officers’ Messes Ashore were issued 1 Novem- 
ber 1944. United States Navy Regulations, 1920 — 
Articles 1435-1440, inclusive, related only to offi- 
.cers’ messes afloat. It was known that many prac- 
tices, conditions, and customs employed in ship- 
board messes were not applicable to and worked 
hardships on messes ashore, and the BuPers Regu- 
lations accordingly depart in many points from 
the previous conception of the officers’ mess on 
shipboard. 

Prior to the issuance of regulations by BuPers, 
SecNav letter Pers-56-REB/JE, 30 June 1944, 
directed that all commissioned officers’ messes lo- 
cated on property owned or under the control of 
the United States shall be organized and operated 
as an integral part of the Navy; that such com- 
missioned officers’ organizations shall be officially 
designated as commissioned officers’ messes; that 
they shall not be operated for the financial profit 
of any person or group ox 1 combination of persons ; 
and that such messes shall be operated under the 
administrative control and regulation of the com- 
mandant or commanding officer of the shore ac- 
tivity where located. SecNav ALNAVSTA, Se- 
rial 122237, 12 July 1944, indicated that routine 
serving of civilians by enlisted personnel is gen- 
erally prohibited as well as incompatible with food 
rationing procedures. Both these sets of princi- 
ples were incorporated in the BuPers Regulations. 

Some salient features of the existing regulations 
are as follows : 

(a) Article 106 directs that commissioned offi- 
cers’ messes shall be divided into two categories 
and shall be operated as : 

(1) A commissioned officers’ mess CLOSED, 

or 

(2) A commissioned officers’ mess OPEN. 

A commissioned officers’ mess CLOSED is the 

type of organization formerly known as a bachelor 
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officers’ mess or bachelor officers’ quarters perform- 
ing essential messing and/or quartering. A com- 
missioned officers’ mess OPEN is the type of or- 
ganization formerly referred to as an officers’ club, 
primarily performing functions of a recreational 
or entertainment nature. Commissioned officers’ 
messes CLOSED may employ enlisted personnel 
or civilians paid from appropriated funds and, 
within the continental United States where food 
rationing procedures are effective, may draw upon 
unlimited ration bank accounts up to limits peri- 
odically set forth by this Bureau. CLOSED 
messes may not permit the day-to-day accommoda- 
tion of civilian guests. 

( b ) In OPEN messes the detailing of enlisted 
personnel or employment of civilians paid from 
appropriated funds is prohibited. The serving of 
civilian guests is a proper function of this type of 
mess. However, the limits and conditions under 
which guests may be served are a prerogative of the 
commanding officer. Where rationing procedures 
are effective credits may only be drawn from un- 
limited bank accounts up to values periodically 
set by BuPers. Further information relative to 
mess classification can be found in Interpretation 
No. 2, Bureau of Naval Personnel Regulations for 
Commissioned Officers’ and Warrant Officers’ 
Messes, Pers-5132-ELF/JE, 9 February 1945. 

The commissioned officers’ mess regulations fur- 
ther set forth the following : 

(а) The procedures for establishment of such 
messes, article 201. 

(б) Information relative to operating person- 
nel, article 202 (6). 

( c ) Types of messes entitled to assigned com- 
plements, article 202 (a). 

(d) Procedure for employment of civilian (civil 
service) employees, article 202 (c). 

Note. — For further information see SECP Clr. Let 
SECP— 113 : sr of 29 December 1944. 

(e) Information relative to extra compensation 
for enlisted or civilian personnel assigned to 
messes, article 202 (6). 
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(f) Use of appropriated funds for supplying, 
maintaining, and replacing furniture, furnishings, 
and equipment, article 203 (a). 1 

(g) Inventory and audit boards, article 211. 

(A) Information relative to mess insurance, ar- 
ticle 208, and BuPers letter Pers-51314-ip, 23 No- 
vember 1944, with enclosures. 

(i) Mess liquidation, article 215. 

(j) Information relative to voluntary employ- 
ment of enlisted personnel in commissioned officers’ 
messes outside of duty hours, article 301 (a ) . The 
information set forth in this paragraph is appli- 
cable to both types of messes. 

(A 1 ) Cigar messes, wine messes, package stores, 
and similar organizations, article 401. 

(/) Naval Officers’ Mess Central Contingency 
Fund, Article 213. This fund has been set up to 
make possible loans and financial assistance to 
officers’ messes generally. Its revenue is derived 
from (<?) the required quarterly payment of y 4 
of 1 percent of the gross receipts of all messes and 
( b ) residual amounts submitted to this Bureau 
on the decommissioning of messes. 

Further attention is directed to paragraph 3 of 
BuPers letter Pers-51 3-ELF/ JE of 1 November 
1944 relative to “Members’ Deposits” and “Sur- 
plus Paid-In.” 

Not*. — I nterpretation No. 1, BuPers Regulations, and 
BuPers letter Pers-513-REB/JE of 20 December 1944 
further qualify the information set forth In paragraph 3 
above. Interpretation No. 3, BuPers letter Pere-5132- 
ELF/JE of 20 February 1945 directs the establishment of 
“Operating Surplus" (or “Deficit”) account. 

General information . — The primary purpose of 
commissioned officers’ messes ashore is the furnish- 
ing of meals, lodging, refreshments, and recrea- 
tional facilities at reasonable prices in order to 
promote and maintain the well-being, morale, and 
efficiency of commissioned officers of the naval 
service. Functions established and maintained to 
further the above objectives are looked upon with 
favor by this Bureau. 2 

BuPers has established the Merchandise Serv- 
ices Office, United States Navy, 342 Madison Ave- 

1 Attention is further directed to Interpretation No. 4 of 
Bureau of Naval Personnel Regulations for Commissioned Officers’ 
and Warrant Officers* Messes Ashore, Pers-51323-fec/JE of 6 
April 1945 which defines the limitation on the use of appropriated 
funds of these organisations. In brief, the Navy does not assume 
the obligation of feeding and housing its officers to the same 
extent as in the case of enlisted personnel. While it will furnish 
a plant within which the activities may be conducted, the oper- 
ation thereof, with stated exceptions, is the responsibility of the 
officers themselves. 

* There Is one exception to this deflntion, in the case of bachelor 
officers, quarters which are furnished without charge of any sort, 
and when no accountability for nonappropriated funds derived 
directly from patrons is involved. This type of activity would 
not be considered an organized commissioned officers* mess. 


nue, New York City. The function of this office 
is the procurement and allocation of distilled spir- 
its for authorized and established commissioned 
officers’ messes ashore within the continental limits 
of the United States. Information required rela- 
tive to distilled spirits, however, should be re- 
quested from the Merchandise Services Section, 
Bureau of Naval Personnel. 

The procurement agency of distilled spirits for 
forward areas in the Pacific is: SubComClub 
Service, Federal Building, San Francisco, Calif. 

In the Atlantic: Service Force Liaison Officer, 
Room 801, 90 Church Street, New York, N. Y. 

In the Fourteenth Naval District: All such 
matters are handled by Fourteenth Naval District 
Liquor Control Committee, working in conjunc- 
tion with the Distillers’ Committee headed by Mr. 
W. B. Baruch of Schenley Distillers, New York. 

Cognizance over officers’ messes in the forward 
Pacific areas has been delegated to the Service 
Forces, Pacific and Seventh Fleets, by CinCPac 
and Com7thFlt. 

By ALNAVSTA LESS ALSTACON 071820 of 
7 May 1945, which is quoted, all officers’ messes out- 
side continental United States are relieved from 
compliance with certain parts of the BuPers Regu- 
lations. 

• “Effective immediately and for the duration of the war 
commissioned officers and warrant officers messes regu- 
larly operated ashore outside the 48 States of the United 
States and the District of Columbia are considered messes 
temporarily set up on shore for the purpose of the Naval 
Appropriation Acts. SecNav Cir. Ltr. Pers-56-Reb/JE 
30 June 1044 and ALNAVSTA 122237 12 July 1944, apply 
to all such messes but they are excluded from the opera- 
tion of the following: (1) Articles 101 (6), 106, 107, 202 

(d), and 301 of BuPers officers mess regulations; (2) 
BuPers Ltr. Pers-51 32-ELF/ JE 9 February 1945; (3) 
Paras. 3, 4, and 5 of BuPers Ltr. Pers-51323-FEC/JE, 6 
April 1945. Other articles of BuPers officers mess regu- 
lations apply. Words ‘CLOSED* and ‘OPEN* deleted.” 

The purposes of the above for officers’ messes 
outside the continental limits of the United States 
were to eliminate the restriction prohibiting the 
purchase or replacement from appropriated funds 
of silverware, glassware, china, table linen, and 
cooking utensils ; and to permit the use of appro- 
priate classes of enlisted personnel in all such 
messes, without distinction as to type (CLOSED 
and OPEN). Attention is invited to the limita- 
tion upon this authority to the “duration of the 
war.” Whenever BuPers finds that conditions in 
areas outside continental United States are suit- 
able for compliance with the restrictions on em- 
ployment applicable within the United States, this 
authority will be cancelled. 
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Chapter 17 


RELATIONSHIP WITH UNITED STATES ARMY, UNITED STATES 
MARINE CORPS, UNITED STATES COAST GUARD, AND 

OUTSIDE AGENCIES 


A harmonious working relationship with the 
United States Army and United States Marine 
Corps special services officers and the Coast Guard 
morale officer is essential at all command levels 
to assure a “total” program of welfare and recre- 
ation services for all personnel of the armed forces. 

Becreation officers at overseas bases and stations 
within the continental United States should, as 
soon as possible after reporting for duty, contact 
the Army and Marine Corps special services offi- 
cers in order to acquaint themselves with available 
facilities and the existing programs conducted in 
the area by the other services. Cooperation of the 
above officers should be enlisted for the purpose of 
exchanging entertainment programs, recreation 
materials and promoting athletic competitions. 
As pointed out previously, the United States Army 
is responsible for furnishing Naval shore activities 
overseas with 16-mm. motion-picture programs. 

At area command levels joint Army-Navy liai- 
son committees have been established to coordinate 
some of the services offered by outside agencies 
and by the two services themselves. Some of the 
services are : 

U. S. O. camp shows. 

Motion pictures. 

Athletics. 

Soldier and sailor shows. 

The secretaries of the War and Navy Depart- 
ments appointed a joint committee on welfare and 
recreation matters early in 1940 in order to effect 
a liaison between the Federal Security Agency and 
the War and Navy Departments. The United 
Service Organization was set up during this time 
and is administered indirectly through the Federal 
Security Agency. Its main purposes is to provide 
welfare and recreation service to military person- 
nel outside of Army camps and naval stations in 
continental United States and its territories. 

In addition, welfare and recreation officers at 
stations within the continental United States are 
responsible for maintaining liaison with the rep- 
resentative^ of agencies in the adjacent community 
whose services are such that they render assistance 
and service to naval personnel principally while 
on liberty. 
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NAVY RELIEF SOCIETY 

The Navy Relief Society was established to as- 
sist naval personnel and their dependents in wel- 
fare matters. By BuPers circular letter 157-43, 
the Navy Relief Society announced a liberaliza- 
tion of its policy regarding loans to naval per- 
sonnel and their dependents. Briefly, loans may 
be made for the following reasons : 

1. Hospitalization, medical or surgical care of 
dependents. 

2. Death of a dependent (the cost of burial 
should be held to a reasonable figure) . 

3. Non-receipt of pay accounts. 

4. Delay in receipt of family allowance or al- 
lotment. 

5. Travel in special cases, such as critical illness 
or death of a wife or child, where circumstances 
warrant. 

6. Travel and subsistence expenses, not exceed- 
ing the cost of transportation plus a reasonable 
amount for incidentals, when leave is granted a 
man who has returned to the continental limits of 
the United States from duty overseas or other duty 
at sea, provided the loan is recommended by the 
man’s commanding officer, who shall state that the 
man has inadequate funds for leave due to valid 
causes beyond the man’s control. 

The Navy Relief Society also indicated in the 
same circular letter that loans will not be made to 
active personnel or their dependents in the follow- 
ing cases : 

1. To purchase automobiles or any nonessen- 
tials. 

2. To lay in a winter’s supply of coal. 

3. To pay taxes, or interest on mortgage or on 
house or land. 

4. To pay debts created for noil essentials. 

5. Loans shall not be granted for any purpose 
to men, without dependents, whose lack of funds 
arises from disciplinary action. 

The Navy Relief Society has published a book- 
let entitled “Handbook of Information and Guide 
for Auxiliaries,” which clearly outlines the re- 
sponsibilities and services of the Navy Relief So- 
ciety. The commanding officer must approve any 
request for a loan, and indicate in his recommenda- 
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tion that an allotment will be requested by the 
individual concerned if possible to liquidate the 
loan ; or that the man will repay the loan, if pos- 
sible, promptly from funds available to him upon 
his arrival at home, in the case of emergencies 
involving travel. The commanding officer also 
has it within his power to recommend the granting 
of a loan as a gratuity. 

AMERICAN RED CROSS 

The American Red Cross in time of war takes 
on added responsibilities. Article 1471, United 
States Navy Regulations, 1920, points out that 
the — 

Chief of the Bureau of Medicine and Surgery shall be 
delegated as a liaison officer to the Red Cross and may 
serve as a member of its executive board. He, in turn, 
may order such officers as he deems appropriate as addi- 
tional liaison officers. Such additional officers shall, how- 
ever, be limited in their liaison functions to matters per- 
taining to the Bureau of Medicine and Surgery. At least 
one of these officers shall be liaison for : 

(а) General cognizance of all American Red Cross 
activities in hospitals or ships. 

(б) Any matter pertaining to welfare of naval person- 
nel in hospitals or hospital ships. 

(c) Any matter affecting the Navy insofar as the Bureau 
of Medicine and Surgery is concerned. 

(d) American Red Cross working with convalescent 
patients. 

Article 1472 of United States Navy Regula- 
tions, 1920, directs that the — 

Chief of Naval Personnel shall appoint a liaison officer 
(director of welfare) with the American Red Cross who 
shall be the Navy Department’s representative In all mat- 
ters relating to policy, except those which pertain directly 
to the Bureau of Medicine and Surgery. 

American Red Cross Home and Field Service 

The American Red Cross is the authorized me- 
dium of communication between the people of the 
United States and the Army and Navy. In this 
capacity, they are prepared to reach any home in 
any community to render any necessary service 
for the man and his family. They also maintain, 
at all hospitals and stations where it seems advis- 
able, a service in conformance with the wishes of 
commanding officers. The Red Cross field direc- 
tors are a medium through which the man in the 
service may contact his home in emergencies where 
the death of one of his parents or his wife may 
affect the well-being of the rest of his family. 

Red Cross services of the type described above 
are available to naval stations upon request by 
the commanding officer to the appropriate Ameri- 
can Red Cross area supervisors. 
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American Red Cross Clubs and Recreation 
Services 

By Pacific Fleet letter 6L-45 of 2 January 1945, 
CincPac set forth its policy for the establishment 
and operation of recreation facilities by the Amer- 
ican Red Cross in the Pacific Ocean areas, and 
delegates the “actual administration” to ComServ- 
Pac. The policy, as outlined by the above fleet 
letter states : 

(a) Red Cross recreational facilities may be es- 
tablished as required for the recreation and morale 
of armed service personnel, insofar as such facil- 
ities are not a duplication of existing military rec- 
reation facilities and are compatible with the logis- 
tics situation. 

( b ) Commands concerned may make recommen- 
dation via official channels as to the need for, or 
desirability of, the establishment of Red Cross rec- 
reational facilities. 

( c ) The merits of each case, thus recommended, 
will be considered individually. 

( d ) When recommended Red Cross recreational 
facilities are approved and established, the ex- 
tent to which such facilities may be used by armed 
sei*vice personnel is a matter within the discretion 
of the command concerned. 

American Red Cross clubs established on naval 
reservations become the responsibility of the com- 
manding officer as far as facilities, personnel, and 
program are concerned. Red Cross personnel, 
serving in these clubs, are recreation assistants 
and in most instances will come under the direct 
supervision of the welfare and recreation officer. 
However, it should be remembered that the policies 
under which the American Red Cross is established 
and operates must be adhered to at all times. 

American Red Cross Equipment 

BuPers circular letter 132-43 pointed out that 
the Navy has assumed full responsibility for meet- 
ing the welfare and recreation needs for naval per- 
sonnel on ships and shore stations; and conse- 
quently, does not approve of requests by naval 
personnel to any agency or individuals for the 
supplying of equipment or supplies to naval per- 
sonnel. However, in emergencies overseas where 
Navy equipment is not readily available, command- 
ing officers may request the Red Cross to furnish 
recreation equipment, preferably on a loan basis. 
Every effort should be made by the commanding 
officers to return this borrowed equipment as soon 
as it is practical. 
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Chapter 18 

EDUCATIONAL SERVICES 


Although the Navy provides educational offi- 
cers, it is deemed advisable to include in this man- 
ual some information on procedures; sources of 
material and the latest developments in the field 
of educational services offered to naval personnel. 
On some shore bases and ships, the welfare and 
recreation officer has been designated to take on 
as collateral duty, the job of setting up the educa- 
tional program and he would do well to keep in- 
formed. 

Counseling 

The education, jobs or careers of most naval 
personnel were interrupted when they entered 
service; in most cases men will wish to take up 
where they left off in civilian life. A great many 
men, however, will have little idea of what they 
want to do after they are discharged; they will 
need wise counsel to help them make the best pos- 
sible adjustments in their return to civilian life. 
This service may best be rendered by assisting 
personnel in choosing educational experiences, 
suited to their interests and capacities, which will 
enable them to complete a high-school education, 
prepare for, or continue a college education, or ac- 
quire background for a trade or occupation. 

The initial step is to find out as much as pos- 
sible about the man concerned ; his education, work 
experience, Navy duties, hobbies, personal traits, 
and so on. NavPers 609 (Enlisted Personnel 
Qualifications Card) and the Service Record will 
provide a sketch of his civilian background and 
Navy experience as well as his scores on the Navy 
Basic Test Battery. (If scores are not available 
the man may be given the fleet edition of the tests 
aboard ship; copies may be obtained from the 
Classification Section, Enlisted Distribution Di- 
vision, Bureau of Naval Personnel.) A man’s di- 
vision officer or leading petty officer may also pro- 
vide useful information about him. From the 
man himself, in an interview, his interests and 
talents may be understood. Only with this pic- 
ture complete is it feasible to make suggestions to 
the man concerning possible educational programs 
which will help him toward his goal 

The most recent Navy information survey 
showed that approximately 51 percent of those 
polled felt they kept up with the news and current 
affairs more closely than before entering the serv- 
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ice ; 18 percent had signed up for correspondence 
courses or had obtained a self-study text (other 
than an NTC) from an officer; 15 percent had 
attended voluntary classes (other than for rate 
training) ; 25 percent had counseled with an officer 
about courses, credits or classes ; 81 percent knew 
that accreditation procedures existed. Each of 
these figures reflects the scope and activity of the 
educational services program. With the gradual 
transition of the Navy to a peacetime basis it may 
be expected that all personnel, and especially those 
afloat, will take even more advantage of such 
opportunities. 

Information and Orientation 

The informational aspect of educational services 
consists of more than simply passing the word on 
current news and the backgrounds and develop- 
ments of World War II. It is important that 
each man in the Navy feels personally his relation- 
ship to the Navy, the Navy’s part in the war, and 
its peacetime future. A vital part of the orienta- 
tion program should be an attempt to give each 
man a sense of what the war accomplished, its ! 
effect now and in the future on his own life and ! 
the lives of his children, his neighbors and his 
nation. One of the most significant outgrowths 
of the war has been the renewed impulse toward 
international organization; the United Nations 
and Bretton Woods. These should be thoroughly 
explored in an effort to develop an intelligent un- 
derstanding of America’s future world position. 

The kind of an America that will develop in 
the postwar era, what the discharged bluejacket 
will go home to, should also be discussed in an 
information program. 

Displays of Newsmaps and other pictorial mat- 
ter, distribution of pamphlets, pocket guides, and 
other reading material, showing of films, talks, and 
discussions can all be worked into an orientation 
program aboard ship. Interested officers and en- 
listed personnel play a part, giving talks, leading 
discussions and assisting with films and displays. 

Doing the Job 

Information is free, and if it is graphically pre- 
sented, men will rush the bargain counter. Your 
job is to package your product attractively and 
to market it efficiently: 
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(1) Believe in your job — orientation and infor- 
mation about the war and postwar developments 
is vital to the morale of your men while they’re in 
the Navy and essential to their effectiveness as citi- 
zens after they’re out. Success in carrying out 
your informational function depends, in large 
measure, on your own belief in these premises. 

(2) Study your sources — anything that con- 
tains information may be a source of material for 
your program; books in the ship’s library, cur- 
rent newspapers and magazines, news broadcasts, 
special orientation materials from the ESS, 
BuPers and your own mental stock pile. Use them 
all. 

(3) Know your facilities — can you find space 
for an information center with books, pamphlets 
and displays? How about available bulletin 
boards for Newsmaps and other exhibit material ? 
What is your equipment for film showings? Can 
the bull horn be used for newcasts and talks? 
How else can you pass the word ? 

(4) Diversify yowr presentation — to inform as 
well as to feed you need a balanced diet. Make 
use of displays, books, and pamphlet distributions, 
films, newscasts, talks, and discussions. In pre- 
senting information, variety is a virtue. 

(5) Good subjects spark interest — sure, men are 
interested in the war ; but home, postwar jobs and 
the kind of America they’re going back to are at 
least as important. Mix up your topics and tie 
them in with what the men are thinking about 
and hoping for. 

Voluntary Classes 

A program of voluntary classes is basic to edu- 
cational services. Under the supervision of the 
educational services officer classes may be estab- 
lished in the fields of interest determined by a 
survey of all hands. In the past successful classes 
have been held in a variety of subjects ranging 
from American history, algebra, blueprint read- 
ing, business law, and mechanics to public speak- 
ing. Qualified officers and men who volunteer 
their services will serve as a staff of instructors; 
textbooks will be furnished by the Educational 
Services Section, Bureau of Naval Personnel. The 
desires of the ship’s company, limited only by the 
availability of competent instructors and class 
materials, will determine the scope of the class 
program. The frequency and length of class 
meetings must be determined by local conditions ; 
they will usually meet from one to three times a 
week for periods from 6 weeks to 6 months. De- 
pending upon the size of the ship, perhaps from 
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5 to 10 men should provide the minimum enroll- 
ment for establishing a class. 

The Navy cannot give school credit for partic- 
ipation in voluntary classes, though Navy credit 
for successful completion is provided by making 
appropriate entries on page 9 of Service Becords 
and by awarding nonacademic certificates of com- 
pletion. For officers who successfully complete 
voluntary classes recognition should be given by a 
letter from the commanding officer to the Bureau 
of Naval Personnel for the officers file. (See 
BuPers Cir. Ltr. 266-43, 7 Dec. 43, NDB, Cum, ed., 
Dec 43, p. 962.) Successful completion of classes 
is normally measured by end-of -course tests, which 
may be ordered individually on USAFI Form 68, 
or in quantity on a new group application form to 
be released in the near future. Applications for 
tests should be sent to the nearest branch of the 
United States Armed Forces Institute. Those who 
successfully complete voluntary classes may apply 
to their own high schools or colleges for academic 
credit by the accreditation procedure described 
below. 

Educational manuals and other class materials 
may be ordered directly from the nearest educa- 
tional services supply depot, or from the Educa- 
tional Services Section, Bureau of Naval Person- 
nel. 

Voluntary Classes Have No Self-Starter 

An educational program of voluntary classes 
cannot be set up until you find out what your men 
need and want; it won’t be a successful program 
until the men know about it, you get it underway 
and keep it going. 

(1) Survey the men's interests — a questionnaire 
will tell you what classes they would like to at- 
tend, what interest you can expect. 

(2) Locate possible instructors . — the Navy is 
full of former teachers ; call for volunteers, check 
NavPers 609 (Enlisted Personnel Qualifications 
Card) and NavPers 305 (Officer’s Qualifications 
Record Jacket) to uncover them. 

(3) Order materials — if you don’t have enough 
educational manuals and other class equipment on 
hand, order them from the nearest supply depot or 
the Educational Services Section, BuPers. In- 
vestigate possible training aids by contacting the 
nearest training aids officer or library. 

(4) Set up classrooms — see the first lieutenant 
to arrange for a regular meeting place, black- 
boards, and other equipment. 

(5) Publicize the classes — see the executive offi- 
cer about announcements in the plan of the day 

83 

Original fro-m 

UNIVERSITY OF MICHIGAN 



and over the public address system; use bulletin 
boards, the ship’s paper and handbills ; secure the 
cooperation of division officers; contact men who 
have indicated their interest. In the past men 
have signed up for voluntary classes, first, to learn 
something of personal interest; second, to learn 
something useful in their Navy jobs ; third, to learn 
something useful in postwar job. 

Use this information to guide your publicity. 

(6) Prepare record forms — individual enroll- 
ment and performance cards are important, es- 
pecially if men hope to receive academic credit 
later. You should also keep a file on your in- 
structors. 

(7) Brief your instructors — on the nature of 
the classes and their purpose, general procedures, 
and the keeping of accurate records. 

(8) Anticipate accreditation — order test appli- 
cation forms and copies of USAFI Form 47 from 
the nearest USAFI branch and have them on hand 
when you need them. 

(9) Supervise the program — drop into classes 
occasionally, discuss problems with instructors and 
check the progress of students. 

(10) Follow up the program — capitalize on 
what you’ve done in planning future classes, help 
successful students apply for credit, initiate en- 
tries in service records for students and instruc- 
tors, and keep building. 

Correspondence Courses and Self-Study 

The small number of men interested in a par- 
ticular course, the lack of competent instructors, 
or difficulty in scheduling may make it impossible 
for a man to get what he wants in a voluntary 
class. A correspondence course or a self-teaching 
text may meet his need. More than 200 corre- 
spondence and self-teaching courses in a wide 
range of fields are offered directly by the United 
States Armed Forces Institute. In addition, co- 
operating colleges and universities have made over 
7,000 correspondence courses available to naval 
personnel through the USAFI. The educational 
services officers aboard ship represents USAFI, 
assisting personnel in selecting courses and making 
applications. While certificates of completion are 
issued and appropriate service record entries are 
made up on the successful completion of these 
courses, work taken from USAFI does not carry 
automatic high school or college credit. Person- 
nel may, however, as in the case of voluntary 
classes, make application to their own high schools, 
or colleges for credit for successfully completed 
work; this procedure is described below. 
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USAFI correspondence courses are described in 
the USAFI Catalog, second edition, March 1944, 
and the latest USAFI Information Bulletin (No. 
2 was published 1 July 1945; others will follow 
quarterly). Application is made on USAFI 
Form, WD, AGO 0824; instructions on the form 
itself are easy to follow. USAFI courses cost $2 
for the first enrollment ; no charge is made for sub- 
sequent courses as long as satisfactory progress 
is maintained. Applications should be forwarded 
to the USAFI headquarters or nearest branch. 

Although university correspondence courses in 
various fields are listed in the USAFI Catalog it 
is necessary to secure from the particular institu- 
tion concerned, or from the USAFI, or by other 
means, the exact number, title, and cost of the 
course before submitting an application. After 
enrollment the student deals directly with the col- 
lege or university. As in the case of USAFI 
courses, application for university correspondence 
courses is made on USAFI Form, WD, AGO 0824; 
the form is submitted in duplicate if sent to 
IJSAFI headquarters, in triplicate if sent through 
a branch. The cost of university courses is estab- 
lished by the institutions concerned ; of that cost 
the Government will pay half, up to an equal con- 
tribution of $20. 

USAFI AND OVERSEAS BRANCHES 

When you want to forward enrollments for 
USAFI correspondence courses on self-teaching 
texts, applications for USAFI tests and exami- 
nations, or when you need supplies of USAFI 
Forms WD AGO 0824, 47 and 68, or copies of the 
USAFI Catalog and the latest USAFI Informa- 
tion Bulletin, request them from USAFI head- 
quarters or the nearest overseas branch : 

Commandant, USAFI, Madison 3, Wis. 

Alaskan Branch, USAFI, University of Washington, 
Seattle 5, Wash. 

Antilles Department Branch, USAFI, APO 851, % 
Postmaster, Miami, Fla. 

Central Pacific Branch, USAFI, Navy #59, % FPO, 
San Francisco, Calif. 

European Branch, USAFI, APO 413, % Postmaster, 
New York, N. Y. 

India-Burma Branch, USAFI, APO 885, % Postmaster, 
New York, N. Y. 

Mediterranean Branch, USAFI, Navy #728, Box 35, 
% FPO, New York, N. Y. 

Panama Canal Department Branch, USAFI, APO 
834, % Postmaster, New Orleans, La. 

South Pacific Branch, USAFI, APO 502, % Postmaster, 
San Francisco, Calif. 

USAFI Branch, Navy #3142, % FPO, San Francisco, 
Calif. 
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Appendix A 


BASEBALL DIAMOND 


FOOTBALL PLAYING FIELD 


Simple Method for Laying Out Baseball 
Diamond 

Measure off following distances on piece of unstretchable 
rope : 60 ft. 6 In. • 90 ft. • 127 ft. 3% in. • 180 ft. • 


The Field of Play is a Parallelogram bounded 
by the side lines and the goal lines, measuring 
300 by 160 feet. (All measurements should be 
made from the inside edge of lines marking 
boundaries.) 


Make a knot in string at each distance. Decide 
location of home plate (north and south pre- 
ferable). Fasten rope end to peg and walk out 
straight to full length of rope; 60 feet 6 inches 
knot will be pitcher’s slab — 127 feet 3% inches 
knot at second ; grasp knot at 90 feet and walk 
out to right of home plate until rope is tight 
at all points — this will be first base. Go to left 
in same manner to locate third base. Entire 
diamond can thus be located in less than 30 
minutes. 



Diamond Should Be Constructed so That Sun Does Not 
Shine in Players' Eyes 
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The Field of Play as Recommended By the Rules 
Committee 
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BADMINTON COURT 


TENNIS COURT 


DIAGRAM A— DOUBLES COURT DIAORAM B— 8INOLE8 COURT 



Note.— The post shall, if practicable, be placed 
on the side boundary lines, otherwise at any 
distance not exceeding 2 feet outside the said 
lines. On the singles court the back boundary 
lines become the long service lines. 


BASKETBALL COURT 



All Lines Are 2 Inches In Width Except the Free Throw 

Lines 



THE SINGLES COURT. ™» DOUBLES COURT. 


All tennis and badminton courts should have 
good drainage facilities: For best playing re- 
sults, they should face north and south — sun 
will be at either side. Rear fence of tennis 
courts should be at least 20 feet in back of base 
line— plenty of freedom of play for “line shots.” 

VOLLEYBALL COURT 



Showing Position of Players at Start of Game 
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SOCCER PLAYING FIELD 


SOFTBALL DIAMOND 



*"* i»yVr<U* ** " ~lk’yar4t* ' * ** 

The maximum width of the goal posts and the maximum 
depth of crossbar shall be 5 inches. 



The flagstaff must be not less than 5 feet high, and a 
knob is suggested in preference to a spike. 



HANDBALL COURT 



Dimensions of a Standard Single-wall Court 
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MISCELLANEOUS SPECIFICATIONS 



TABLE TENNIS 


TAKE OFF BOARD 
BROAD JUMP 




STOP BOARD 
SHOT PUT 



BOXING 



HORSESHOES 



HIGH JUMP PIT 


(• — 3 ' 6 *- 
RAD- 


SHOT AND PUT 
HAMMER THROW CIRCLE 


BACKBOARD AND GOAL 



PADDLE TENNIS 



MODIFIED BACKBOARD ? 


FLOOH LINE. 
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Proposed Motion Picture Exchange and Repair Shop — Forward Areas — 20- by 48-Foot Quonset 







Sample Form. 


Appendix E 


WELFARE AND RECREATION 
NAB 

Individual Questionnaire of Recreational Interests 

Name Rank or rating 

Department Phone extension 

1. Please check activities listed below in which you would like to participate. 


Outdoors Sports 


Baseball. 

Basketball. 

Swimming. 

Softball. 

Soccer. 

Handball. 

Track and field. 

Badminton. 

Boxing. 

Touch football. 

Horseshoes. 

Deck tennis. 

Paddle tennis. 

Wrestling. 

Archery. 

Volleyball. 

Tennis. 

Weight lifting. 

Indoor Games 

Ping pong. 

Checkers. 

Chess. 

Other games. 


Check activities. 

Music and Dramatics 

Do you play a musical instrument? Type of instrument 

Do you have it with you? Novelty instrument 

Glee club Solo Write music 

Whistle Tap dance Dramatics Any novelty acts 

Comedy Acrobatics Any form of entertainment Art 

Posters 

Are you interested in handcraft? 

Suggestions 

My duties keep me busy during the day night 

. This form should be returned to department recreation leader or to the Welfare and Recreation office 

not later than 

Date 


93 


Digitized 


* Google 


' Original from 

UNIVERSITY OF] 



Sample Form 


Appendix F 


WELFARE AND RECREATION 
NAB 


Departmental Survey 

Department or Unit Complement 

Designated Recreation Leader Rate or Rank Tel. Ext 


Please check yes or no the activities listed in 
ticipating. 

Yes No 

Softball 

Basketball J 

Touch football 

Volleyball 

Baseball 

Track 

Swimming 

Boxing 


which your department would be interested in par- 

Yes No 

Badminton 

Tennis 

Horseshoes 

Ping pong 

Paddle tennis 

Checkers 

Chess .* 


Men in your department qualified to officiate athletic contests: 
Name Event . . 


Name 


Event 


Do any of the men in your department play a musical instrument? sing 

dance 1 dramatics write news copy art work novelty 

acts 


Can your department furnish a team in the following: 


Yes No 

Spelling Quiz, 4-man team 

Musical Quiz, 4-man team 

General Quiz, 4-man team 

Group Song Contest, 6 men to un- 
limited number 


Yes No 

Individual 

Individual 

Individual 


What percentage of your men have night duty ? 

Are any men in your department available for recreation during the day? 

Signed 

(Department head) 


Please return questionnaire to Welfare and Recreation office not later than 


(Date) 
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Sample Form 


Name, 

Department 


Appendix G 


WELFARE AND RECREATION DEPT 


Self- En (erf ainfififiTii InU-rtM Surrey 


Rate or rank 

Phone extension/. 


1. In a vaudeville show or loii-ji ul eorneiiv , emthi you— 

a. Ad as master of corewimiivs? ... . 

It. Suig (:‘«4o or iii eitoruslA . .......... 

f;' Play a Jimsteat iivstrumept ? Name it aud state whether iptAryniept- is m your possession? 


d. Do if specialty (dance ntonologue, novelty act. magic act)? Describe briefly .. . 


in a comedy skit, could you take a ptirffty- 
3. In any kind of show, eonfd.ymj serve as-- 

a. Director. . .... . . .. ..... 

bi Musical dire-clu! - 

Stage manager 

d. Stage electrician .... 

f. Stage liuJi.i . . ..... .... 


./. Dance duretof. i .... ... . . 

<j. Property man. . .’ . . ... . _ 

A. M ake-up artist . 

, Song leader ... 

j Designer, building or wynt’ry . . 


Give details of professional or amateur experience in any of the above. 


4. Can you write publicity; skits, etc?. . . ... 

■j. State time you ’are willing to devote to rehearsals, technical work. etc. 


Mondays — . 

■ Tuesdays... ... . : 
Wednesday#; . . . 
Thursdays . y_. 


Fridays. .... . . 
Saturdays. 
Sundays.. ... 


Signature. 


Please turn this form in to your department, recreation teiojkr or to the Welfare and Recreation 
office not. later 'than Monday 

i Dare i I ' ■ ’ • 


;p*-V , t 

iiiii 


Go 





ORGANIZATION CHART 
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Appendix I 


Sample Form 


WELFARE AND RECREATION 


NAB 


Date 


Unit Softball League 

1. Rules: Softball rules of current year shall govern play. Exceptions: Dependent on local conditions. 

2. Eligibility: (a) Military personnel attached to the base are eligible to participate. 

(6) Roster of teams will comprise bonafide members of a department or unit. Excep- 
tion: Men attached to departments or units not represented in the softball 
league may join another team upon approval of the league director and the unani- 
mous consent of all managers or captains concerned. 

3. Officials: Umpires designated by the Welfare and Recreation department will officiate all games. 

In the event of failure of officials to appear, umpires agreeable to both sides may handle the 
assignment. 

4. Divisions: There will be two divisions comprising eight teams in each, Division A and Division B. 

5. Type of tournament : A Round Robin will be played with a “Shaughnessey play-off.” The teams 

finishing first and second in each league will play an elimination. The winner will be declared 
champion. 

6. Time and place: Softball games will be scheduled each evening at 1700. All games to be played 

on fields 1-2-3. 


7. Entries: All rosters of teams (maximum 18 players) must be turned in to the Welfare and Rec- 
reation office not later than 


(Date) 

8. Protests: Protests must be in writing and sent to the Welfare and Recreation office within 48 hours 

of protested games. 

9. Postponements: The league director must be given 24 hours notice with sufficient reason for the 

postponement of a game. Exception: Unusual emergencies beyond control. 

10. Forfeits: Any infraction of above regulations or misconduct will result in the forfeiture of the 

contest. 

11. Awards: A plaque will be awarded to the winner, emblematic of the base championship. Ribbons 

will be presented to teams finishing first, second, and third in each division. 

Approved. 

Recreation Council. 
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Appendix J 


SHORTWAVE BROADCAST SCHEDULE— FOR “NAVY REPCRTER” BROADCAST 


Broadcast times, stations and frequencies in the various theaters are as follows (times given arc 
eastern war time for Atlantic coast, Pacific war time for Pacific coast and Far East) : 

ENGLAND, EUROPE, MEDITERRANEAN— Each Tuesday: 

1445—1500 EWT WBOS Boston 15,210 kc. 

1745— 1800 EWT WCBN New York 11,145 kc. 


SOUTH ATLANTIC, AFRICA— Each Tuesday: 

[15,230 kc. 


1315—1330 EWT WLWL Cincinnati 


17,955 kc. 


GREENLAND, ICELAND, ENGLAND— Each Tuesday : 
1815— 1830 EWT WBOS Boston 9,897 kc. 


PACIFIC COAST 


ALASKA, ALEUTIANS, CHINA: 

1545 — 1600 PWT KROJ San Francisco 17,770 kc. — Each Tuesday. 
2215 — 2230 PWT KROJ San Francisco 9,897 kc. — Each Tuesday: 


SOUTHWEST PACIFIC, PHILIPPINES: 
1815—1830 PWT KROJ San Francisco 
2215—2230 PWT KNBA Dixon, Ohio 
0245—0300 PWT KGEI San Francisco 


17,760 kc.— Each Tuesday. 
13,050 kc. — Each Tuesday. 
15,150 kc. 

9,550 kc. — Each Wednesday. 


SOUTHWEST PACIFIC, PACIFIC OCEAN AREA: 

0245— 0300 PWT KWIX San Francisco j 9.855 kc.— Each Wednesday. 

16,105 kc. 

PHILIPPINES, CHINA: 

2115 — 2130 PWT KWID SanFrancisco 11,870 kc. — Each Tuesday. 


ALL PACIFIC, CHINA: 

2015 — 2030, PWT KRHO Honolulu 17,800 kc.— Each Thursday. 
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Appendix K 

AFRS STATION LIST 

The list below contains a partial list of the AFRS stations operated overseas plus some of the 
government or privately-owned stations using AFRS programs. 


AFRICA AREAS 

Middle East , Central and North Africa: 

1. Middle East : 

(A) AFRS Stations: 

JCZE — Cairo, Egypt. 

WADN — Aden, Arabia. 

WIRA — Masirah Island, Arabia. 

(B) Government or private stations using 

AFRS: 

Baghdad, Iraq. 

ESB — Cairo, Egypt. 

(Khartoum, Anglo-Egyptian Sudan.) 
Palestine, Jerusalem. 

2. Central Africa : 

(A) AFRS Stations : 

KQ9 — Roberts Field, Liberia. 
WADI— Seidna. 

WAGI — Accra Gold Coast, BWA. 
WARC — Lagos, Nigeria. 

WDM — Maidurguri, Nigeria. 
WGEN— El Geneina. 

WKNO — Kano, Nigeria. 

3. North Africa : 

(A) AFRS Stations : 

AFRS— Casablanca, French Morroco. 
AFRS — Dakar. 

AFRS — Oran, Algeria. 

AFRS — Oran, Algeria. 

(B) Government or private stations using 

AFRS: 

Algiers. 

ALASKAN DEPARTMENT 

(A) AFRS Stations: 

AFRS — Kiska. 

AFRS — Annette. 

AFRS — Fort Richardson, Anchorage. 
•AFRS — Atka. 

MAB — Fort Nelson, B. C. 

AFRS — Fort Morrow. 

WVCQ — Fort Greely, Kodiak. 

WVCX — Fort Ray, Sitka. 

WXLA — Fort Glenn, Umnak. 
WXLB— Adak. 

WXLC — Fort Mears, Dutch Harbor. 

* WXLJ— Gold Bay. 

WXLK — Amchitka. 

WXLL — Camp Earle, Attu. 


WXLM — Galena. 

WXLN— Nome. 

WXLO — Shemya. 

WXLW — Whittier. 

AFRS — Northway, Alaska (Air Base) . 
AFRS — Y akutat. 

WXLZ — Tanacross, Alaska. 

(B) Government or private stations using 
AFRS: 

KFQD — Anchorage. 

KF AR — F airbanks. 

CARIBBEAN DEFENSE COMMAND 

(A) AFRS Stations: 

AFRS — Canal Zone. 

AFRS — Canal Zone. 

WYDI — Port of Spain, Trinidad, 
Guantanamo Bay, Cuba. 

(B) Government or private stations using 

AFRS: 

AVROS — Paramaribo, Dutch Guiana. 
CMZ — Havana. 

PJIC — Willemstad, Curasao, Dutch 
West Indies. 

WIAC — San Juan, P. R. 

WKAQ — San Juan, P. R. 

WNEL — San Juan, P. R. 

WPAB— Ponce, P. R. 

WPRA — Mayaguez. 

ZFY — Georgetown, British Guiana. 
ZQI — Jamaica. 

WPRP— Ponce, P. R. 

BERMUDA BASE COMMAND 

(A) AFRS Stations: 

WXLQ — Fort Bell, Bermuda. 

CHINA THEATER 

(A) AFRS Stations: 

XJOY — Chengtu, China. 

XJAX — Luliang. 

XROL — Yangkai. 

XNEW — Kunming, China. 

XNAC — Chanyi. 

XEAW — Yunnanyi. 

XWOB — Peishiya. 
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(B) Government or private stations using 

AFRS: 

XGOA — Chungking. 

XGOY — Chungking. 

XPRA — Kunming. 

EUROPEAN THEATER 

1. United Kingdom — American Forces Net- 
work: 

(A) AFRS Stations : 

AFRS-AFN — London and 42 AFRS 
Stations relaying programs simul- 
taneously from AFN, London. 

AFRS-AEFP Station, London — 180,- 
000 W, Medium Wave, 583 kc. on 
shortwave 6.15 meg. and 7.32 meg. 
shared with British and Canadian 

AEFP — A m e r i c a n Expeditionary 
Forces Programs. 

(B) Government or private stations using 

AFRS: 

AFRS-AFN— BBC— London— Relays. 
10 hours weekly of AFRS-AFN pro- 
grams to India-Burma and China 
Theaters. 

BBC-GFP — London — General Forces 
Program supplied 5 hours. 

AFRS transcriptions weekly, broad- 
cast over L4 BBC stations, as fol- 

GHW GSD GSV 

GRG GSF * GWE 

GRJ GSO GWQ 

GRS GSP GWR 

GSB GSU 

2. France — American Forces Network: 

(A) AFRS Stations: 

AFRS-AFN— Paris. 

AFRS-AFN— Nancy. 

AFRS-AFN— Marseilles. 

( B ) Stations not yet in activation : 

AFRS-AFN — Cannes. 

AFRS-AFN— Nice. 

3. Germany — American Forces Network: 

(A) AFRS Mobile Radio Stations: 

AFRS-AFN — 1st Army. 

AFRS-AFN— 7th Army. 

AFRS-AFN — 9th Army. 

INDIA-BURMA THEATER 

(A) AFRS Stations: 

AFRS — Kandy, Ceylon. 

AFRS — Lalmanir Hat, India. 
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AFRS — Maharabi, India. 

AFRS — Sookertating, India. 

USFBA — Myitkyina, Burma. 
USFBB — Bhamo, Burma. 

USFBC — Shinbwingyang. 

VU2ZN — Ledo. 

VU2ZP — Bangalore, India. 

VU2ZQ — Gaya, India. 

VU2ZR — Jorhat, India. 

VU2ZS — Tezpur, India. 

VU2ZT — Ramgarh, India. 

VU2ZU — Calcutta, India. 

VU2ZV — Chabua, India. 

VU2ZW — Agra, India. 

VU2ZX — Karachi, India. 

VU2ZY — New Delhi, India. 

WJE — Misamari, India. 

AFRS — Gaya. 

AFRS — Jorhat. 

AFRS — Tezpur. 

(B) Government or private stations using 
AFRS: 

Calcutta. 

New Delhi. 

MEDITERRANEAN THEATER (ITALY) 

(A) AFRS Stations: 

AFRS — Caserta. 

AFRS — Fifth Army — Mobile. 

AFRS — Florence. 

AFRS — Foggia. 

AFRS — Leghorn. 

AFRS — Naples. 

AFRS — Rome. 

AFRS — Rome. 

(B) Government or private stations using 

AFRS: 

Bari. 

NORTH ATLANTIC AREAS 

1. North Atlantic Division: 

(A) AFRS Stations: 

AFRS — Fort Chimo, Canada. 

VOUG — Goose Bay, Labrador. 

AFRS — Azores. 

2. Newfoundland Base Command: 

(A) AFRS Stations: 

VORG — Gander, Newfoundland. 
VOUS — Fort Pepperrell, St. Johns, 
Newfoundland. 

(B) Government or private stations using 

AFRS: 

VONF — St. Johns, Newfoundland. 
VOWN — Comerbrook, Newfoundland 
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3. Greenland Base Command: 

(A) AFRS Stations: 

AFRS — Ivigtut. 

WHEN— Ikatek. 

WXLS — Narsarssuak. 

WXLX — Sondrestromf Jord. 

4. Iceland Base Command: 

(A) AFRS Stations : 

SIGI — Iceland. 

(B) Government or private stations using 

AFRS: 

TFE— Eider. 

TFU — Reykjavik. 

NORTHWEST SERVICE COMMAND 

(A) AFRS Stations: 

AFRS— Watson Lake, Canada. 

AFRS — Canol, Canada. 

AFRS — Whitehorse, Canada. 

KSWY — Skagway, Alaska. 

WEPK — Mingan, Canada. 

Dawson Creek, Canada. 

(B) Government or private stations using 

AFRS: 

CFAR — Flin Flon. 

CFGP — Grande Prairie. 

CFPR — Prince Rupert, B. C. 

CFRM — Edmonton, Alberta. 

CJCA — Edmonton, Alberta. 

PACIFIC OCEAN AREA 

1. Central Pacific Base Command — Pacific. 
Ocean Network: 

(A) AFRS Stations: 

KMTH — Midway Island. 

WVTV — Johnston Island. 

WVTW — Peleliu. 

WVTY— Ulithi. 

WVTZ — Honolulu. 

WXLD— Saipan. 

WXLE — Eniwetok. 

WXLF — Canton Island. 

WXLG — Kwa jalei n . 

WXLI — Guam. 


WVTX — Two Jima. 

AFRS — Okinawa. 

(B) Government and private stations using 
AFRS: 

KHBC— Hilo. 

KGU — Honolulu. 

KGMB— Honolulu. 

KTOH— Lihue. 

KRHO— Honolulu. 

2. South Pacific Base Command — M osquito Net- 

work: 

(A) AFRS Stations: 

AFRS — Espiritu Santo. 

AFRS — Guadalcanal. 

AFRS — Noumea, New Caledonia. 
AFRS — Tutuila, Samoa. 

AFRS — Nandi, Fiji. 

3. Southwest Pacific Area — Jungle Network: 
(A) AFRS Stations: 

WYTA — Finschhafen, New Guinea. 
WVTC— Milne Bay. 

WVTD — Manus Island. 

WVTE — Oro Bay. 

WVTF — Hollandia. 

WVTG — Biak Island. 

WYTH— Lae. 

WVTJ — Munda, New Georgia. 

WVTL — Moratai. 

WVTK — Tolosa, Leyte. 

WVTM — Luzon. 

PERSIAN GULF COMMAND 

(A) AFRS Stations: 

AFRS — Khorramshahr. 

AFRS — Teheran, Iran. 

AFRS — Teheran, Iran. 

SOUTH ATLANTIC DIVISION 

(A) AFRS Stations: 

WSMS— Natal, Brazil. 

WVTU — Recife, Brazil ( Pernam- 
buco). 

WVUA — Beleu, Brazil. 

WXLR — Ascension Island. 
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Appendix L 


Pacific Ocean Area Short Wave Broadcast Schedule 


Station 

Frequency 

Meters 

Transmission periods 

Beam 

(kilocycles) 

PWT 

OMT 

KGEI 

9, 550 

31.4 

0200-0845 

0900-1545 

Southwest P&cific-Philippine8. 

KGEX 

15, 210 

19. 7 

1415-1545 

2115-2245 

Do. 

KGEX 

15, 210 

19. 7 

1900-2015 

0200-0315 

Do. 

KNBA 

13, 050 

23. 1 

2200-2345 

0500-0645 

Do. 

KNBA 

13, 050 

23. 1 

2400-0145 

0700-0845 

Do. 

KNBC 

15, 150 

19. 8 

2200-2345 

0500-0645 

Do. 

KNBC 

9, 700 

30. 9 

2400-0145 

0700-0845 

Do. 

KWID 

11,870 

25. 3 

2115-2200 

0415-0500 

Philippines-China. 

KROJ 

11, 740 

25. 6 

2400-0145 | 

0700-0845 

Southwest Pacific-POA. 1 

KWIX 

9, 855 

30. 4 

0200-0345 

0900-1045 

Do. 

KGEI 

11,730 

25. 5 

0900-1015 

1600-1715 

Do. 

KROJ 

15, 190 

19. 7 

1300-1445 

2000-2145 

Do. 

KROJ 

17, 760 

16. 9 

1800-2045 

0100-0345 

Do. 

KROJ - - 

6, 105 

49. 2 

0200-0600 

0900-1300 

South Pacific-POA. 

KROJ 

17, 770 

16.9 

1100-1245 

1800-1945 

Do. 

KROJ 

17, 780 

16. 8 

1300-1500 

2000-2200 

Do. 

KROJ--.- 

11, 740 

25. 6 

0900-1045 

1600-1745 

Alaska- Aleutians. 

KROJ 

9, 897 

30. 3 

2100-2345 

0400-0645 

Do. 

KROJ 

17, 770 

16. 9 

1500-1745 

2200-0045 

Alaska* Aleutians-China. 

KWIX 

17, 760 

16. 8 

0800-1015 

1500-1715 

South and Central America- Alaska- 
Aleutians. 

KGEX 

15, 130 

19. 8 

0800-1015 

1500-1715 

Do. 

KWID.- 

17, 760 

16.8 

1400-1730 

2100-0030 

Do. 

KNBX 

15, 340 

19. 5 

0800-1015 

1500-1715 

South and Central America- Alaska- 
Aleutians-China. 

KCBF 

17, 855 

16. 7 

1400-2030 

2100-0330 

Do. 

KNBX 

15, 340 

19. 5 

1400-2030 

2100-0330 

Do. 

KCBA 

11, 770 

25. 4 

1400-2030 

2100-0330 

Do. 

KGEI 

15, 130 

19. 8 

1400-2030 

2100-0330 

Do. 


Atlantic Ocean Area Short Wave Broadcast Schedule 


WCBX 

6, 170 

48. 6 

EWT 

0100-0230 

0500-0630 

Engl&nd-Europe-Mediterrane&n. 

WOOC 

7, 820 

38.4 

0100-0230 

0500-0630 

Do. 

WCRC 

11, 826 

25. 4 

0700-0830 

1100-1230 

Do. 

WBOS 

15, 210 

19. 7 

0700-0830 

1100-1230 

Do. 

wcbn___: 

17, 830 

16. 8 

1330-1445 

1730-1845 

Do. 

WBOS 

15, 210 

19. 7 

1330-1745 

1730-2145 

Do. 

WCBN 

11, 145 

26. 9 

1500-1815 

1900-2215 

Do. 

WLWL-1 

15, 230 

19. 7 

1200-1330 

1600-1730 

South Atlantic- Africa. 

WLWL-2 

17, 955 

16. 7 

1200-1330 

1600-17?0 

Do. 

WBOS 

9, 897 

3R 3 

1800-1900 

2200-2300 

Greenland-Iceland-England. 


i Pacific Ocean area. 
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Appendix M 

Appropriation “ 1760433 , Welfare and Recreation , Navy'- 
Commissioning and Quarterly Allotment for Each Class of Vessels fob Fiscal Year 1946 


Class 


Commis- 

sioning 

Quar- 

terly 

(ABSD) 

Advance base sectional 

$1,300 



dock 


(ACM) 

(AD) 

Auxiliary mine layer 

Destroyer tenders 

275 

1,800 

775 

$70 

(AE) 

Ammunition ships - 


(AF) 

Store ships 

550 


(AFD) 

Mobile floating drydock. 

100 

25 

(AFDL) 

Mobile floating drydock 

160 

40 

(AG), AGS, 

(lengthened). 
Auxiliaries, miscellane- 

(•) 

(■) 

and IX. 

(AGC) 

(AGP) 

(AH) 

ous, and unclassified 
vessels (each vessel of 
this class will receive 
the same allotment as 
in 1944). 

Amphibious force flag- 
ship. 

Motor torpedo boat ten- 
ders. 

Hospital ships 

1,300 

675 

1, 100 
400 


(AK) 

Cargo ships 


(AKA) 

Cargo ships, attack 

850 


(AKN) 

Cargo ships, net 

685 

170 

(AKS) 

General stores — Issue 

685 

(AKV) 1 

(AM) - 

ships. 

Cargo ships and aircraft 
ferry. 

Minesweepers 

650 

400 

100 

(AMc) 

Minesweeper, coastal 

65 

15 

(AMc) (U)_... 

Minesweeper, coastal (un- 

125 

30 

(AN) 

derwater locator) . 

Net layers _ 

200 

50 

(AO) 

Oilers 

700 

(AOG) 

Gasoline tankers 

280 

70 

(AP) 

Transports __ 

875 

\ ilA / 

(APA) 

Transports, attack 

950 


(APB) 

(APc) 

Barracks ship, self-pro- 
pelled. 

Auxiliaries, transports, 

1,650 

85 

25 

(APD) 

(APH) 

(APL) 

(AR) 

coastal. 

Destroyer transports 

Transport, evacuation 

Labor transport or bar- 
rack ship. 

Repair ships 

650 

560 

1,625 

1, 700 
765 

360 

160 

(ARB) 

(ARD) 

Repair ships, battle dam- 
age. 

Floating dry dock 

90 

(ARDO 

Repair dock, concrete 

75 

20 

(ARG) 

Repair ships, internal- 

1,050 

1, 950 
750 


(ARH) 

(ARL) 

combustion engine. 

Heavy repair ships 

Repair ships, landing 


(ARS) 

craft. 

Salvage vessels - 

336 

85 


Class 


(ARS) (T)_... 

(ARV) 

(ARV) (A)... 

(ARV) (E)..__ 

(AS)... 

(ASR) 

(AT A) 

(ATF) 

(ATO) 

(ATR) 

(AV) 

(AVD) 

(AVP) 

(AVS) 

(AW.) 

(BB) 

(CA) 

(CAZ) 

(CB) 

(CL) ... 

(CM) 

(CMc) 

(CV) 

(CVB) 

(CVE) 

(CVL) 

(DD) 

(ODD) 

(DE) __ 

(DM) 

(DMS) — 

(LCI)(FF) 

(LCI) (G) 

(LCI) (L) 

(LCI)(M) 

(LCI) (R) 

(LCS) (L) 

(LCT) 

(LSD) 

(LSM) 

(LSM) (R) 

(LST) 

(lsv) ; 

(PC) 


> Various. 
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Commis- 

sioning 

Quar- 

terly 

Salvage craft tender 

690 

170 

Repair ship, aircraft 

725 


Repair ship, aircraft 

705 


(Aircraft). 



Repair ship, aircraft (en- 

705 


K*ne). 



Submarine tenders. 

1, 825 


Submarine rescue vessels. 

390 

95 

Ocean tug, auxiliary 

180 

45 

Ocean tug, fleet auxiliary. 

350 

85 

Ocean tug, old auxiliary .. 

265 

60 

Rescue tugs 

200 

5 

Seaplane tenders _ 

1, 175 


Seaplane tenders, destroy- 

485 

120 

ers. 



Seaplane tenders, small.. 

675 

170 

Auxiliary aviation supply 

475 

2 

ship. 


10 

Distilling ships 

500 

150 

Battleships 

4, 200 


Heavy cruiser _. 

2, 600 


Converted auxiliaries 

750 

185 

Large cruiser 

3, 900 


Light cruiser 

2, 100 


Mine layers 

820 


Coastal mine layers 

280 

70 

Aircraft carriers 

5, 025 


Airciaft carriers, large 

5,900 


Aircraft carriers, escort. _. 

1,600 


Aircraft carrier, small 

2, 700 


Destroyers (underage) 

760 


Destroyers (overage) 


145 

Destroyers, escort vessels. 

630 

155 

Light mine layers 

510 

125 

High speed minesweepers. 

525 

130 

Landing craft, infantry* 

130 

30 

(flotilla flagship). 



Landing craft, infantry 

280 

70 

(gunboat). 



Landing craft, infantry ... 

130 

30 

Landing craft, infantry 

210 

50 

(mortar). 



Landing craft, infantry 

135 

35 

(rocket) . 



Landing craft, support, 

280 

70 

large. 



Landing craft, tank (group 

550 

135 

commanders). 



Landing ship, dock _ _ _ _ 

800 


Landing ship, medium 

210 

50 

Landing ship, medium 

550 

135 

(rocket). 



Landing ship, tank 

445 

110 

Landing ship, vehicle 

620 


Patrol vessels, subchasers 

235 

65 

(173 feet). 
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Appendix M — Continued 

Appropriation “1760488, Welfare and Recreation, Navy ” — Continued 


Commissioning and Quarterly Allotment poc Each Class op Vessels for Fiscal Year 1946 — Continued 


Class 


Commis- 

sioning 

Quar- 

terly 

Class 

i 

Commis- 

sioning 

Quar- 

terly 

(PCE) 

(PCE) (R) 

(PCS) 

(PE) 

(PF) — - 

(PG) 

(PGM) 

(PT) 

(PY) 

(PYc) 

Subchasers (180 feet) 

Patrol craft escort rescue. 

Patrol vessels, subchasers 
(136 feet). 

Patrol vessels, eagles 

Patrol frigate. 

Patrol vessels (gunboats) . 

Patrol gunboats, motor. 

Patrol vessels, motor, tor- 
pedo boats (squadron 
commanders). 

Patrol vessels, converted 
yachts. 

Patrol vessels, converted 
vachts (coastal). 

380 

400 

200 

270 

665 

325 

125 

900 

250 

190 

95 

100 

50 

70 

165 

80 

30 

225 

65 

50 

(SC)-- 

(SS) 

(OSS) 

(YAG) 3 

(YDG) 2 

(YFD) 

(YMS) 2 

(YO) * 

(YOG) 2 

(YP) * 

(YP) (REF) *_ 

(YTB) 2 

Patrol vessels, subchasers 
(110 feet). 

Submarines 

Submarines (overage) 

District auxiliary, mis- 
cellaneous. 

Degaussing vessels 

Floating drydocks 

Motor mine sweepers 

Oilers. _ 

Gasoline barges _ . . 

Patrol vessels _ _ 

Patrol vessels (refrigera- 
tor). 

Harbor tugs, big 

Fleet hospitals 

100 

300 

190 

165 

430 

130 

145 

70 

125 

100 

160 
1, 450 

25 

75 

170 

50 

40 

95 

35 

35 

15 

30 

25 

40 


* Those vessels in an “In Service" status and assigned to the Fleet are granted an initial special allotment consisting of a commissioning allotment and first 
quarterly allotment by the Bureau. Thereafter, they will obtain their welfare and recreation funds from tho area commanders to which assigned. Vessels of 
classes assigned to naval districts will request welfare and recreation funds from the commandant of the naval district to which assigned. Landing craft stall 
allotments will be granted by the Bureau by separate correspondence. Shore based activities obtain their allotments as outlined in the chapter under finance. 


104 


Digitized b'. 


Gck igle 


Original from 

UNIVERSITY OF MICHIGAN 



BIBLIOGRAPHY 


ATHLETICS AND GAMES 

1. Active Games and Contests , by B. S. Mason and E. D. 

Mitchell. A. 8. Barnes & Co., New York, 1935. 

2. Archery, by Natalie Reichart and Gilman Keasey. 

A. 8. Barnes A Co., New York, 1940. $1.25. 96 

pages. How to use the bow; especially good on 
construction and care of equipment. Illustrated. 

3. Baseball , by J. Combs. Prentice-Hall, Inc., 1988. 

$2.50. 278 p. For beginners, experts and coaches ; 
includes problems to challenge everyone. Illus- 
trated. 

Rule Book — Baseball Guide and Record Book. 

4. Baseball , by Daniel E. Jessee. A. S. Barnes & Co., 

New York, 1941. 

5. Basketball , by Bureau of Aeronautics, t\ S. Navy. 

U. 8. Naval Institute, Annapolis, 1943. $2.00. 257 p. 
Prepared for officers in charge of instruction in bas- 
ketball, this book should be of equal value to coaches 
and players. Many fine illustrations, including dia- 
grams and photographs. 

Rule Book — Official NBC Basketball Guide, 
ft Better Badminton , by C. H. Jackson and Lester A. 
Swan. A. S. Barnes A Co., New York. 

7. Boring , by Bureau of Aeronautics, V. S. Navy. IT. S. 

Naval Institute, Annapolis, 1943. $2.00. 286 p. 

Profusely illustrated for beginners and experts, this 
book also contains lesson plans, and training hints. 
Rule Book — Official NCAA Boxing Guide. 

8. Boxing , by Edwin L. Haislett. A. S. Barnes A Co., 

New York, 1940. 

9. Games , Contests , and Relays , by S. C. Staley. A. S. 

Barnes & Co., New York, 1924. $2.00. 354 p. Pre- 
sents a comprehensive assortment of games, con- 
tests and relays. Also methods of conduct. 

10. Horseshoes Rule Book — Official AAU Horseshoe Guide. 

11. Intramural Spwts , by E. D. Mitchell. A. S. Barnes A 

Co., New York, 1939. 

12 Ping Pong , by C. G. Xchaad. Houghton, Mifflin A Co., 
Boston and New York, 1930. 

13. Sir-Man Football , by R. O. Duncan. A. S. Barnes A 

Co., New York, 1940. $1.25. 76 p. For the coach 
in small high schools, but equally valuable for the 
player; excellent step-by-step treatment with illus- 
trations. 

14. Soccer , by Bureau of Aeronautics. U. S. Navy. U. 8. 

Naval Institute, Annapolis, 1943. $2.00. 182 p. 
An outstanding publication prepared for use in the 
Navy, but usable anywhere. Illustrated with many 
diagrams, photographs, and stick-men. 

15. Social Games for Recreation , by B. S. Mason and E. D. 

Mitchell. A. S. Barnes A Co., New York, 1935. 

16. Softball , by A. T. Noren. A. S. Barnes A Co., New 

York, 1940. $1.25. 108 p. Discusses all phases of 
playing the game, and includes a chapter on equip- 
ment and construction. Illustrated. Rule Book — 
Official ASA Softball Guide. 

17. Some Useful Recreational and Play Activities , by 8. C. 

Snow. Y. M. C. A., Oakland, Calif. 


18. The Sports Program , by the Bureau of Aeronautics, 

U. 8. Navy. U. S. Naval Institute, Annapolis, 1943. 
$2.00. 209 p. Outlines types of sport program, ad- 
ministration, competition plans, forms, etc. 

19. Sports: Their Organization and Administration by 

W. L. Hughes and J. F. Williams. A. S. Barnes A 
Co., New York, 1944. 414 p. Outlines the princi- 
ples, practices, and procedures involved in organis- 
ing and administering sports programs. 

20. Swimming , By Bureau of Aviation, U. S. Navy. U. S. 

Naval Institute, Annapolis, 1944. $3.00. 327 p. A 
splendid exposition of the technique for teaching 
swimming. 

Rule Book — Official NCAA Swimming Guide. 

21. Table Games , by Ray J. Marran. A. S. Barnes A Co., 

New York, 1939. 

22. Table Tennis , by Jay Purves. A. S. Barnes A Co., 

New York. $1.25. 

Rule Book — Official USTTA Table Tennis Guide. 

23. Tennis , Builder of Citizenship , by Wm. P. Jacobs. 

Jacobs Press, Clinton, 8. C., 1943. 25c. 293 p. 

The psychology and technique of the game as taught 
by the Tennis Clinic. 

Rule Book — Official USLTA Tennis Guide. 

24. Track and Field Athletics , by G. T. Bresnahan and W. 

W. Tuttle. The C. V. Mosby Co., St. Louis, 1937. 
$325. 497 p. A complete treatise for the beginner 
and the experienced athlete, based on experience and 
scientific research, profusely illustrated by cham- 
pions. 

Rule Book — Official NCAA Track and Field Guide. 

25. Volleyball , by Robert Laveaga. A. S. Barnes A Co., 

New York, 1942. $1.25. 112 p. Good on all phases 
of the game. 

Rule Book— Official USVBA Volleyball Guide. 

26. Wrestling , by Bureau of Aeronautics, U. S. Navy. 

U. 8. Naval Institute, Annapolis, 1943. $2.00. 160 
p. Complete and profusely illustrated for contest- 
ants and coaches. 

27. The Picnic Book , by Clark Fredrikson. National Rec- 

reation Association. 315 Fourth Avenue, New York 
City, N. Y. 

28. Spalding* s Athletic Library Series. The American 

Sports Publishing, Most Principal Cities. This se- 
ries is the most up-to-date and authoritative source 
of information upon the major and minor games and 
field sports. The publications in this series contain 
official and commonly used playing rules and direc- 
tions for laying out the various playing fields. The 
following are revised and reissued each year: 
Official Baseball Guide; Official Football Guide; 
National Collegiate A. A. Soccer Guide; Official 
Basketball Guide; N . C. A. A. Intercollegiate Swim- 
ming Guide; National Collegiate A. A. Ice Hockey 
Guide; National Hockey Guide and Record Book; 
Official Tennis Guide; Official Volley Ball Rules; 
National Collegiate A. A. Lacrosse Guide; National 
Collegiate A. A. Track and Field Guide; Official 
Athletic Rules (A. A. U.) ; Speedball Guide; Official 
Field Hockey Guide . 


105 


665464—40 8 ,, 

Digitize by tjO QIC 


Original from 

UNIVERSITY OF MICHIGAN 



Other publications not issued annually which will be 
found helpful are: Lawn Games — Archery, Rocque; 
Croquet; English Croquet; Lawn Hockey; Techer 
Ball ; Clock Golf ; Golf Croquet ; Hand Tennis ; Hand 
Polo; Wicket Polo; Badminton; Drawing Room 
Hockey; Garden Hockey; Basket Goal; Pin Ball; 
Cricket ; Qouits ; Lawn Bowls ; Horseshoe Pitching ; 
Boccie and Shuffleboard. 

How to play Handball. 

Croquet Rules. 

HOBBIES 

1. Letters and Lettering , by P. Carlyle & G. Oring. Mc- 

Graw Hill Book Publishing Co., Inc., 330 West 42d 
Street, New York City. 

2. Essentials of Linoleum Block Printing , by R. W. Polk. 

Manual Arts Press, 237 North Monroe Street, Peoria, 

111 . 

3. Pottery Made Easy , by J. Doherty. Bruce Publishing 

Co., 524-544 North Milwaukee Street, Milwaukee, 
Wis. 

4. Whittling and Woodcarving , by B. S. Tangerman. 

McGraw Hill Book Publishing Co., Inc., 33 West 
42d Street, New York City. 

5. Carpentry and Joinery Work , by Burbank. Simmons- 

Boardman Publishing Co., 30 Church Street, New 
York City. 

G. Leathercraft as a Hobby, by Clifford Pyle. Harper & 
Bros., 49 East 33d Street, New York City. 

7. General Leathercraft , by Raymond Cherry. McKniglit 

A McKnight, 109-111 West Market Street, Bloom- 
ington, 111. 

8. Artistic Metalwork , by A. F. Bick, Bruce Publishing 

Co., 524-544 North Milwaukee St., Milwaukee, Wis. 

9. 55 New Tin Can Projects , by J. J. Lukowitz. Bruce 

Publishing Co. 

10. Working with Plastics No. 61. Popular Mechanics 

Press, 200 East Ontario Street, Chicago, 111. 

11. Art Metal Work with Inexpensive Equipment , by A. F. 

Payne. Manual Arts Press, 237 North Monroe 
Street, Peoria, 111. 

12. How to Make Good Pictures. Eastman Kodak Co., 

Rochester, N. Y. 

13. Photo Enlarger No. 1. Popular Mechanics Press, 200 

East Ontario Street, Chicago, Bl. 

14. Make Your Own Photo Printer d Dryer No. 25. Popu- 

lar Mechanics Press, 200 East Ontario Street, Chi- 
cago, 111. 

15. Photo Darkroom Equipment No. 96. Popular Me- 

chanics Press, 

SELF ENTERTAINMENT 

1. The Art of Play Production , by John Dolman, Jr., 

Harpers Publishing Co., New York. 

2. Catalog of Plays. Samuel French, 25 West 45th 

Street, New York City. 

3. Catalog of Plays. Dramatists’ Play Service, 6 East 

39th Street, New York City. 

4. “At Ease” series may be obtained through the Navy 

Liaison Unit, Entertainment Branch, SSD, ASF, 630 
5th Avenue, New York City. This is an excellent 
series of blackouts, skits, revues, one-act plays, and 
minstrel shows. 
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Vol. X. “Soldier Shows Guide” — Entertainment 
handbook. 

Yol. XI. “Army Play by Play” — Five prize-win* 
ning, one-act plays. 

Yol. XII. “Blackouts and Sketches” — Scripts for 
musical revues. 

Vol. XIII. “Time Out” — A book of informal 
games. 

Vol. XIV. “GI Gag Book” — A guide for the master 
of ceremonies. 

Vol. XV. “GI Prize-Winning Blackouts”— Win- 
ners of the Writers’ War Board Contest. 

Vol. XVI. “GI Revues” — Ten fully routined pack- 
age shows. 

5. “ Blueprint Specials ” — Tested script, score, and full 

directions for original Soldier Shows musical re- 
vues: 

“About Face” 

“Hi Yank!” 

“OK USA” 

“Three Day Pass” 

6. Capital Stage Lighting, New York City. 

7. Lighting the Stage with Homemade Equipment. Wal- 

ter H. Baker Co., Boston, Mass. $1.25. 

8. Make Up. Samuel French, 25 West 45th Street, New 

York City. $1.50. 


MUSIC 

History and Appreciation 

1. Copland, Aaron. What to listen for in music. 281 p. 

New York: Whittlesey House, McGraw-Hill Book 
Co., Inc., 1939. $2.50. 

2. Howard, John Tasker. Our American Music. (Re- 

vised edition. ) 447 p. New York : Thomas Y. 

Crowell Co., 1941. $3.50. 

3. Panassle, Hugues. The real jazz. 326 p. New York: 

Smith & Durrell, Inc., 1942. $2.50. 

4. Welch, Roy D. The appreciation of music. Revised 

edition. 216 p. New York: Harper & Bros.. 1913. 
$3.00. 

GROUP SONGS 

1. America Sings. Robbins Music Corporation, 799 7th 

Avenue, New York City. 

2. Army Song Book. U. S. War Department. 

3. Collegiate Song Book. M. M. Cole A Co., 2611 Indiana 

Avenue, Chicago, 111. 

4. Everybody Sing Book. Paul-Pioneer Music Corp.. 1657 

Broadway, New York City. 

5. Golden Book of Favorite Songs. Hall-McCreary Co., 

434 South Wabash Avenue, Chicago, 111. 

6. Intercollegiate Song Book. T. W. Allen A Co.. 67 

West 44th Street, New York, N. Y. 

7. Landmarks of Early American Music. G. Schiriuer, 

Inc., 3 East 43d Street, New York, N. Y. 

8. Legion Airs. Leo Feist, Inc., 1629 Broadway. New 

York City. 

9. Men's Get-together Songs. Lorenz Publishing Co.. 91 

7th Avene. New York, City. 

10. Merrily We Sing. Leo Feist, Inc., 1269 Broadway, 
New York City. 
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11. Navy Song Hook . Nav. 15047, Special Services Divi- 

sion, BuPers, Washington, D. C., 1945. Free. 

12. Seven Hymns for Everyone . National Recreation As- 

sociation, 315 4th Avenue. New York City. 

13. Sing! C. C. Birchard & Co., 221 Columbus Avenue, 

Boston, Mass. 

14. Sing and Be Happy. Mills Music Corp., 1619 Broadway, 

New York City. 

15. Singing America. National Recreation Association, 

315 4th Avenue, New York City. 

16. Songs for America. Robbins Music Corp., 790 7th 

Avenue, New York City. 

17. Sound Off ( Dolph ). Farrar & Rinehart, Inc., 232 Madi- 

son Avenue, New York, N. Y. 

18. Time to Sing. E. B. Marks Music Corp., 1250 6th 

Avenue, New York City. 

19. Twice 55 (Brown Book). C. C. Birchard & Co., 221 

Columbus Avenue, Boston, Mass. 

20. United We Sing. Edwin H. Morris & Co., 1619 Broad- 

way, New York City. 

21. 557 Songs We Love To Sing. Hall & McCreary Co., 434 

South Wabash Avenue, Chicago, 111. 

Basic Music Library 

SYMPHONIES 


Albums Composer 

No. 3 in E Flat Major (“Eroica”) Beethoven 

No. 5 in C Minor Beethoven 

No. 6 in F Major (“Pastorale”) Beethoven 

No. 1 in C Minor Brahms 

No. 4 in E Minor.. Brahms 

No. 5 in E Minor (From “The New World”) Dvorak 

Symphony in D Minor Cesar Franck 

“London” Symphony No. 104 in D Major Haydn 

Symphony No. 4 in A Major (“Italian”) Mendelssohn 

Symphony No. 3 in A Minor (“Scotch”) Mendelssohn 

Symphony No. 41 in C major (“Jupiter”) Mozart 

Symphony No. 39 in E Flat Major Mozart 

Classical Symphony in D Major (op. 25) Prokofleff 

Symphony No. 8 in B Minor (unfinished) Schubert 

“Spring** Symphony Schumann 

“Rhenish” Symphony (No. 3 in E Flat Major) — Schumann 

Symphony No. 5 Shostakovich 

Symphony No. 1 in E Minor Sibelius 

Symphony No. 5 in E Flat Major Sibelius 

Symphony No. 4 in F Minor Tchaikovsky 

Symphony No. 5 in E Minor Tchaikovsky 

Symphony No. 6 in B Minor (“Pathetlque”) — Tchaikovsky 


CONCERTOS 

Concerto No. 5 in E Flat Major (“Emperor”) (piano) 


Beethoven 

Concerto in D (violin) Beethoven 

Concerto in D for violin Brahms 

Concerto in F Major Gershwin 

Concerto in A Minor Grieg 

Concerto No. 1 in D Major Haydn 

Concerto No. 1 in E Flat Liszt 

Concerto in B Flat Major Mozart 

Concerto (and Pavane pour Une Infante Defunte). Ravel 

(’oncer to No. 1 in A Minor Saint Safins 

Concerto No. 1 in B Flat (minor for piano and orchestra) 

Tchaikovsky 

Concerto in D Major (op. 35) Tchaikovsky 

PRELUDES 

Nos. 1-24 Chopin 

Prelude a l’apres midi d’uu faune Debussy 

Ptaho Preludes Chorale and fugue Franck 

Les Preludes Liszt 

Prelude to Act III (Lohengrin) Wagner 


Prelude to Act III (Tristan and Isolde) and (Love Death) 

Wagner 


Albums Compostr 

Prelude Act III Parsifal (and Good Friday Music) 

Wagner 

Prelude — Die Melstersinger Wagner 

Prelude — Act III — Siegfried Wagner 

SONATAS 

Sonata No. 14 in C Sharp Minor, op. 27, No. 2 (“Moon- 
light” ) Beethoven 

Sonata No. 23 in F Minor, op. 57 (“Appassionata”) 
Sonata No. 5 in F Minor (Violin and piano) (“Spring”) 

Beethoven 

OVERTURES 


Barber of Seville Rossini 

Bartered Bride Smetana 

Egmont Beethoven 

Leonore No. 2 Beethoven 

Leonore No. 3 Beethoven 

Fidelio Beethoven 

Tragic Overture Brahms 

1812 Overture Tchaikovsky 

Faust Overture (A) ; and Prelude to Act III of Lohengrin 

Wagner 

Flying Dutchman Wagner 

Iphlgnle en Aullde Gluck 

The Marriage of Figaro Mozart 

William Tell Overture Rossini 

Romeo and Juliet Tchaikovsky 

The Magic Flute Mozart 

Tannhfiuser Wagner 

BALLET MUSIC 

Galtfi Parisienne Offenbach 

Bolero Ravel 

Daphnis and Chloe Ravel 

Rosamunde (Ballet Music Nos. 1 and 2) Schubert 

The Bartered Bride Smetana 

Scheherazade Ri msky-Korsakov 

Waltzes from Rosenkavalier (op. 59) Strauss R. 

The Firebird Stravinsky 

Petrouchka Stravinsky 

Nutcracker Suite Tchaikovsky 

Bacchanale (from Tannhfiuser) Wagner 

Aida (Ballet Music) Verdi 

Dance of the Hours Ponchielll 

CHORAL MUSIC 

Wings Over Jordan. 

Westminister Choir. 

Chorale Preludes Bach -Busoni 

Christmas Carols. 

Choral Symphony No. 9 Beethoven 

FUNERAL MUSIC 

Abide With Me H. F. Lyte-W. H. Monk 

Dead March — Saul Handel 

Funeral March Chopin 

Funeral March (Die Gdtterdfimmerung) Wagner 

The Lord’s Prayer Malotte 

Parsifal — excerpts Wagner 

Pavane Pour Une Infante Defunte- Rfivel 

Song to The Evening Star (Tannhfiuser) — Wagner 

Largo — Xerxes Handel 

Jesu. Joy of Man’s Desiring Bach 

Ave Maria Schubert 

Ave Maria Bach -Gounod 

Air from Suite No. 3 Bach 

Organ Music (all Preludes) Bach 

Toccata and Fugue In D Minor Bach 

MISCELLANEOUS 

Barcarolle (from “Tales of Hoffman”) Offenbach 

Berceuse (from “Jocelyn”) Godard 

Carmen Suite Bizet 

Cavalleria Rusticana (Excerpts Intermezzo) — Mascagni 

Forest Murmurs (from “Siegfried”) Wagner 

Hansel and Gretel Suite Humperdinck 

Intermezzo (Midsummer Night's Dream) — Mendelssohn 
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Albums Composer 

Arl£sienne Suite Bizet 

Five Intermezzi Brahms 

Cradle Song Brahms 

Serenade Stiindchen Brahms 

Hungarian Dance No. 2 in D Minor Brahms 

Brahms Recital (Lotte Lehmann) Brahms 

Cath&lrale Engloute, La Debussy 

Clair de Lune (arranged Kostelanetz) Debussy 

Golliwog’s Cake Walk Debussy 

La Mer Debussy 

Nocturnes Debussy 

Prelude & l’apr£s midi d’un Faune Debussy 

Pellets and M£lisande (excerpts) Debussy 

Polonaise Chopin 

Fourteen Waltzes Chopin 

Etudes Chopin 

Rhapsody in Blue Gershwin 

Grand Canyon Suite Grofd 

Peer Gynt (Suite No. 1) Grieg 

Cradle Song - Grieg 

Ich Liebe Dich Grieg 

Quartet in C Major (Emperor) Haydn 

Hungarian Rhapsody No. 2 Liszt 

Hungarian Rhapsody No. 12 Liszt 

Liebextraum Liszt 

Boris Godounov (Symphonic Synthesis) Moussorgsky 

Midsummer Night’s Dream Mendelssohn 

Arias (Lily Pons) Mozart 

Eine kleine Nachtmusik Mozart 


Albums Composer 

Peter and The Wolf ProkofiefT 

Rapsodie Espagnole Ravel 

Scheherazade Op. 35 Rimsky -Korsakov 

Capriccio Espagnole Rim sky -Korsakov 

Rosamunde Schubert 

Selected Songs (10 sides) Schubert 

Quartet No. 14 in D Minor (Death and The Maiden) 

Schubert 

Collection of Songs (Lotte Lehmann) Schumann 

The Moldau Smetana 

Don Juan, op. 70 Strauss, Richard 

Till Eulen Spiegels Lustige Streiche, op. 28 

Strauss, Richard 

Death and Transfiguration, op. 24 Strauss, Richard 

Don Juan’s Serenade Tchaikovsky 

Francesca da Rimini Tchaikovsky 

Marche Slave Tchaikovsky 

Traumerei Schumann 

Fire Music ( Siegfried ) Wagner 

Forest Murmurs (Siegfried) Wagner 

Bacchanale (Venusberg Music from Tannhkuser) 

Wagner 

Pilgrim’s Chorus (TannhSuser) Wagner 

Evening Star (Tannhkuser) Wagner 

Prize Song (Die Meistersinger ) Wagner 


Dance of the Apprentices (Die Meistersinger) — Wagner 
Siegfried’s Rhine Journey (Die Gotterdammerung) 

Wagner 
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